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COIEPXAHUE

[lepedyenp TMIaHUPYEMBIX peE3yJbTaTOB OOydYeHUS TIO JAWCIUILUIMHE
(MOJTyJIF0), COOTHECEHHBIX C TUIAHUPYEMBIMU pe3yjbTaTaMU OCBOCHUS
o0Opa3oBaTeIbHOM 100010 0117 171 S S 4
MecTto y4eOHON AMCHMILUIMHBI (MOIYJIA) B CTPYKTYpE 00pa3oBaTEIbHON
TIPOTPAMMBDBL. .+« ettt eeatte e e ettt e e e et e e e et e e e ea i ere e e e aaee e e enaeeeeeaes 4
O0BbeM AUCHUILIIMHBI (MOJYJIsI) B 3a4€THBIX €AMHHUIAX C yKa3aHUEM
KOJIMYECTBA aKaJIEMHYCCKUX WM aCTPOHOMHYECKHX 4YacOB, BBIJICIICH-
HBIX Ha KOHTAKTHYIO paboTy oOydaroniuxcs ¢ mpernojasareneM (Mo Bu-
JaM  y4eOHBIX 3aHITHH) M Ha CaMOCTOSATENbHYHO pabory o00y-5
YaKOUIUXCA. . . ......

ConepkaHue IUCHUIUIMHBI (MOIYJs), CTPYKTYpPHUPOBAHHOE IO TEMam
(pa3menam) ¢ yKa3aHMEM OTBEJIEHHOTO Ha HUX KOJIMYECTBA aKaJeMHue-

CKUX WJIM aCTPOHOMHYECKHUX YaCOB M BUJOB YUCOHBIX 3aHATHUH. . ........... 5
IlepeueHp yueOHO-METOAMYECKOTO OOECIIEUEHUsI AJIsi CaMOCTOSITEIbHOM
paboThI 00YYAIOIIUXCS MO TUCHUIUTAHE (MOIIYITEO) .. .ve et eneeenneennennne. 9
@DOHJT OIEHOYHBIX CPEJICTB /IS MPOBEJACHUS MPOMEKYTOYHON aTTecTa-
AU O0YYAIOITUXCS TIO AUCITUTITUHE (MOYITEO) .. e enreeenneeennnnannnnns 13
IlepeueHb OCHOBHOM U JIOMOJHUTEIHHON YueOHOM TUTEpaTyphl, HEOOXO-
JTUMOM JJISI OCBOCHUS TACTUIUTMHBL (MOJTYIIST) .. vvveeaeeereeeneneeennnnnn, 14
[Ipodeccuonanbupie 0a3bl JaHHBIX M MH(POPMALMOHHBIE CIPABOYHbBIC

(60 (o .Y 3 (P 15

[lepeuenb MHPOPMAIMOHHBIX TEXHOJOTHUH, HMCIOIB3YEMBIX IPH OCY-
IIECTBJIEHUU O0pa30BaTEILHOTO Mpoliecca M0 AUCHUIUIMHE (MOAYIIO),
BKJIIOYAsl TIEPEYEHb MPOrPaMMHOTO oOecriedeHus: U MHPOPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM (TIPH HEOOXOAMMOCTH ). uuveeennteeennaaeenniiennnennns 16
Onucanue MarepualbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOW I OCy-
IIECTBIICHUS] 00Pa30BaTENIHLHOTO MPOIIEcca MO AUCHUILTUHE (MOAYIIO). ... 16
[IporpammHuoe obecniedeHue (KOMIUIEKT JIMIIEH3UOHHOTO TPOTrPaMMHOTO
(o [SI0 1 (5e (53 16 ) RN 17



1. IlepeyeHsb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUYeHUs 10 JUCHUILIMHE
(MOyJ110), COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHI 0CBOCHUS
00pa3oBaTeJIbHOM NMPOrPaMMBbI

[Tpouecc n3yveHusi JaHHOW AMCHUIUIMHBI (MOAYJIsl) HalpaBieH Ha (pOopMU-
pOBaHUE CIEIYIOUIMX KOMIETEHIM M WHAUKATOPOB MX JOCTHXKEHMS, a TaKKe
pe3ybTaTOB OOYYEHUS, COOTHECEHHBIX C HMHAMKATOpPAMH JOCTHXKEHUS KOMIIe-

TEHIIUH:
Kox n HaumeHnoBanue Koabl 1 uHAMKATOPBI
. . | Koabl n pesyiabraTsl 00y4eHust
KOMIIeTeHIUii AOCTHKEHHUS] KOMIIeTeHIUii
YK-11. Cnoco6en | YK-11.1. Hpentudpunupyer | PO3 YK-11.1:
dbopmMupoBaThH He- | KOPPYIIIMOHHOE TIOBEJCHUE. | - 3HAaThb OCHOBHBIE HOPMATHBHO-

TEPIUMOE OTHOLICHUE K
KOpPPYILIKOHHOMY IIOBE-
JEHHUIO.

IIPaBOBBIC JOKYMEHTHI 110 IIPOTHU-
BOJECHCTBUIO KOPPYIILIMH.

VYK-11.2. BeigBaser mpo-
OJIeMbl, CBSI3aHHBIE C KOp-
PYIILIMOHHBIM TTOBEICHUEM.

POV VK-11.2:

- YMETb TMPUMEHSATbH OCHOBHBIC
HOPMATUBHO-TIPABOBBIE JOKYMEHTBI
10 MPOTUBOJCHCTBUIO KOPPYIILIMH.

VK-11.3. ®opmupyer He-
TEpHIUMOE OTHOIIEHHE K KOp-
PYIIIMOHHOMY MTOBEJICHHIO.

POB YK-11.3:

- BJIAJETh CIIOCOOHOCTHIO (hOopMU-
pPOBAaTbL HETCPHNHUMOC OTHOLICHUC
K KOPPYIIIMOHHOMY TOBEICHUIO.

IK-8. YMmeer
OpraHU30BBIBATH
KOHCYJIbTAIIHOHHYO
pabory c

noapa3aciiCHUAMMA Oanka c
LOEJIbK0 NPEABAPUTECIBHOIO

COITPOBOXK/ICHHUS
JeSITEIbHOCTH o
HUINOTEYHOMY
KPEIMTOBAHUIO,

OKa3bIBATh KIIMCHTY
noMomb B momdope
ONITUMAJIBHOI'O BapuaHTa
UIMOTEYHOTO0 KpeauTra B
COOTBETCTBUHN C
BBISIBJICHHBIMH
MOTPEOHOCTMM.

IIK-8.1. [IpoBoaut
KOHCYJIbTAIIHIOHHYIO padoTy C
NOJpa3JeieHusIMi  OaHKa ¢
HEeIbl0  TPEeIBapUTEIHHOTO
COIPOBOXKJICHUS  JICATEIBHO-
CTH TI0 UIIOTEYHOMY KpPEIUTO-
BaHHMIO.

PO3 TIK-8.1:

- 3HaTh KOHCYJIbTAlIMOHHYIO pa-
00Ty C Toapa3ieNecHUsIMH OaHKa
C IEIbI0  MPEABAPUTEIBHOTO
COIMPOBOXKACHUA JCATCIIbHOCTHU
10 UIIOTEYHOMY KPEIUTOBAHUIO.

[IK-8.2. Anammsupyer ¢wu-
HAHCOBOE MOJIO’KEHUE
3aeMIIMKa W TEXHHKO-
PKOHOMHYECKOE  00OCHOBa-
HHUE KpE/INTA.

POY IIK- 8.2:

- YMETh OpraHu30BLIBATH
KOHCYJIbTAIIHOHHYIO  paboTy ¢
nojpaseneHusiMu O0aHka ¢ 1ie-
JBIO NpeIBAPUTEIHLHOTO
COIMPOBOXKACHUA JACATCIIbHOCTHU
10 MTIOTEYHOMY KPEIMTOBAHHUIO.

IIK-8.3. Oxka3nIBaeT comeu-
CTBHE B TOJ00OpE ONTHUMAIIb-
HOTro BapI/IaHTa HUITIOTCYHOT O
KpeIuTa B COOTBETCTBUHU C
BBISIBJICHHBIMU HOTpC6H0-
CTSAMU.

POB IIK-8.3:

- BIJIaJIETh HABBIKAMM OpraHH3a-
MM KOHCYJIbTAIlMOHHOM pabOoThHI
C mojpaszJeneHusMu OaHKa C Lie-
JIBIO MpEeABAPUTEIIHLHOTO
CONMPOBOXKACHUS  JI€ATEIbHOCTH
110 UMOTEYHOMY KPEIUTOBAHHUIO.

2. MecTo y4eOHOM TMCUUIIMHBI (MOYJIfA) B CTPYKTYpe 00pa3oBaTe/IbHOM

NporpaMmbl

b1.B.11 [ucuumnuna «Jlenonpou3BoicTBO» OTHOCUTCS K OO0s3aTEIbHBIM
JTUCHUIUIMHAM 4YacTu, (OPMUPYEMOI ydyacTHUKaAMU 00pa30BaTEIbHBIX OTHOIICHUN
nporpamMmsbl OakajiaBpuara Mo HarpasieHHo moAroToBku 38.03.01 DxoHoMuKa.

[Iporecc mM3yueHHs] AUCHUIIIMHBI CTPOUTCS HA OCHOBE 3HAHUU M YMEHUH,
paHee MOJIy4EeHHBIX 00YyYaIOIMUMUCS B X0JI€ OCBOCHUS Psiia pa3/iesioB CIICIYIOIINX
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npeamecTByomux aucuumuivi: «Mudopmartukay, «3THKa U KyJabTypa yIpaBlie-
HUsD», «KOMIBIOTEpHBIE CUCTEMBI U CETH.

