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COJIEPYKAHUE

[lepeueHp TMUIAHUPYEMBIX pE3YyJbTATOB OOY4YEHHS TIO JTUCIUILINHE
(MOJlyJI10), COOTHECEHHBIX C IUIAaHUPYEMBIMU pe3yJbTaTaMU OCBOEHUS
oOpazoBaTeabHON 10010 017 171 5 SO 4
MecTto y4eOHON AMCHMIUIMHBI (MOIYJIA) B CTPYKTYpE 00pa3oBaTENbHON
TIPOTPAMMBL. . .+ttt eeeeetetee ettt et e e e e e ee e aaen e eeeeeeeeeenaannnneenns 5
O0beM TUCHUIUIMHBI (MOJYJI) B 3a4€THBIX EJUHUIAX C YKa3aHUEM
KOJIMYECTBA aKaJIeMHYECKUX WM aCTPOHOMHMYECKHX YacOB, BbIJIECJICH-
HBIX Ha KOHTAKTHYIO paboTy oOydaronuxcs ¢ mpemnojaBareneM (Mo Bu-
JaM  y4eOHBIX 3aHSATUH) MU HA CAMOCTOSITENbHYIO pabory o00y-6
YAIOUIUXCA. . . ......

Conepxanue IUCHUIUIMHBL (MOAYJsl), CTPYKTYPHUPOBAHHOE MO TeMam
(pa3genam) ¢ yka3aHUEM OTBEJICHHOTO HAa HUX KOJMWYECTBA aKaJieMHU4e-

CKHX WJIM aCTPOHOMHUYECKHX YacOB M BUJOB YUEOHBIX 3aHATHUM. ............ /
[lepedyenb yueOHO-METOAMYECKOTO O0ECIIEUEHUS JUIsl CaMOCTOSATEIbHOM
paboTHl 00YUAIOIINXCS IO TUCITUTIIUHE (MOYITEO). .. eenereeennneennnnannns. 9
@doH/ OIIEHOYHBIX CPEJCTB JJISI IPOBEJACHUS MPOMEXYTOUHOM aTTecTa-
IIUY 00YYAIOIINXCS TIO0 TUCITUTUTIHE (MOTYITEO). .\t eneteeeereeanneeenanannns 14
IlepeueHb OCHOBHOM U JIOMOJIHUTEIHHON YueOHOH TUTEpaTyphl, HE0OXO0-
JUMOM JIJIS1 OCBOCHUSI TUCTUTLTAHBL (MOYIIS) .+ e uvveneeeneeeneeenaeeeennnns 15
[Ipodeccuonanbupie 0a3bl JaHHBIX U MHPOPMAIMOHHBIE CIPABOYHBIC
CHCTEMBL. . . ¢ e et ettt ettt et e et e et ettt et e e e et et e et e et et e e e e eneenenes 16

[lepeuenbr MHPOPMALMOHHBIX TEXHOJOTUH, HCHOJB3YEMBIX INPU OCY-
IIECTBJICHUU OOPa30BaTEIBHOTO MpoIlecca MO AUCHUIUIMHE (MOAYIIO),
BKJIfOYasl TIEpEeYeHb MPOTPAMMHOI0 OOeCreueHuss U UHPOPMAIIMOHHBIX
CIPABOYHBIX CUCTEM (ITPH HEOOXOTUMOCTH). .. e nuveeneeenteenneennaeanneannnn 17
Onucanue MarepualbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOU IJsl OCy-
IIECTBJICHUS] 00Pa30BaTEIBLHOTO MpoIecca Mo AUCHUILIUHE (MOIYIIO)..... 18
[IporpammHuoe obecniedeHue (KOMIUIEKT JIMIIEH3UOHHOTO TPOTPaMMHOTO
(0101 8 (3 (53 216 ) 1S 19



1. IlepevyeHpb NIIaHMPYEMBIX Pe3yJbTATOB 00y4eHMS 10 M CHHUIINHE
(MOyJI10), COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHUS
00pa3oBaTeIbHOM NMPOrPaMMBbI