N3yueHne TuCHUIUIUHBI «/]eTonpou3BoICTBOY SABIsAETCS 0a3o0i il U3yue-
HUS CIENYIOUX JUCHUIUIMH: «Pa3paboTka ynpaBIeHYECKOro pelIeHUs»,
«l"ocynapcTBEHHOE peryJMpoBaHUE 3KOHOMHKW», «['ocymapcTBeHHast ciiyx0a B
Poccuiickoit dhenepanum.

Lenvro M3ydeHUsT AUCIUIUIMHBI SBISIETCS TPHOOpPETEHHE OO0YYarOIIMMUCS
TEOPETUYECKHUX U MPAKTUYECKUX 3HAHUM K 0()OPMIICHUIO U COCTABJIICHUIO OPTaHHU-
3aIIMOHHO-PACTIOPSAIUTENBHBIX JOKYMEHTOB Kak 0a30BOMY MPOIECCY B peanun3a-
MU BCEX YMPABICHYECKUX (YHKITHM.

3aoaqu u3y4eHus: QUCUUILIAHBIL:

- TIO3HAKOMHUTh OOYYAIOIIMXCA C CUCTEMOM COBPEMEHHOI'O T'OCYIApPCTBEH-
HOT'O PEryJIMpPOBaHUs JEI0NPOU3BOJCTBA;

- U3YYUTh OCOOEHHOCTU O(DOPMIICHHS Pa3IUYHBIX BUJIOB JIOKYMEHTOB JI€-
JIOBOTO OOIICHUS;

- BBIpa0OTaTh MPAKTUYECKUE HABBIKY ISl OPOpMIICHHUS;

- OpraHu3aIlMOHHO-PACTIOPSIUTEIIPHBIX JOKYMEHTOB M HAIIMCAHMS JCIOBBIX
IIUCEM.

3. O0beM JUCHUTUIMHBI (MOXYJIsI) B 32a4€THBIX €IMHUIAX C YKA3aHUEM
KOJIMYEeCTBA aKAJeMUYeCKNX WJIN ACTPOHOMHUYECKUX YaCOB, BblJIeJIEHHbIX HA
KOHTAKTHYI0 pa0oTy 00y4arouuxcs ¢ npemnoaasareyueM (1o BUAaAM y4eOHbIX

3aHAATHII) M HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4YarOUXCs

O6mias TpyJ0eMKOCTh (00beM) JUCHUIUIAHBI (MOJIYJIs1) COCTABISIET 3 3a4eT-
Heie equnubl (3E), 108 akageMuyeckux 4acos.

Brb1 yueBHoii paGoThi ouHas opMa | OUYHO-3a049Has |3a049Has hopma
o0yueHus o0y4eHus o0ydeHus

OO0umasi TPyA0eMKOCTh JMCUMILIMHBI (B Yacax) 108 108 108
AynuTopHasi padora (B yacax): 48 34 10
Jlexmmm (J1) 24 14 4
[Tpaxtrueckue 3ausatus (113) 24 20 6
Camocrositesbaas padora (CP) (B yacax): 60 74 94
KonTtpoun - - 4
@opMa UTOTrOBOr0 KOHTPOJIS MO JUCHHUILIMHE 3auer 3auer 3auer

4. Cogep:xxanue TUCHUILIMHBI (MOAYJIsl), CTPYKTYPHPOBAaHHOE 110 TEMaM
(pa3nenam) ¢ ykasaHHeM OTBEICHHOI0 HA HUX KOJHMYECTBA aKaJAeMHYEeCKUX
WJIM ACTPOHOMHUYECKHX YaCOB U BU/0B Y4eOHBIX 3aHATHH

Ounas gpopma odyuenusn

Bunsl yue6Ho# paboThl 1
TPYAOEMKOCTb (B Yacax
HaunmeHnoBaHue pa3nenos u Tem O61mee KonraktHas OrneHouHBIC Pesynbratel
(Momyeir) o pabora cpencTBa o0yIeHus
K-BO CP
4acoB J |13
4acoB
Tema 1. BBeneHue B J€JIONPOU3BO/I- 10 4 2 | 2| 6 | IIpaktuueckas | PO3 YK-11.1
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c¢tB0. OCHOBHEIE ITIOHATUS U TCPMUHBLIL.

paboTa

Tema 2. Hctopust pasButus Aeino-

[IpakTnueckas

10 4 2 1216 PO3 TIK-8.1
MPOM3BOACTRA. pabora
Tema 3. CoBpeMeHHOE TOCyIapCTBEH- 10 4 > 1216 [IpakTuyeckas POY VK-11.2
HOE pa3BUTHE ACIONPOU3BOACTBA. pabora
Tema 4. IlpaBuna cocrtaBieHHS U 10 4 21216 Pedpepar PO3 TIK-8.1
0hOopMIICHHUS TOKYMEHTOB.
Tewma 5. OpraHu3aIiuOHHO-PACTIOPSITH- 10 4 2 1216 Pedpepar POB VK-113
TCJIbHBIC JOKYMCHTEIL.
Tema 6. VCI/ICTCMa H(OPMAIMOHHO- 10 4 > 1ol Pedpepar POY IIK-8.2
CIIPaBOYHOMN JOKYMEHTALUH.
Tema 7. City>xeOHasi mepernucka. 12 6 4 1216 Pedepar POV IIK-8.2
Tema 8. JIOKYMEHTHI MO JIUYHOMY
coctapy. CocraBieHHE  JHYHBIX 12 6 2 1416 Pegepat POB TIK-8.3
JIOKYMEHTOB.
Tema 9. Opranumzamusi paboOTH C

12 6 2 |46 Pegepar POV IIK-8.2
JOKYMEHTaMH.
Tema 10. Cuctemarnsaiuis i Xpatte- |, 6 | 4 | 2|6 | Tecrupopanme | POB IIK-8.3
HHE YIPaBJICHYECKUX JOKYMEHTOB.

Bcero mo kypcy yacos: 108 48 24 (24|60

Ouno-3aounasn gpopma odyuenus

Bunsl yue6HOI paboThl 1

TPYJAOEMKOCTb (B yacax

HaunmenoBanue pa3nenoB u Tem 06 KonraktHas OueHouHbIe Pesynbratet
(Moymeit) mee pabora cpencTea o0yueHus
KBO - "Beero CP
4acoB J |13
4acoB
Tema 1. BBeneHue B eI0mpoOU3BOI- 11 4 D) 2|7 [IpakTrueckas PO3 VK-11.1
cTBO. OCHOBHBIE MTOHSTHS U TEPMHUHBI. pabota
Tema 2. Hcrtopust pasBuTHS ACIO- 10 3 1 2 | 7 | Ilpaktuueckas PO3 TK-8.1
POM3BOCTBA. pabora
Tema 3. CoBpeMEHHOE roCy1apCTBEH- 10 3 11217 [IpakTrueckas POY VK-112
HOE Pa3BUTHE JEIOMPOU3BOJICTBA. pabota
Tema 4. IlpaBmia CcoOCTaBICHHS | 11 4 2 12|97 Pedpepar PO3 TIK-8.1
0o(OopMIICHHUS TOKYMEHTOB.
Tema 5. Opranu3zanuoHHO-pacopsa - 10 3 11217 Pedpepar POB YK-11.3
TEJbHBIE JOKYMEHTHIL.
Tema ©. E:I/ICTeMa HH(OPMAIIMOHHO- 10 3 1 1217 Pedpepar POY IIK-8.2
CIIPABOYHOHN JOKYMEHTAIIHH.
Tema 7. Ciry>xeOHasi mepenucka. 11 3 1 |28 Pedepar POV [IK-8.2
Tema 8. JIOKYMEHTBI MO JUYHOMY
coctaBy.  CocraBjieHHe  JIHYHBIX 12 4 2 1218 Pedepat POB TIK-8.3
JIOKYMEHTOB.
Tema 9. Opranumzamus pabOTBl C
12 4 2 1218 Pedepat POV IIK-8.2
JTOKYMEHTaMH.
Tema 10. Cucrematusauns u xpane- 11 3 1 | 2 | 8 | Tectuposanue | POB IIK-8.3
HHE yNPaBICHYECKUX TOKYMEHTOB.
Bcero mo Kypcy 4acoB: 108 34 | 14 |20]74
3aounan popma ooyuenusn
HanmenoBaHue pa3nenoB u TeM Buner yae6HOM paboTH 1 OrneHouHBIC Pesynpratsr
(Momyeir) TPYIOEMKOCTh (B Yacax) CpeIncTBa 00yIeHus




Obmee KOH;g;(;:as{
K-BO P CP
4acoB Ol g1 |{m3
4acoB

Tema 1. BBenenue B J1eIOMPOU3BOI- 11 ) 1 119 [IpakTnueckas PO3 VK-11.1
cTBO. OCHOBHBIC MTOHSITHS U TEPMUHBI. paboTa
Tema 2. Wcrtopusi pa3BUTUS JEJO- 9 ) ) o [IpakTuyeckas PO3 [IK-8.1
MIPOU3BOJICTBA. pabora
Tewma 3. CoBpeMeHHOE TOCYIapCTBEH- 11 2 1 119 [IpakTruueckas POY VK-112
HOE pa3BUTHE ACIONPOU3BOACTRA. pabota
Tema 4. IlpaBuna cocTaBlieHUS U 10 1 ) 119 Pedpepar PO3 [IK-8.1
0hOopMIICHHUS TOKYMEHTOB.
Tewma 5. Opranu3aiuoOHHO-PACIIOPSIIU- 10 1 ) 1109 Pedpepar POB YK-11.3
TEJBHBIC JOKYMEHTBHI.
Tema ©. E:I/ICTCMa HHGOPMAITMOHHO- 10 1 ) 119 Pedepar POV TK-8.2
CIIPaBOYHON JOKYMEHTAIIHH.
Tema 7. CityxeOHast Iepenucka. 11 1 - [ 1]10 Pedepar POV I1K-8.2
Tema 8. JIOKyMEHTBI MO JIMYHOMY
coctaBy. CocraBieHHE  JIHYHBIX 11 1 1 |-1]10 Pedepar POB TIK-8.3
JIOKYMEHTOB.
Tema 9. Opranuzanust padOTH C

10 - - | -110 Pedepat POV IIK-8.2
JTOKYMEHTaMH.
Tewa 10. Cucremarusaums u xpasie- 11 1 1 | - [10| TectupoBanue | POB IIK-8.3
HUEC YIIPABJICHUYCCKUX JOKYMCHTOB.
3auer 4

Bcero nmo kypcy 4acos: 108 10 4 | 6 94

Coneprxkanue pa3aeioB M TeM JUCHMILIHHbBI

Tema 1. BBenenue B gesionpou3BoacTtso. OCHOBHbIE NOHATHS W TEPMHUHBI.

[IpenmMer u 3aga4um Kypca JeJI0NpOnu3BOICTBO.

[TonsiTue «AETONPOU3BOACTBO», NOKYMEHTAMOHHOE OOECredYeHue [eno-
npousBoacTBay (HOVY). [lonstus «uHbOpMaAHS» U «JIOKYMEHT» MecTo U poJib
JOKYyMEHTOB B yIIpaBJicHUHU. 3HaUYCHUE MH(POPMAIMH JJI TMPUHSTHS yTpaBIICHYE-
CKHMX PELICHUN.

Buael ynpaBneHyeckux AOKyMEHTOB. lloHsiTue «PyHKIMH JOKYMEHTa»,
oG yHKIIMOHATBHOCTh JOKyMeHTOB. CBoiicTBa JOKyMeHTOB. Knaccudukarus
JOKYMEHTOB.

Tema 2. UcTopusi pa3BUTHA 1eJ10NPOU3BOICTBA.

JHenonpousBoacTBo B npeBHepycckoM rocynaapcerse (X-XI). Ipukaznoe ne-
nonpou3BoAcTBO. Koiexckoe 1enonpon3BoacTB0O MUHUCTEPCKOE AEI0NPOU3BOI-
CTBO.

Jlenonpon3BOACTBO B COBETCKHUX YUpexkAcHUsAX. ['ocynapcTBeHHOE [Ieno-
IIPOU3BOJICTBO B COBPEMEHHYIO 3II0XY.

Tema 3. CoBpeMeHHOe TOCyIapCTBEHHOE Pa3BUTHE 1eJIONPOU3BOCTBA.

3akoHogaTenbHOE peryaupoBanue naenonpousBojictBa. EI'CIl u ocHOBHBbIE
ee HanpasieHus. HOpMaTuBHO-METOANYECKOE PETYIUPOBAHUE JENONPOU3BOACTBA.
['ocynapcTBeHHBIE CTaHIAPTHI, UX POJIb U 3HAYEHUE. TUNOBast HHCTPYKIUS IO Jie-
JIOIPOM3BOJICTBY B (heliepanbHbIX OpraHax MCIOJHUTENbHOU BiacTu. [IpaBumna mo
JIJIONIPOU3BOCTBY B (peiepalibHBIX OpraHax UCIOJHUTEIbHON BIacTH. MeToaunue-
CKH€ PEKOMEHAAIMHU MO pa3padOTKe WHCTPYKIMH IO JETONpOU3BOJICTBY B (e-
JepalibHbIX OpraHax MCHOJIHUTEIbHON BIACTU. YHUPUIUMPOBAHHBIE CHCTEMBI
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noKyMeHTaluu. HopMaTuBHbBIE TOKYMEHTHI 10 TPYJLy U OXpaHe U TpyAa.

Tema 4. IIpaBuiia coctaBjieHUs ¥ 0poOpMIICHUA TOKYMEHTOB.

®dopmatsl Oymaru u nossi. Hymepanus nucros. @opmynsap-obpaszen. Tpebdo-
BaHMs K OJaHKaM JOKYMEHTOB. XapaKTepHUCTHKA TOCyAapCTBEHHOTO CTaHAApTa.
«YHUPUUIUPOBAHHBIE CUCTEMbI JOKYMEHTAIMKU. Y HUPUIMPOBaHHAs! CUCTEMA Opra-
HU3AIMOHHO-PACTIOPSAUTENILHON JOKYMeHTaluu. TpeboBaHust K 0GOPMIICHHUIO
nokymeHToB» ['OCT P 6.30 — 2003. I[IpaBuna opopmieHusi JOKyMEHTOB MpPU UC-
M0JIb30BAHUU TEXHUYECKUX CPEICTB.

FOpunnueckas cuiia nokymenTa. FOpuanyuecku 3HauMMble pEKBU3UTHI.

Tema 5. Oprann3aunoHHO-pacOPAAUTEIbHbIEC JOKYMEHThI.

Opranu3aiMOHHO-NPABOBBIE JOKYMEHTHI, UX HAa3HAYCHHE U COJIEp KaHUE.
OO6mue TpeOoBaHUS K OpraHU3aIlMOHHBIM JOKyMeHTaMm. [IpaBuna cocraBieHue u
oopMIIEHUE OTIEIBHBIX BUJIOB OPraHU3aLIMOHHO-TIPABOBBIX JOKYMEHTOB.

Pacniopsiaurenbable 10KyMeHTbl. OCOOEHHOCTH MOATOTOBKUA pPAacHOPSIu-
TENbHBIX JOKyMeHTOB. [loaroroBka u odopmieHue mnpukazoB. OCOOCHHOCTH
oopMiIeHUs BEIMUCKH U3 Mpuka3a. Crnenudurka HanucaHus paclopsiKeHUH, pele-
HUM.

Tema 6. Cucrema uH(OPMALMOHHO-CIIPABOYHOMI JOKYMEHTALMH.

Hasnauenne mH(bOpMaIIMOHHO-CIIPABOYHON JTOKYMEHTAIlMW B yIMpaBlieHYE-
CKOM NIeATEeTbHOCTH. XapaKTepUCTUKA OCHOBHBIX BHUJOB CIPABOYHO-WH(OpMaIu-
OHHBIX U CIIPABOYHO-AHATUTUYECKUX IOKYMEHTOB.

TpeboBanust kK cocTaBIECHUIO U OPOPMIIEHUIO MTPOTOKOJIOB. [losiHbBIE U KpaT-
kue Gpopmbl MpoTOKO0IIOB. TpedoBanus K 0()OPMIICHHUIO aKTOB.

[Tporieaypa moAroTOBKU, COCTaBICHUE U OPOPMIIEHHE TOKIAIHBIX U 00BsIC-
HUTEJBHBIX 3aMUCOK, CIPABOK, 3asIBIICHUH, ITPEICTABICHNUMN, IPEIJIOKEHUN U JIP.

Tema 7. CnyxeOHasi nepenucka.

[IpaBuna u TpeOoBaHus K J1e10BOMY NMUCbMY. COBOKYIMHOCTbh PEKBU3HMTOB
oQUIMaNbHOrO MUChMa U NpaBUia UX OPOpMIICHUS. SI3bIKKU CTUIIb O(PUIHMATBHBIX
nuceM. CTpyKTypa nucbMma. DTHKET B JIeT0BoM nepernucke. OCHOBHbIE TPEOOBaHUS
K TEKCTy ciy:keOHoro muchbMma. OTIeiabHble BUBI NMceM (MH(POpPMAIMOHHOE, ra-
paHTUITHOE, MUCbMO-OTBET, MUCHMO-3aIIPOC, COMPOBOAUTEIILHOE TUCHMO).

Mexnynaponnas nepenucka. CTpykTypa M CMBICIOBBIE YacTH MHCbMA.
Ctunb TeKCTOB U 0(hOpMIIEHHUE J1€JI0BOTO MUChMA.

Tema 8. JloxkymenThl mo JuyHOMYy coctaBy. CocTaBjieHHe JIMYHBIX
JAOKYMEHTOB.

CoctaB U BHUJIBI JOKYMEHTAIMH MO JIUYHOMY COCTaBy. YHU(UIIMPOBAHHBIC
(OopMBI JOKYMEHTOB.

[Ipuka3. Odopmnenue npuéma Ha paboty. IlepeBon Ha Apyryro pabdory.
[IpenoctaBnenue otmycka. YBoJbHEHHE C paboThl. CoCTaBlIeHHE JMYHBIX
JOKYMEHTOB.

Tema 9. Opranmnszauusi padéoThbl ¢ JOKYyMEHTAMHU.

[Tonsitue «gokymeHToob6opoTa». IlpaBuna opraHu3anuu JTOKyMEHTOO0OO-
porta. Yuer o0bema IOKyMeHT0000poTa. OCHOBHBIE ATallbl U MPUHIIUIIBI pa0OTHI C
BXOJSIIIUMU, UCXOSIIIIMMU U BHYTPEHHUMU JOKYMEHTAMM.

[IpaBuiia peructpanuu U UHAEKCAUUU JOKYMEHTOB. POpPMBI pEerucTpanuu.
KoHTpoab ucnonHeHus 10KyMEHTOB.

Tema 10. CucremaTu3zanusi 1 XpaHeHHe YIPABJICHYECKUX JOKYMEHTOB.
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[TonsiTue «HOMEHKIAaTypa Aeil», BUIbl HOMEHKJIATyphl naen. TpeOoBaHus,
MIPEABABIIIEMBIE K COCTABJICHUIO HOMEHKIIATYPHI JEIL.

dopmupoBaHue €N B opranuzaiuu. TpeboBaHus kK GOpMUPOBAHUIO JEII.

DKcnepTu3a HEHHOCTH TIOKyMEHTOB. TpeboBaHusl, IpeabsBIIsIeMble K OPraHu-
3al[UU ¥ TPOBEIAEHUIO IKCIIEPTU3bI LIEHHOCTU JOKYMEHTOB.