[Tpouiecc n3yveHus: JaHHOW AUCHUIUIMHBI (MOAYJIsl) HalpaBieH Ha (OpMU-
pPOBaHUE CJICTYIONUX KOMIETEHITUI:

Konst . Ilepeyenb MuIaHUPYEMBbIX pPe3y/IbTAaTOB
KOMIIe- Conep:xxaHue KoMneTeHUN I oGy Ierms: N0 AHCHHILTHNE
TEeHINH
3namo:
- BOIIPOCHI AEATEIBHOCTH JMI Ha JOJDKHOCTAX
rOCyJIapCTBEHHOM  rpaxaaHckoil  Poccuiickoit
denepanuu, TOCYJapCTBEHHON CIYKOBI CyOBEK-
ToB Poccuiickoit denepanuun 1 MyHUIIUIAIBHOU
YMEHUEM pa3pabaTsIBaTh 3}3:"65'
xz;zg;:;sfne HI/(I) CHI;?)I;%ZIZ;?[ - pa3pabaThiBaThb METOJUYECKHE U CIPABOYHBIC
eSITETBHOCTH o ya | MBTEPHAIIBL IO BOMPOCAM JEATENBHOCTH JIHI Ha
JOIKHOCTAX  TOCY1apCTBEHHO JAOIDKHOCTAX  FOCYNapCTBEHHOH  IpaXIaHCKOH
I —— — Poccuiickoit dbenepaupm,v roCyZ1apCTBEHHOH
P OCCHICKOI Denepar, CITYKOBI Cy6’beIfTOB Poccuniickoin denepanuu u
FOCy IAPCTBEHHOM —— MYHUITUTIATEHON  CITY>KOBI, JTUIT 3aMeIaoIHX
CyBBEKTOB Poceniickoii | TOCYARPCTBEHHbIE JOKHOCTH Poccuiickoir ®e-
Dejlepaln 1 MyHHIHIATHHOI Aepauud,  3aMEIIAIOIMX  TOCYIApCTBEHHBIC
CTyxObl, JHI  3aMEIAKIIEX JOTHKHOCTH CYOBEKTOB POCCIiI’I/ICKOI/I denepauuu,
FOCYIAPCTBCHHbIE  JIOJKHOCTH JOJDKHOCTH MYHHUIIMIIAIGHOM  CITYKOBbI, aJMH-
Pocomiickoii deepann, HUCTPATUBHBIE JOJKHOCTH B TOCYIaPCTBEHHBIX U
MYHUIUTIATBHBIX TPEANPHUATHIX U yUPEKICHH-
[K-5 | 3aMemaomx ax.
TOCYZIapCTBEHHbIE  JOJKHOCTH | p
gf;;f;fm P;;;iigigﬁ - MeToJaMu pa3pabOTKH METOAMYECKHX U
MYHHLHTATBHOM — CIIPAaBOYHBIX  MaTEpUajoB MO  BOIpOcCaM
aMUHUCTPATUBHBIE JOJKHOCTH ACATCIBHOCTH - JIHI Ha - AOJDRHOCTAX
s FOCY TAPCTBCHHBIX 4 | TOCYAAPCTBEHHOM  rpakIaHCKOH Poccuiickoit
MYHHIHITGHBIX TPCATPUATHAX ®enepauuu, roCYapCTBEHHOH CITyKOBI
CyOBEKTOB Poccuiickoi denepanuu u
g6g:£§$§:§f§;,xlg HayHHbIX 1 MYHHIIUIIATLHOW CIYXKOBI, JHUIT 3aMeIaloNX
OPTAHM3AIMIK,  OMHTHUCCKHX rOCyJIapCTBEHHbIE  JOJDKHOCTH  Poccuiickoit
r— A — Qenepauny, 3aMEILAOIINX _TOCY/apCTBEHHbIC
MOMTHYECKEX, KOMMEPIECKHX JOJDKHOCTH CYyOBEKTOB PocanCKvopI ®denepanuu,
u HEKOMMEDUCCKHX JTOJKHOCTH MYHHLMIIATbHON CITyXOBI,
OpraHH3AIIIX aIMAHHUCTPATUBHBIEC JIOJKHOCTH B
rOCy1apCTBEHHBIX u MYHUIIUTIATBHBIX
MPEANPUATHSIX W YUPSKICHUSIX, B HAYYHBIX U
00pa30BaTEeNbHBIX OPTAHU3AIUAX, TTOTUTHYECKUX
MapTUsXx, 00111eCTBEHHO-TTOJINTUYECKHX,
KOMMEPYECKHUX u HEKOMMEPYECKUX
OpraHH3alHUsIX.
IIK-23 | BnageHuem HaBbIKaMH | 3namo:




- CYIITHOCTh M CUCTEMY TOCYJIapCTBCHHOU BIJIACTU
U YIIpaBJICHUS, MECTHOT'O CaMOYIIPABJICHUS.
Ymemy:

- npuHuMath 3(deKkTuBHBIE perieHus B cdepe

IUTAaHUPOBAHUA W OpraHu3alvn
roCyaapCTBCHHOI0O W MYHHUIHIIAJIBHOI'O YIIpaBJIC-

JESATEIbHOCTU OpraHos | -~
rOCyJapCTBEHHOU BJIACTH ’
o o - IUIAHUPOBATb U OPraHHU30BBIBATH JACATCILHOCTH
Poccutickoii ®denepauuy, . ..
.. | opranoB rocynapcreeHHoM Biact Poccuiickon
OpraHoB rocy1apCTBEHHOM

@enepanyy, OpraHOB TI'OCYJAPCTBEHHOW BIIACTH
cyobektoB  Poccuiickoit  deneparyn, OpraHoB
MECTHOI'O CaMOYIIPaBJIEHUs], TOCYJApCTBEHHbIX U
MYHUIMIAIBHBIX MPEANPHUIATUN U YUPEIKACHUIMA.
Braoemu:

- HaBBIKAMHU IUIAHUPOBAHUS M OpraHU3AIUU JIesi-
TEJBHOCTU OPraHoOB rOCy1apCTBEHHOM Biactu Poc-

BiacTu cyOobekToB Poccuiickoit
®denepannuy, OpraHoB MECTHOI'O
caMOyIpaBJIEHUS,

roCy/1apCTBEHHBIX "
MYHHMIMIIAIbHBIX TMPEATNPUATUI
U YYPEeXKJEHUH, MOJUTHUYECKUX

NapTUH, 0O0I1IeCTBEHHO- N .
cuiickoi Denepanyy, OpraHoB roCyJapCTBEHHON
MOJINTUYECKUX, KOMMEPUYECKUX N
B1actu  cyObekToB  Poccuiickoii  ®Denepanum,
u HEKOMMEPUYECKUX
. OpPraHOB MECTHOTO CaMOYIIPABJICHUS, ToCylap-
OpraHu3anui 9
CTBEHHBIX M MYHMLMNAIbHBIX MPEANPUATUI U
YUPEXKICHUHA MOIUTHYECKUX  HapTuil, oOle-
CTBEHHO-TIOJIMTUYECKNX, KOMMEPUYECKHX M He-
KOMMEPUYECKHUX OpraHU3aLui.
3uamo:
- TEXHOJIOTMU U IIPUEMBI OKa3aHUs TOCYJapCTBEH-
BJIa/ICHUEM TEXHOJIOTHSIMH, | HBIX U MYHUIMITIAIILHBIX YCIYT.

InpuemMamu, O6GCH6‘II/IBaIOH_II/IMI/I Ymemn:
OKa3aHUC TOCYJAPCTBCHHBIX MU | - OKAa3bIBATb I'OCYAAPCTBCHHLIC U MYHHIUIIAJILHBIC

MK-24
MYHUIATATBHBIX ycuyr | yemyru.
¢u3nvecKUM W IOPHIUYECKUM | Braoems:
JHLaM - TEXHOJIOTUSIMH, MPUEMaMH, OOECIIeUMBAIOIINMU

OKa3aHWe TOCYIAPCTBEHHBIX M MYHMIIMMAIBHBIX
yCIyT (DU3UYECKUM U FOPUINIECKUM JIHIIAM.