5. IlepevyeHb yueOHO-METOAMYECKOT0 O0ecriedeHUs AJIs1 CAMOCTOSITEIbHO
padoThI 00Yy4AKOIIMXCS MO JUCHUIITIMHE (MOYJII0)

CamocTosiTenbHast paboTa 00yUarOMIUXCs BKIIIOYAET CAEAYIOMUe POpMBI:

- ayZUTOpHAsI CAaMOCTOSITEeNIbHAS paboTa;

- BHEAYJUTOPHAsi caMOCTOsITeNbHAs paboTa (KOHCIIEKTUpOBaHUe, pedepupo-
BaHUE JINTEPATYPHI, T0KIIa], pedepar, KOHTPOJIbHAs padoTa);

- TBOpPYECKAsi, B TOM YHCJIE HAyYHO-HUCCIIeI0OBaTENbCKas padoTa.

AyautopHasi camocTosiTelabHass pabora oOydaronmuxcss MO JaHHOW AucC-
LUUIUTMHE TpeyCMaTpUBAET:

- paboTy Ha JICKIIUH;

- paboTy Ha MPAKTUYECKUX U CEMHUHAPCKUX 3aHATHUSX;

- BBITIOJTHEHUE CAMOCTOSITEBHBIX PaboT;

- BBITIOJTHEHHE KOHTPOJIbHBIX U MPAKTHUECKUX PadoT;

- pelleHne 3a7]a4 TEOPETUUECKON U MPAKTUYECKON HAIIPaBJIEHHOCTH;

- paboTy €O CIIPaBOYHOM, METOJUYECKOW U HAYUYHOU JTUTEPATYPOH;

- pellIeHnEe KENUCOB, JICIIOBBIX UTP.

OCHOBHBIMH BUJAMU CaMOCTOSITEIbHON pabOThl OOyYArOMIMXCS MPU U3yUe-
HUU JJAHHOW TUCHIMIUIMHBI SBISIOTCS:

- MOATOTOBKA K ayJAUTOPHBIM 3aHSTUSIM W BBINOJHEHUE 3aJIaHU Pa3HOro
YPOBHSI CJIOXHOCTH: K NPOOJIEMHBIM JIEKIUSM, CEMHUHapaM, JUCKYCCHUSAM, KOJI-
JIOKBUYMaM U T.I1.;

- U3yYEHUE OTIENbHBIX TEM WM BOMPOCOB y4€OHON AMCIUIUIMHBI, COCTAB-
JIEHWE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUI;

- BBITIOJIHEHHUE KOHTPOJIBHBIX pabOT, KOHTPOJIBHBIX JOMAITHUX PabOT, TBOP-
YECKHUX 3aJIaHUM;

- MOJrOTOBKA JIOKJIAJIOB, COOOIIEHUH, pedepaToB, dcce, MPe3CHTAIUN, pe-
3I0ME U T.[L.;

- BBINIOJIHEHUE TECTOBBIX 3aJIaHUI C HCIOJIb30BAaHUEM HHTEPHET-TPEHaXKE-
POB;

- IOATOTOBKA K YYAaCTUIO B HAYYHBIX U HAYYHO-TIPAKTUYECKUX KOH(DEPEHITH -
X U CeMHUHapax.

OOyuaroiuecst BBITOJHSIOT 3a/laHUsl, CaMOCTOSATEILHO O0paIasch K y4eo-
HOM, CIIPaBOYHOM M OPUTMHAIIBHOW Jjureparype. [IpoBepka BBINIOIHEHUs 3aJaHUN
OIICHUBAETCS HA MPAKTUYECKUX 3aHATHUSIX C TTOMOIIBIO YCTHBIX BBICTYIUICHUH, 00Y-
YAIOMIMXCS U UX KOJJIEKTUBHOTO OOCYKICHHS CTYACHYECKOM SKCIIEPTHOM IPyIIION.

Baxxnoit popMmoii opranuzanuu y4eOHOM AesATeIbHOCTH 0aKaaaBpOB SBJISCT-
Csl TIPOBEJICHUE 3aHATHS B pPEeKMME KOH(epeHIUHu ¢ AOoKJIaTaMu OakajaBpoB U
BOIPOCAMU  ayAUTOPUHM C TIOCIEAYIOIIMMHU PEKOMEHJALUUSIMU CO CTOPOHBI
MpenoaaBaTers.

OnHUM U3 BHJIOB CAMOCTOSITEIBHOW Pa0O0THI OaKaTaBpOB SIBJISETCS HAIMCA-
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HUE TBOPUYECKOU paboThl (pedepara) Mo 3aJaHHON UM COTJIACOBAHHOM C Mperno/ia-
BaTEeJIEM TEME.

B nensx opraHusanuy akTUBHOM U PE3yJIbTATUBHOW CaMOCTOSITEIIBHOM pa-
6ot UY BO «HI'A» pa3memiaer Ha caiiTe HEOOXOAUMBbIE y4eOHbIE U METOAUYE-
CKHME Marepualipl: pabouasi MporpamMma JUCHUUIUIMHBI, KOHTPOJbHBIE 3a/laHusl,
cueHapuu 3aHatui. IIpegycMoTpeH BeOMHAap IO OCHOBHOW IpoOJieMaTHKE auc-
LUIJTUHBL.

Uy BO «MI'A» npenoctaBisieT 3JI€KTPOHHbIE YUeOHO-METOUYECKUE MaTe-
pHUaBI JJII CAMOCTOSITENIbHON PabOThI MO JUCITUIUTHMHE B peKuMe e-learning.

JUIs1 CaMOKOHTPOJIS TAKXKE NPEAIaraeTcsl AEKTPOHHOE KPOCC-TECTUPOBAHUE
10 TUCLHUIIIINHE.

PexkomennoBaHO  OOydarOmIMMCSl  apXUBHUPOBAaHUE B BJIEKTPOHHOM
nopT(oano oTpabOTaHHBIX (M OTKOPPEKTUPOBAHHBIX NMPU HEOOXOJUMOCTH) BbI-
MOJIHEHHBIX 3afaHuil. CTpyKTypa nopTdoiano 3aaaercs 00ydaruMcsl CaMOCTOs -
TEJIbHO B BHJE HHAUBHUAYyaJIbHOM oOpa3oBaTeiabHOM TpaekTopuu. OTIpPaBHBIM
MIYHKTOM 3/7IeCh CIY>KUT paHHss MpodeccHOHalbHAas OpHUEHTAlUsl B TEMaTUKe
JUTUIOMHOTO TPOEKTUPOBAHUS B paMKax OCBaMBaeMOW BamMu 00Opa3oBaTeIbHOM
nporpammsbl. CIocOOCTBYET TakKe y4yacTHE B CTYIEHUYECKOM HCCIIEAOBATEIbCKOM
nporpamme «OJapeHHbII peOeHOK».

CamocrosiTenbHast paboTa (QOPMUPYET TBOPUYECKYIO AaKTUBHOCTH 00Y-
YJarOUIUXCsl, NPEICTABIEHUE O CBOMX HAY4YHBIX U COLHAJIBHBIX BO3MOXXHOCTSX,
CIIOCOOHOCTh BBHIWICHATH TJIABHOE, COBEPIICHCTBYET IIPUEMBbI 0000IIIEHHOTO MBbIIII-
JICHUSL.

Memoouueckue yxkazanusi K ogpopmieHuIo pazHulx popm omuyemuocmu no
camocmosimenbHou pabome

1. Dcce — HebobIIas IO 00BEMY CaMOCTOSITEIbHASI TUCbMEHHAas paboTa Ha
TEMY, NPEIIOKEHHYIO NPENOAaBaTeIeM COOTBETCTBYIOLIEH AUCHMUIUIMHEL. Llenb
ACCE COCTOUT B Pa3BUTUM HABBIKOB CAMOCTOSATENLHOTO TBOPYECKOTO MBIIIJIEHUS U
MUCBMEHHOT'O M3JIOKEHUS! COOCTBEHHBIX YMO3aKIIOUEHUU. Dcce — CPeiCTBO, MO3-
BOJISAIOIEE OLIEHUTh YMEHHE OOydarollerocss NUCbMEHHO U3JaraTb CyTh IIOCTaB-
JIEHHOM MpOOJIEMbI, CaMOCTOSITENIbHO MPOBOAMTH aHAIU3 3TOH MpOOJIEMBI C HC-
[IOJIb30BAHUEM KOHLETIIIMA M AHAJIUTUYECKOTO WHCTPYMEHTapUsi COOTBETCTBY-
IOLIEH TUCIUIUIMHBL, AeJaTh BHIBO/bBI, 0000IIA0NINE aBTOPCKYIO MO3UIUIO M0 TO-
CTaBJICHHOM IMpooieme.

Dcce JIOMKHO coaepKaTh YETKOE H3JIOKEHUE CYTH IOCTaBJIEHHOW MpO-
OJeMBbl, BKJIIOYAaTh CAMOCTOSITEILHO MPOBEACHHBIN aHaIM3 3TOW MPOOJIEMBI C UC-
M0JIb30BAaHUEM KOHILIENIMI M aHaJUTUYECKOTO WHCTPYMEHTAapUs COOTBETCTBY-
IOLLEN TMCUUILIMHBI, BBIBOJIbI, 0000IIAIONINE ABTOPCKYIO MO3HIIMIO 110 MOCTABJIECH -
HOIl mpobneme. B 3aBuCMMOCTH OT cnenu(pUKU AUCIUIUIMHBL (POPMBI 3CCE MOTYT
3HAUUTENbHO AU PepeHIpoBaThcs. B HEKOTOPBIX Cilyyasix TO MOXKET ObITh aHa-
U3 COOpaHHBIX OOYYAIOMIMMCS KOHKPETHBIX JaHHBIX MO M3ydaeMoi mpoOlieme,
aHaJlu3 MaTepUajoB U3 CPENCTB MAaccOBOM HH(pOpMaluH, MOAPOOHBIM pa3doop
NpeUIOKEHHON MpenojaBaTesieM MpoOieMbl ¢ pa3BEPHYTHIMU MOSICHEHUAMU U
aHaJIN30M IPUMEPOB, WILTIOCTPUPYIOIIMX U3ydaeMyto IpodiemMy U T.J.