2. MecTo y4eOHOM IMCUUILIMHBI (MOAYJIAA) B CTPYKTYpe 00pa3oBare/IbHOM
NporpaMMbl

b1.B.17 [ducunmumnaa «OpraHuzanys IPEeIOCTaBICHUS MYHHIMITAIBHBIX
YCIIyT» OTHOCUTCS K 00s3aTeNIbHBIM JUCUUIUIMHAM BapUAaTUBHON YacTH Y4EOHOIO
IJIaHa 1Mo HanpasieHUto noarotoBku 38.03.04 ['ocynapCTBEHHOE U MyHULIUIIAIIb-
HOE yIPaBJIECHUE.

[Iponiecc mM3ydeHHs] AUCUUILIMHBI CTPOUTCS HA OCHOBE 3HAHWWA M YMEHMH,
paHee IOJIYYEHHBIX CTYJIECHTAaMH B XOJE OCBOCHHUS Psia PAa3fesioB CIEAYOIINX
OPEAECTBYIOIUX JUCHUAILNIMH: «VICTOpHUs TrOCyJapCTBEHHOIO YIPAaBICHUAY,
«BBenenue B crenuanbHOCTBY, «OpraHusanus MpeIoCTaBIEHUS ITOCYJapCTBEHHBIX
YCILyD».

N3yyenne pucuuiuinHbel «OpraHuzanus MPeIoCTaBICHUS MYHHULMIAIBHBIX
yCIIyr» MPOUCXOJUT corjlacoBaHo ¢ naanbHeummm ocBoenneM OIIOII B kypcax
JUCLHUIUIMH: «YIIPaBJIEHHE TOCYJAapCTBEHHBIM M MYHHLMIAIBHBIM 3aKa3oM»,
«YTpaBiIeHNE UHBECTULIASMM.




Llenvio W3ydeHHUs] AUCUUILUIMHBI SBISETCS (POpPMHUPOBAHHE ONTHUMAIBHOTO
o0beMa TEOPETHYECCKHX W IMPABOBBIX 3HAHHM, MTO3BOJISIONIETO apTyMEHTHPOBAHO
MPUHUMATh PEIICHUSI MPU OCYIIECTBICHUH MPOPECCUOHATBLHON NESITEIHPHOCTH B
chepe mpeaoCTaBICHUS MYHUIIMTTAITBHBIX yCITYT.

3aoauu v3y4yeHus: AUCUUTLINHBIL:

- opMUpOBaHUE TIPEICTABICHUS O MECTE U POJI TOCYAAPCTBEHHBIX YCIYT B
COBPEMEHHOM CHCTEME rOCYyIapCTBEHHOTO yrpaBiieHus Poccun Ha peneparbHOM H
PETHOHAJILHOM YPOBHSIX;

- (opMHUpOBaHHE HABBIKOB MPUHATHS MPABOMEPHBIX PEIICHUI B KOHKPET-
HBIX CHUTYaIlUsAX, BO3HUKAIONIUX IPU OCYIIECTBICHUU MpOodeCcCHOHATBHON mesi-
TEJILHOCTH I10 0Ka3aHUIO TOCYAapPCTBEHHBIX YCIIYT;

- (popMupoBaHNE BO3MOXXHOCTH CaAMOCTOSITEIILHO JaBaTh OIEHKY KadeCTBY
OKa3aHUs rOCy/IapCTBEHHBIX YCIYT;

- (hopMHpOBaHNE HABBIKOB PEIICHMS 3a7ad IO ITOBBIIICHUIO Ka4yeCTBa M JI0-
CTYITHOCTH TOCYAapCTBEHHBIX YCIYT.

[To okoHUaHWY U3YYEHUS Kypca CTYACHT JTOKEH:

3HAMDb:!