Dcce OLIEHNBAIOTCA MPernoaBaTesieM JUCIUILIUHBI 0 IBYXOaIbHOM 1IKase
(3auTeHO/HEe3auYTEeHO) M XpaHATCS Ha Kadeape A0 MPOMEXYTOUHOTO KOHTPOJIS IO

JAUCHUITINHC.
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Crpykrypa 3cce:

1. TUTYIBHBIN JTUCT.

2. Ilnan.

3. Beenenue ¢ 000CHOBaHHEM BBIOOpPA TEMBI.

4. TekcToBOE M3JIOKEHUE MaTeprala (OCHOBHAS YacTh).

5. 3akiroueHue ¢ BBIBOJIaMH 110 Beel padore.

6. CiCOK MCTOJIB30BAHHON JTUTEPATYPHI.

2. Jloxnao, peghepam.

Hoknao — BUA caMOCTOSITENIbHON pabOThI, UCIIONIB3YETCS B YU€OHBIX U BHE-
KJIACCHBIX 3aHATHUSX, CIIOCOOCTBYET (DOPMUPOBAHHIO HABBIKOB HMCCJEI0OBATEIHCKON
paloThI, pacIIUpseT MO3HABATENbHBIE MHTEPECHI, IPHUYYAET MPAKTHUYECKU MBICTHUTb.
[Ipn HanMcanuy JOKIJIaa MO 33JaHHOW TeME CJENyeT COCTaBUTh IUIaH, oJ00paTh
OCHOBHbIE UCTOYHHMKHU. PaboTasi ¢ HCTOUHHUKaMH, CIEAYET CUCTEMATU3UPOBAThH I10-
Jy4YeHHbIE CBEJIEHUS, CAENaTh BBIBO/BI M 00001eHus. K noknaay no kpynHou teme
MIPUBJIEKAETCS HECKOJIBKO OO0YyYaroluXcs, MEXIy KOTOPBIMH pPACIPEAEISIOTCS
BONPOCHI BBICTYIUIEHUA. B y4eOHBIX 3aBeICHUAX TOKIAJIbl COJIEPIKATENBHO MPAKTU-
YEeCKU HUUEM HE OTJIMYAIOTCA OT pedepaToB U SIBISIFOTCS 3a4ETHON paboOTOil.

Pegepam — popma nucbMeHHON pabOTHI, KOTOPYIO PEKOMEHAYETCSl IpUMe-
HSTh MPU OCBOCHMM BapUATUBHBIX (MPOMUIBHBIX) AUCHMIUIMH MPOodhecCHuOHaATb-
Horo 1nukia. Kak npasuio, pedepar npeacrasiseT co00M KpaTKoe U3JI0KEHUE COo-
JepKaHUs HAYYHBIX TPYJOB, JUTEPATYpPHI [0 ONPEEICHHON HAyYHOU TEME.

Temy pedepara oOyuarompecs: BBIOUPAIOT 10 KeaaHuo. OCHOBHOM KpHUTe-
puii BeIOOpa — yueOHO-HAYUYHBIN U TPOPECCUOHABHBINA HHTEPEC 00YUYaIOmIEerocs.

[]env nanucanus — Oosiee TiIyOOKH YpPOBEHb OCBOEHHUS TEMATHKH JHUC-
uuIuIMHbL. O0yuaromeMycs py HamucaHuu pedepara NpeACcTOUT CTaTh UCCIEN0-
BaTelieM, B3MVISIHYTh Ha MPOOJIEMY CaMOCTOSITEILHO U, MOKET ObITh, OOHAPYKUTH,
OTKPBITh [JIs c€0s1 TO, YTO OCTABAJIOCh PAHEE HE3aMEUYECHHbBIM.

Cmpykmypa pedepara BKIIOYAET CAEAYIOIINE KOMIIOHEHTHI:

- TUTYJBHBIN JINCT;

- Co/iepXaHue;

- BBEJICHHE;

- OCHOBHYIO YacCTb;

- 3aKJIIOYECHUE;

- TepeyYeHb UCMOIb30BAaHHOU JIUTEPATYPHL;

- -TIPUJIOKEHHUSL.

Bo 6sedenuu 060CHOBBIBaeTCS aKTyaJbHOCTh BBIOPAHHOW TEMBI U JIMYHBIN
MHTEpEC aBTOpa K TEME.

B ocnosnoti uacmu He06X0IMMO OCBETUTH T€ WM UHBIE CTOPOHBI TPOOJIEMBI.
Matepuan 0OCHOBHOM 4acTH peKOMEHAyeTcsl u3nararhb B (popme naparpacdon. Buaya-
Jie W3JaraeTcsi TEOPEeTHMYECKUd Marephall: OMNMCHIBAIOTCA paboyue TEPMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOM JIMTEPATYpE TEOPETUUECKUE KOHIETIIIH,
BaKHBIE TTOJIO’KEHHUS, aCTIEKThI. 3aTeM MPUBOAATCS (DaKTHUECKUEe JaHHbIE: HAOI0 1e-
HUS CIEIMAIMCTOB, HAOMIOACHUS 00yYatronierocsi. Xopolo, eciau yJIacTcsi KpuTuye-
CKH MPOAHAIM3UPOBATH U COMIOCTABUTh TEOPETUYECKHE U (PaKTUUECKUE TaHHBIE.

B saxnouenuu GopmynaupyroTcsi BBIBOJIBI, JAETCsl OLIEHKA MPOBEAECHHOTO
aHaJln3a, U3y4eHHOT0 MaTepuania.

Pegepam ogopmnsemcs Ha snektpoHHOM Hocutene, mpudTt Times New
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Roman, pasmep — 14 pt, mons no 2 cMm. ¢ kaxaou croponbl. Oobem — 10-12 cTp.
Hywmepanus — no nentpy BHM3Y. CIIHCOK UCIOJIb30BAaHHBIX UCTOYHUKOB COCTaBJIS -
ercs B ayipaBUTHOM MOpSAKE MeToaoM Oubnuorpaduyeckoro onucanus no ['O-
CTy. B cnyuae ucnonb3oBaHus marepuaioB MHTEpHET HEOOXOIUMO YKa3blBATh
AJIEKTPOHHBIE CalThl. B TekcTe pedepara B ciiyyae UCIOJIb30BAaHUS LIUTAT HEOOXO-
MO JIeNlaTh CHOCKH C yKazaHueMm OuOauorpaduyecKux JAHHBIX U COOTBETCTBY-
foued crpaHuipl. TUTYIBHBIN JTUCT OQOPMIISIETCST B COOTBETCTBUU C 00pasliami,
IpeIoCTaBIsIEMbIMU Kadenapoil.

3. Iloocomoexa ungopmayuonno2o cooouerus.

OTO BUJ BHEAYAUTOPHOIN CaMOCTOSITEILHOM pabOThI 110 MOJTOTOBKE HEOOIb-
IOT0 M0 00BbEMY YCTHOTO COOOIIEHUS JUIsl 03BYUMBAHMS HA CEMUHApE, MpaKTHYe-
ckom 3aHsatuu. CooOmiaemas wuHGOpMaLKsg HOCUT XapakTep YTOYHEHHS WIIH
000011I€HHsI, HECET HOBU3HY, OTPAXA€T COBPEMEHHBIA B3IV MO ONpPENEICHHBIM
npoOiemam.

Coo01ieHue oTiM4aeTcsi OT JOKIaJA0B M pedepaToB HE TOJIBKO 00BEMOM
uHpOpMAIMK, HO U €€ XapaKTepoM — COOOUIEHHs AONOJHSIIOT M3y4YaeMbIil BOIPOC
(aKkTU4eCKUMU WJIM CTaTHUCTUYECKUMHU MaTepuaiaMd. BoO3MOXHO MUChbMEHHOE
oopmiieHre 3aJaHKsI, OHO MOXET BKIIIOYaTh 3JEMEHThI HATJSAHOCTU (WLTHOCTpa-
1M, IEMOHCTpaInIo). PerimaMeHT BpeMeHH Ha 03By4YMBaHUE COOOIICHUS — /IO 2 MUH.

4. Jluckyccus (8 pescume oHaaiiH).

Jluckyccusi ABISeTCS OJHOW M3 BaxkHEHIMX (GopMm oOpazoBaTenbHOUN jaes-
TEJIBHOCTH, CTUMYJIUPYIOIIEH WHULIMATUBHOCTD YYallluXCsl, pa3BUTHE pedIeKCUB-
HOT'O MBIIIEHUS. B 0CHOBE IUCKycCHM — METOJ] OOCY>KIACHHSI M pa3peIieHus CIop-
HBIX BOIPOCOB. B oTinume ot o0CykaeHus Kak OOMEHa MHEHMSIMH, TUCKYCCHEH
Ha3bIBAIOT 00CYKJAEHUE-CIIOP, CTOJKHOBEHUE TOUYEK 3pEeHUs, MO3Uluil u T.4. [uc-
KyCcCHsl — paBHOIIPaBHOE OOCYyXJeHHue oOydaromumucs (1oj] pyKOBOJCTBOM M C
Y4EeTOM IJIAaHWUPOBAHUS MPENOAABATENEM) BOIPOCOB, HA KOTOPBIX HET €IMHOIO OT-
BETa B XOJI€ OCBOEHUSI MaTepuasa u3y4yaeMoil AUCIUIUIMHBL. Pe3ynbratom auckyc-
CUU MOXXET ObITh 00l1Iee COTJIallleHuE, JIydllliee MOHUMAaHKUe, HOBBIM B3IJISA]l Ha MPO-
0JieMy, COBMECTHOE pellleHHe. B oHmaiiH pexuMe o0ydaromumcs Tpesiaraercs
o0CyIUTh 3asBJICHHYIO TEMY, HAUTH CIOCOOBI MPOPECCHOHAIBHOTO MOBEACHUS B
TOM UM uHOM cutyanuu. [IpenogaBaTesnb BHIIOIHAET PYHKIIMU BEIYILLErO AUCKYC-
cuu. OH OLICHMBAET: aKTUBHOCTh Ka)KJOTO YYaCTHUKA; CTEIEHb BIAJCHUS 3HAHM-
MM KaXKJ1I0I0 YYaCTHHKA; OPUTMHAIBHOCTb MPEUIAraeMbIX HJIEH, PEILICHUN.

5. Onpoc.

ITpn camocrosTenbHOM paboTe MO MOATOTOBKE K OMPOCY, 00ydaromeMycs
HEO0OXOJMMO O3HAKOMMTCSI C TEMOM M CHUCKOM BOIPOCOB mo TeMe. [loBroputh
JIEKIIMOHHBIN MaTepuai Mo TeMe, OTMETh «IIPOOIeMHBIe» TOUKH. OnpeaenuTs He-
00XO0JIUMYIO JINTEPATYpPy U3 PEKOMEHAOBAHHOU K KYpCY, TaK K€, MOKHO BOCIOJIb-
30BaThCsl MHTEPHET — pecypcamMu M CHPaBOYHO-UH(POPMALMOHHBIMU CUCTEMaMHU.
CdopmupoBaTh T€3UCHBIA CIUCOK OTBETOB Ha BOIPOCHI, CO CBOUMH 3aMEUaHUSIMHU
U KoMMeHTapusiMu. O0yuaromuics TOJKEeH ObITh TOTOB OTBETUTH HA MOCTABJICH-
HbI€ BOMPOCHI, APTYMEHTHUPOBATh CBOW BapHaHT OTBETA, OTBETUTh Ha JOMOJIHU-
TEJbHBIE U YTOUHSIOLINE BOIIPOCHI MPENOJaBaATES.

OTBeT 00y4aromerocst OEHUBACTCS, UCXO/S U3 CIEAYIOINUX KPUTEPHUEB:

- IOJIHOTA, YETKOCTh, UHPOPMAIIMOHHAS HACBIILIEHHOCTh OTBETA;

- HOBH3HA MCTIOJb3yeMOol nH(OpMAITn;
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- 3HAaHWE M HCCIICJIOBAHHE HAYYHBIX HCTOYHUKOB, HOPMATHBHBIX AaKTOB,
FOPUINYECKON IPAKTUKH.

OTBeT 00y4YarmIerocsi MOXET OBbITh OIICHEH MO0 5-TH OaJbHOM IIKaje
MpernoiaBaTeneM, UCX0/sl U3 KPUTEPUEB OLIEHKH YCTHOTO OIpoca.

6. ®oH OLIEHOYHBIX CPEACTB ISl POBEICHUS MPOMEKYTOUYHOM aTTeCTAlNH
o0y4yaromuxcs Mo TUCUMILIUHE (MOIYJIIO0)

@DOHJT OLIEHOYHBIX CPEJCTB — KOMIUIEKT METOANYECKUX MATEPHUAIIOB, HOPMH-
PYIOIIKX MPOLETYyPbl OLEHUBAHUS PE3yIbTaTOB O0YyUEHHUs, T.€. YCTAHOBJICHUS CO-
OTBETCTBUS y4eOHBIX OCTHXKEHUH 3aIUIAHUPOBAHHBIM pe3yJjbTaTaM OOYy4YEeHHS U
TpeOOBaHUSAM O00pa30BATENBHBIX MpOTpamMM, pabodMX MPOrpaMM IUCHUIUIMH
(Momyneit).

@OC kak cucrteMa OLIEHUBAaHMS COCTOUT U3 TPEX YaCTEM:

1. CTpyKTypupOBaHHOIO MeEpeuHs OOBEKTOB OlLICHUBaHUS (KOau(UKaTO-
pa/CTPYKTYpHOI MaTpHIlbl (POPMUPOBAHUS U OLEHUBAHMS PE3YyJIbTATOB 00yUYEHUs
OOII, ntucuuIINHE);

2. ba3bl yueOHBIX 3a1aHUM;

3. MeTonnueckoro OCHaIIeHUs! OLICHOYHBIX MPOLIEAYD.

DOC odopmiien kak [punoxenne 1 k paboueit mporpaMme TUCIUTLTAHBI.

Bonpocwt 01a noozomoeku k 3auemy:

1. Tlomstue pokymeHta. Buasl u kiaccuukanus ymnpaBIeHYECKUX
JOKYMEHTOB.

2. 3amaun v QyHKUUHU CIIYXO JeTONpPON3BOICTBA.

3. Uctopus pa3BUTHS CUCTEMBI AEJIONPOU3BOJICTBA.

4. OCHOBHBIE 3aKOHOJIaTEIbHbIE, HOPMATUBHO-METOJUYECKUE JOKYMEHTHI B
chepe TOKyMeHTaIIMOHHOTO obecrieueHus ynpasienus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHubUIUpOBAHHBIE CUCTEMbI JOKYMEHTAIIMU. Y HU(DUIIMPOBAHHAS CH-
cTeMa OpraHU3alMOHHO-PACTIOPAIUTENBLHOM JOKyMEHTaluu. TpeboBaHus K
0(OPMIICHUIO TOKYMEHTOBY ).

5. Yuudukanus u cTaHAapTU3aus JOKYMEHTAIIUH.

6. OcHOBHbIE TpeOOBaHUS K COCTaBICHUIO U OGOPMIICHUIO JIOKYMEHTOB.
(I'OCT P 6.30-2003). KpaTkas xapakTepuCTHKa.

7. Ilonarue pekBu3uTa JOKyMeHTa. TpeboBaHus, MpeabsBIsieMbie K 0hopm-
JIEHUIO PEKBU3UTOB.

8. TpeboBanuek O1aHKaM TOKyMEHTOB.

9. TpeboBaHUE K CTUIIIO JEIOBBIX JTJOKYMEHTOB.

10. OcobennocT 0(opMIIEHHSI PEKBU3UTOB: OTMETKA O HAJIMYUU MPUIIONKE-
HUM, HAUMEHOBAaHWE OpPraHU3AlMM — aBTOpa JOKYMEHTa, Ipu( coriiacoBaHus
JOKYyMEHTa.

11. OcobenHoctu odGOpMIICHUS PEKBU3UTOB: HMOJEMa OpraHu3alu,
MOJIMUCH, OTTUCK MEYaTH.

12. Ocobennoctu ohopMIIEHHUS PEKBU3UTOB: HA3BaHHWE BHJA JIOKYMEHTA,
7aTa, perucTpallMOHHBIN HOMEpP TOKYMEHTa
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13. OcobGenHoctr 0OpMIIEHUSI PEKBU3UTOB: CChLJIKA HA PErUCTPAIlMOHHBIN
HOMED U J1aTy JOKYMEHTA, 3ar0JIOBOK K TEKCTY, TEKCT, MECTO COCTABJICHHS U U3/1a-
HUS IOKYMEHTA.

14. Ocobennocty ohopMIICHUSI PEKBU3UTOB: aJpecar, pe30JItoIus, OTMETKA
O HAJIMYWU TPUIIOKEHUH, CITPaBOYHBIC JaHHBIE 00 OPTaHU3AIIHH.

15. HazHaueHue u cocTaB OpraHU3alMOHHO-TIPABOBOI JOKYMEHTAIIUH.

16. UHCTpYKIIMK: BUIBI, COCTAB COJIEPKATEIbHON YacTH, 0()OpPMIICHUE PEK-
BU3UTOB.

17. YcraB, nonoxeHue: cOCTaB COAEPKATEIbHONW 4acTH, 0(hOpMIIEHUE PEK-
BU3UTOB.

18. OcobGeHHOCTH MOATOTOBKM M HAMMCAHUS PACHOPSAUTEIbHBIX JOKYMEH-
TOB (oopmieHue 10O0T0 JOKyMEHTA O BEIOOPY 00yUarOIIerocs).

19. Ilpuka3, BeIKHCKA U3 MPHUKA3a: OCOOEHHOCTH MOATOTOBKU, OPOPMIIEHUS
PEKBU3UTOB (pUMEp 0POpPMIICHUS).

20. Crerdurka opopMieHus pacriopsLKEHU, pereHuit (mpumep opopMIIeHHUs).

21. XapakTtepuctuka HH(OPMAIMOHHO-CIIPABOYHBIX JTOKYMEHTOB. TpeboBa-
HUS K opopmiieHuto (opopMiIeHHe Jr00ro JOKYMEHTa 0 BEIOOPY 00y4aroIerocs).

22. IIpoTOKO: BUJIBI, COCTAB COAEPKATEIBHON YacTH, PEKBU3UTHI (TIpUMEp
oopMIIEHUSI TPOTOKOJIA).

23. AKT: cocTaB coiep KaTeIbHON YaCTH, PEKBU3HUTOB (IIprMep 0(hOPMIICHHS).

24. CpaBka: 0COOCHHOCTH COCTaBJICHUS, 0(OPMIICHUS PEKBU3UTOB.

25. OObsicHUTENbHAsA, AOKIAJHAs 3alHUCKH: OCOOEHHOCTHU COCTaBJICHUS,
o opMIIEHUST PEKBU3UTOB (MIPUMEPHI 0(HOPMIICHHS).

26. CocTaB u Ha3HaueHUE CIIyx)eOHOU (AenoBoit) mepenucku. Kimaccuduka-
U1 TOKYMEHTOB, COCTABIISIONINX MEPETHCKY.

27 IlpaBunautpeOoBaHusKAeI0BOMYyCbMY. Buasinmucem. Cnenudu-
KaHAMMCAHUSIBCTYNUTEIHHONN 3aKIIOYUTEIFHON YacTu (mpuMep ohOpMIICHHS IO
BBIOOPY 00yUaromerocs).

28. [lucbmo (MHMLIMATHUBHOE, UH(POPMAIIMOHHOE): OCOOEHHOCTH COCTaBIIe-
HUs, 0QOPMIICHUSI PEKBU3UTOR (TIpuUMep opopMITeHHUS).

29. OcoO6EeHHOCTH MOATOTOBKHU JOKYMEHTOB I10 JJUYHOMY COCTaBY MpEANpHUs-
THS.

30.TpynoBoOii IOTOBOP: COCTaB COJIepKaTeIbHON YacTH, 0hOPMIICHUE PEKBH -
3UTOB.

31. Ilpukassl 10 JUYHOMY COCTaBYy: OCOOEHHOCTHU MOATOTOBKH, O(OPMIICHHE
PEKBU3HUTOB.

32.JIuunble 1OKyMeHTbl. OCOOEHHOCTH HAaMCAHUS 3asBICHHS.

7. IlepeyeHb OCHOBHOI U IOMOJHUTEILHON YU4eOHOI JIMTEPaTYpBHI,
He00X0AMMOi1 17151 0CBOCHUS TUCUMILIUHBI (MOYJIf)

@) ocHOo6HaA Tumepamypa:

1. I'po3oBa, O. C. Jlenonpou3BoicTBO : yueOHOe nmocodue ais By3os / O. C.
I'po3zoBa. — M. : U3narenbctBo FOpaiit, 2020. — 124 ¢. — (Bricuiee o6pa3zoBanue). —
ISBN 978-5-534-06787-3. — Tekct : anexktponusiii // ObC FOpaiir [caiiT]. — URL:
https://urait.ru/bcode/453969.

2. IlysamoBa, H. H. OcHoBBI nmemompou3BojCTBA. S3BIK CIIy)KeOHOTO
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JIOKyMEHTA : yueOHMK U mpakTtukym ais By3oB / H. H. IllyBanosa, A. FO. UBaHno-
Ba ; noj ooul. pea. H. H. Hlysanosoii. — M. : U3natensctBo FOpaiit, 2020 — 428 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekct : 271€eKTPOHHBIH //
OBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/450549.

0) Ooonoinumenvuasn 1umepamypa:

1. KyzuenoB, N. H. JloxkymeHTalmoHHoe oOecleyeHue YNpaBiIeHUs.
JIOKyMEHTOOO0pOT U JIEJIONPOU3BOJCTBO : YUEOHUK M MPAKTUKYM AJig By30B / U.
H. Ky3nenoB. — 3-e¢ u3n., nepepab. u nmom. — MockBa : M3narenscTBo FOpaiiT,
2020. — 461 c. — (Boicmiee obpazoBanue). — ISBN 978-5-534-04275-7. — Tekcr :
anexktponHsbIit // DbC FOpaiir [caiit]. — URL: https://urait.ru/bcode/449769.

8. HpO(l)eCCI/IOHaJILHLIe 0a3bl JAaHHBIX U I/IH(l)OpMaIII/IOHHLIe CIipaBOYHbIC
CHUCTEMBI

1. http://www.iprbookshop.ru/52058 — snekTponHas OubIMOTEYHAsI CUCTEMa
«IPRbooks», nmoctyn B on-line pexxum K OOJBLIIOMY 4YHCITY HaUMEHOBAHMM
MOHOTpadui, Y4COHHKOB, CIPAaBOYHUKOB, HAyYHBIX JKYPHAJIOB, JHUCCEpPTAIlUH |
HAY4YHBIX cTaTed B pa3NuyHbIX 00nacTsax 3HaHui. @oun DbC MoCcTOSHHO MOMOIHS -
€TCSl DJEKTPOHHBIMH BEPCUSMM W3JIaHUM POCCUMCKUX HW3AaTEIhCTB, a TaKXKe
POU3BEACHUSMU OTACIbHBIX aBTOpOB. 121590 — O6miee konmuecTBO IMyOJIMKa-
i, 367 — Kypuanos BAK, 681 — Bcero xxypHanos, 24185 — YueOHbIX u3gaHuit
(®I'OC BO), 7849 — Hayunbix uzaanuid, 2085 — Ayavuounsianui.

2. www.biblio-online.ru — snexTponnast 6ubnuoreunas cucrema «HOpaiT»,
JO0CTYyM B on-line pexum K OOJBIIOMY YHCITy HAMMEHOBAaHUN MoHoTpadui, y4ueo-
HUKOB, CIPAaBOYHUKOB, HAYYHBIX JKYPHAJIOB, TUCCEPTAM M HAYYHBIX CTAaTel B
paznuuHbix obnacTsax 3HaHuM. Do OBC MOCTOSHHO MOMOJHSAETCA 3IEKTPOH-
HBIMH BEPCHUSAMU U3JIaHUN POCCHMCKUX M3ATEIIbCTB, a TAK)KE MPOU3BEICHUSIMH OT-
JIebHBIX aBTOPOB. DOH/ JIEKTPOHHOU OMOIHMOTEeKH cocTaBisieT 6osiee 6000 yued-
HUKOB U y4€OHBIX ITOCOOHIA.

3. www.e-xecutive.ru — oOyuaromieecss CooOimiectBo MeHemkepos. K
YYaCTHIO B MPOEKTE MPUBJICUYCHBI JIYUIIHE OTEUECTBEHHBIC U 3apyOe’KHbIE KOMIIa-
HUU M OpraHu3alluu, NPU3HAHHBIE BO BCEM MHPE OKCIEPThI, AHATUTUKU U
KOHCYJbTaHTBl. MHpOpMalMOHHBIE pECypChl caiiTa MPEACTABISIIOT CTpaTeruye-
CKyI0 UH(OpMAITHIO JIJIs1 MEHEIHKEPOB-TIPO(PECCHOHATIOB.

4. http://www.aup.ru — busHec-noptan npeaHazHadeH ISl PyKOBOJIUTEICH,
MEHE/KEPOB, MAapKETOJIOTOB, ()MHAHCUCTOB M DSKOHOMHUCTOB MPEANPUATHH.
OcHOBOI1 mopTasia SABISETCA AJNEKTPOHHAs OMOIMOTEKAa JENOBOW JIMUTEPATyphbl U
JOKYMEHTOB, a Takke Ou3Hec-(hopyM IO pa3IMYHBIM ACIEKTaM TEOPUU U TPAK-
THUKYW OpPTaHHU3AIUH, TUTAHUPOBAHUS U YIPABIICHUS IEATCILHOCTHIO TTPEAPUATHH.

5. http://ecsocman.hse.ru — @egepanbHblii  00pa30BaTENbHBIN MOPTAN
«9xoHomuka. Cormosiorust. MeHeHKMEHT» — 3TO CUCTEMa TeMaTUYeCKuX mpodec-
CUOHAJIBHBIX CAMTOB, BBHITIOJIHEHHBIX 110 CXOJIHOMY 3aMbICITy U PabOTaIOIUX B €U~
HBIX CTaHAapTax oOMeHa nHpopmaIuein.

6. http://window.edu.ru — Mudopmanmonnas cucrema «EnnHoe OKHO J10-
CTyma K o0pa3oBaTebHBIM pecypcam» OOBETUHSET B €IUHOE MH(POPMAIMOHHOE
MPOCTPAHCTBO 3JIEKTPOHHBIE PECYpPChl CBOOOJHOTO JOCTyMa JJsi BCEX YpPOBHEM

obOpazoBanus B Poccun. B pasnene «bubmmorexa» mpencraBieno 6omnee 28 000
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y4eOHO-METOIMYECKUX MAaTEPUATIOB.

7. http://www.mevriz.ru/ — KypHaa COACPKUT MaTepHUasbl IO TEOPUHU, Opra-
HU3AIMHM ¥ SKOHOMUKE MEHEPKMEHTA, YIIPABICHUIO TIEPCOHATIOM, (PMHAHCOBOMY H
OTPACIIEBOMY MEHE/KMEHTY, YIPaBICHUIO MEXIyHapOJIHbIM OW3HECOM, yIpaB-
JICHYECKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHSIM MEHEDKMEHTA.

8. http://www.reputationinstitute.com/ — MHCTUTYT W3ydeHHs peryTaluu
(Reputationlnstitute), CLLIA.

9. http://www.rjm.ru/ — Hay4HbBIA XypHan1 B oOiactu ynpasienus «Poc-
CUHCKHM )KYyPHAJI MEHEI)KMEHTA).

10. http://www.garant.ru/ — CipaBo4yHasi mpaBoBasi cuctema «I apanT.

11. Marepuaisl 10 COUUAITBHO-9KOHOMUYECKOMY TOJIOKEHUIO U PAa3BUTHIO B
Poccun — http://www.finansy.ru.

12. Odunmansueiii caiit banka Poccuu (aHanuTUyeckue maTepuaibl) —
http://www.cbr.ru.

13. Odunmanbusiii caiit @enepaabHON CIyKObl TOCYIapCTBEHHOM CTaTH-
ctuku Poccutickoit deneparuu. [DneKTpoHHbIN pecypc]. — Pexxum nocryna: http://
www.gks.ru.

9. Ilepevyenb uHGOPMAIIMOHHBIX TEXHOJIOT U, MCIOJb3YEeMbIX NPH
OCYIIIeCTBJICHHMH 00pa30BaTeJIbHOIO Mpouecca 1Mo JUCHUILINHE (MOAYJII0),
BKJIKOYAS NepevYeHb NIPOrPaMMHOIo odecredeHus 1 HHGOPMALMOHHBIX
CNMPABOYHBIX cMCTeM (MPH HEOOXOTUMOCTH)

NHpopmManmoHHbIe TEXHOJOTHH OXBAaThIBAIOT BCE PECYpPChl, HEOOXOAUMBIE
ISl yrpaBieHus: HpOopMaleil, 0cOOEHHO KOMITBIOTEPHI, MPOrpaMMHOE o0ecreye-
HUE U CETHU, HEOOXOAMMBIEC NIl CO3JaHUs, XPAHEHMs, YNPABIEHUS, NEepeAadyu H
noucka uHpopmanuu. MHPOpMaLIMOHHBIE TEXHOJIOTUH, UCTIOJIb3YEMBIE B yU€OHOM
npoliecce: KOMIBIOTEPHBIE CETH, TEPMHUHAIBI (KOMIIBIOTEpP, COTOBBIE TEIE(POHBI,
TEJIEBU30D), YCIAYTHU (PIEKTPOHHAS I10YTa, TOMCKOBBIC CUCTEMBI).

Peanuzanust ydeOHOM IUCHUIUIMHBI TpeOyeT HaIWuusg KOMIIbIOTEPHOIO
KJIacca Co CIEAYIOIIHNM 00eCIICYHeHUEM:

- 3 pacuéra 1 momemnienne Ha 1 (ogHy) rpymnmy oOydaembix U 1 (oauH)
IpenoAaBaTesb MPeA0CTaBIsIeTCd OMELIEHHE ¢ pabouUMHU MECTaMU, C KOMIIbIO-
tepamu (ABTOMaTu3upoBaHHbie PabGoume Mecra, APM), o0benuHEHHBIMU B
nokanbeHyto ceTh (JIBC);

- IPENOAaBaTENI0 MPEJOCTABIIETCS YUETHAS 3alUCh C IPaBaMU JIOKAJIbHOIO
Y CETEBOI0 aMUHHCTpATOpa Ha Bcex APM;

- xapakrepuctuku APM: OC ne nmxxe Windows XP SP3, IE 6.0; anmnapat-
Hoe obOecreucHne: He Hrke IntelPentium III 1000 MI't, 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mout FastEthernet, nanuuue noctyna B MH-
TEpHET;

- IPOEKTOP C BO3MOXKHOCTBIO MOJKIIOUEHUE K pazbeMy D-Sub u, xenarens-
o, DVI unn Bo3amoskHOCTE noaxiroueHus Flash-makonurens;

- TIPOEKIIMOHHBIN JKpaH ¢ OETbIM MPOEKIIMOHHBIM MOJOTHOM 0€3 KPYIHBIX
¢busnueckux nedeKToB;

- JIBC nmoimkHA MMETh BBICOKOCKOPOCTHOE MOAKIIIOYEHHE K ceTH Internet.
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10. Onucanue MaTepuaJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 1151
OCyIlIIeCTBJIEHHSI 00Pa30BaTEeJIBLHOI0 MPOoLecca Mo JUCHHUILIMHE (MOAYJII0)

JleKIIMOHHBIE ayJUTOPUU, aYJUTOPUH JJIsl IPOBEACHUS MIPAKTUUECKUX 3aHs-
TUM, OCHAIIICHHBIE CPEACTBAMHM ISl MYJIbTUMEIUUHBIX Mpe3eHTalu, 1udpoBon
ayaMo- U BUJACO- (PUKCAIlMU, U BOCIPOU3BEJCHUS MH(OPMALMK, KOMIIbIOTEPHOM
TEXHUKOU C JIMIIEH3UPOBAHHBIM MPOTPAMMHBIM O00€CTICUCHUEM, MMaKEeTaMH IMPaBoO-
BBIX U JIPYTUX MPUKIAAHBIX IPOTPAMM IO TEMATUKE TUCIUIUTMHBI.

Peanuzanust mporpaMMbl yueOHON JTUCHUIUIUHBI TPEOYEeT HAJIMUKEe Y4eOHOTO
kabuneta (ayautopun). O60pyaoBaHUE YueOHOTO KaOWHeTa (ayIUTOPUH) MPEIIIOo-
JlaraeT KOMIUIEKT CTIeIIMAIM3UPOBAHHON MeOen IS

- Opranuzaiu pabo4ero MecTa mpernogaBaTes;

- OpraHu3aIu padbo4unx MecT oOyJaroIIXcs;

- pPaIMOHAIBHOTO Pa3MEIICHUS U XPAHEHUS CPEJICTB 00YUEHUS;

- OpraHu3aluyu UCIIO0Ib30BAHUS aIlMapPaTYPhI.

[Ipyn u3yyeHUH IUCHMILUIMHBI UCIOIB3YIOTCA ayAUTOPUH, OOOPYIAOBAHHBIE
MYJIbTUMEIUUHBIMU CPEJCTBAMU OOYYEHUS: MPOEKTOPOM, HOYTOYKOM, HWHTEp-
AKTUBHOM JOCKOW. MCnonb30BaHWE WMHTEPHET-PECYPCOB MPEAIIOIAracT MpPOBEIE-
HUE 3aHATUN B KOMIIBIOTEPHBIX KJIAaCCax C BbIXOAOM B MHTepHeT. B KoMmbroTEp-
HBIX KJIaccax OOydarolnuecs UMEIT JOCTYN K MHGOPMAIMOHHBIM pecypcam, K
0a3ze maHHbIX OubOMMoTeku. Jljisi oOyyarommxcsi ¢ OrpaHUYCHHBIMHU BO3MOXKHO-
CTSIMU 370POBbsI HEOOXOJIMMBI CIIeIUaNIbHbIE YCIOBUS JIA MOJy4eHHs] 00pa3oBa-
Husl. B 1ensiX JoCTyMHOCTH MOJy4YeHUs BBICHIEr0 00pa3oBaHus 10 00pa3oBaTeib-
HbIM MIporpaMMaM HHBAJIUJaMU U JIMIAMUA C OTPAHUYECHHBIMH BO3MOXHOCTSIMH
310poBbsi THCTUTYTOM 00OecrieunBaeTcs:

1. Hannuwne anbTepHAaTUBHOM Bepcuu oduIiMaibHOro canrta MHcTUTyTa B
cetn «IHTEpHET N5 CITA00BUIATITUX.

2. TlpucytcTBHE acCHCTEHTa, OKAa3bIBAIOIIET0 oOOydaromemMycss Heo0Xo-
JTUMYIO TIOMOIIIb.

3.Jlns *HBANMUIOB U JUIl C OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 3/I0POBbBS 1O
CIyXy — AyOJMpOBaHUE BCIyX CHPABOYHONW MHQPOPMAIIUU O PACIIUCAHUU YUEOHBIX
3aHATUN; OOecreueHrne HaJIJIeKaluMU 3ByKOBBIMU CPEJICTBAMU BOCIIPOU3BEACHUS
uHbOpMALIIH.

4. JIns WHBaJIMIIOB W JIMI[ C OIPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0OPOBbS,
UMEIOIIUX HAPYIICHUS OMOPHO-/IBUTATENBHOTO ammapara, CO3JaHbl MaTephaIbHO-
TEXHUYECKHE YCIOBUS, OOECIIEUMBAIOIINE BO3MOYKHOCTh OECHPENsSTCTBEHHOTO J0-
cTyna oOydaromuxcs B Y4eOHbIE TIOMEIICHUS, OOBEKTy IUTAHWS, TyaJIeTHbIC H
npyrue nomernieHus: MHCTUTyTa, a Takke MpeObIBaHUs B yKa3aHHBIX MOMEIIECHHSIX
(HanmM4Ke paclIMPEHHBIX IBEPHBIX IPOEMOB, MOPYUHEN U APYTUX MPUCTOCOOICHUI).

[Ipu mpoBeAeHUN MPAKTUUECKUX U JICKIIMOHHBIX 3aHSATUN, & TAK)KE MPHU BbI-
MOJTHEHUU CAMOCTOSITENIbHOM pabOThl HUCMHOJB3YIOTCA TakKhe MporpaMMHbIC
npoaykTtsl, kak Word, Excel, Power Point, Internet Explorer.

Jlnst Gosiee yriyOaeHHOTO U3YUYEHUS TUCIUIUIMHBI M PACCMOTPEHUS €€ MpaK-
TUYECKUX AaCHEKTOB MpeaycMoTpeHo ucnosibzoBanue cucteM CIIC «["apant» u
CIIC «KoncynbranT [nroc», 4To 1aeT BO3BMOKHOCTh CBOEBPEMEHHO OTCJICKUBATH
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M3MEHEHUSI B HOPMATUBHO-IIPAaBOBOM 0aze, periiaMeHTUPYIOIIEd KOMMEPUYECKYIO
NESATENIbHOCTh OpraHu3aIui.

11. IlporpammMHoe obecnieyenne (KOMILIEKT JJUIIEH3MOHHOT0 POTPAMMHOI0
obecrieyeHus )

JIJIsl TIOBBINICHHWS] KAadyecTBa IIOJTOTOBKM M OIICGHKH ITOJIYYEHHBIX 3HAHUU
YacTh MPAKTUYCCKUX 3aHATUH IJITAHUPYETCS MMPOBOJIUTH B KOMITBIOTEPHOM KJIacce C
ncrojib3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpusitue.
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	Одним из видов самостоятельной работы бакалавров является написание творческой работы (реферата) по заданной или согласованной с преподавателем теме.
	В целях организации активной и результативной самостоятельной работы ЧУ ВО «ИГА» размещает на сайте необходимые учебные и методические материалы: рабочая программа дисциплины, контрольные задания, сценарии занятий. Предусмотрен вебинар по основной проблематике дисциплины.
	ЧУ ВО «ИГА» предоставляет электронные учебно-методические материалы для самостоятельной работы по дисциплине в режиме e-learning.
	Для самоконтроля также предлагается электронное кросс-тестирование по дисциплине.
	Рекомендовано обучающимся архивирование в электронном портфолио отработанных (и откорректированных при необходимости) выполненных заданий. Структура портфолио задается обучающимся самостоятельно в виде индивидуальной образовательной траектории. Отправным пунктом здесь служит ранняя профессиональная ориентация в тематике дипломного проектирования в рамках осваиваемой вами образовательной программы. Способствует также участие в студенческой исследовательской программе «Одаренный ребенок».
	Самостоятельная работа формирует творческую активность обучающихся, представление о своих научных и социальных возможностях, способность вычленять главное, совершенствует приемы обобщенного мышления.
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