- HOpMaTUBHBIC TIPABOBBIC OCHOBBI OKa3aHUS TOCYAAPCTBEHHBIX YCIYT TPaK-
JaHaM ¥ IOPUINYCCKUM JIUIIAM;

- COBPEMCHHYIO OpTaHU3AIMI0 CHCTEMBI MPEOCTABICHHS TOCYAapCTBCHHBIX
¥ MYHUIIUMTAJIBHBIX YCIIYT Ha (eliepaqIbHOM U PErMOHAIIBHOM YPOBHSIX;

- KpUTEPHUH OIICHKH KauyeCcTBa rOCyAapCTBEHHBIX YCIIYT;

- QJIMUHUCTPATUBHBIA pErIaMeHT OKa3aHUs rOCyAapCTBEHHBIX YCIYT;

- TOpSIOK oOecTieueHUsT BHYTPEHHErO KOHTPOJIS O€30MacHOCTH MEIHITH -
HCKOM JeSITCIbHOCTH.

ymems:

- MPaBWILHO O(POPMIISATH TOKYMEHTAIIHIO;

- WCTIOJB30BaTh COBPEMEHHBIE MH(MOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TeX-
HOJIOTHH B CUCTEME MPEIOCTABICHHS TOCYIapPCTBEHHBIX YCIIYT;

- OpraHu30BbIBaTh A((PEKTUBHYIO CUCTEMY MOHUTOPHHTA M KOHTPOJISA Kade-
CTBa TOCYIapCTBEHHBIX YCIYT;

61a0embw:

- DKCIIEPTHON OILICHKU 10 MEXIYHAPOTHOMY CTaHIApTy MEHEIKMEHTA Kade-
CTBA;

- MpeaoTBpaIleHUs HApPYIICHUH TPH TPEIOCTaBICHUH TOCYAapCTBEHHBIX
YCIIYT HEJIOJDKHOTO KauyecTBa.

3. O0beM QMCUUILITHHBI (MOAYJISI) B 3a4eTHBIX ¢IMHULAX C YKa3aHHeM
KOJIMYECTBA AKAJAeMHUYeCKUX WIN ACTPOHOMUYECKHMX YaCOB, BbIIeJICHHBIX HA
KOHTAKTHYI0 padoTy 00y4aloumuxcs ¢ npenoaasaresieM (10 BUAaM y4eOHbIX

3aHATHI) U HA CAMOCTOATEIBHYIO pa00Ty 00y4aroIMXCs

OO6mas Tpy10eMKOCTh (00beM) MUCHUIITUHBI (MOJIYJISI) COCTABIIAET 3 3a4eT-
Hble eguHunbl (3E), 108 akageMmuyeckux 4acos.



BHubt yuebHoii paGoThi ouHas opma 3a0uHas popma
oOy4deHus oOyueHus

O0mas Tpy10eMKOCTb TMCIUILIHHBI (B 4acax) 108 108
AyaurtopHas padora (B yacax): 48 10
Jlexiuu (JI) 22 4
[Tpaktnueckue 3ansatus (113) 26 6
CamocrositesbHas padora (CP) (B yacax) 60 94
IToaroroBka K 3a4ety - 4
@®opMa UTOTOBOr0 KOHTPOJISI O THCHMUIJIHHE 3ayeT 3a4eT

4. Coaep:xanue TUCHUILINHBI (MOAYJIsl), CTPYKTYPHPOBAHHOE 10 TEMaM
(pa3nesiam) ¢ yKa3aHueM OTBEIeHHOT0 HA HUX KOJMYEeCTBA aKaJeMUYeCKUX
WIH ACTPOHOMHYECKUX YaCOB M BU/I0B YUeOHBIX 3aHATHI

Ounas ¢gopma oOyueHust

Beero | KOHTAKT-
HanmenoBanue pa3nenoB u TeM (MoyJiei) Haipa- | JI | II3 | CP
(gac)
Oora
Tema 1. HopmatuBHOe npaBoBoe oOecreyeHne mpe1ocTaB-
JIEHUSI TOCYAAPCTBEHHBIX U MyHULMIIAJIBHBIX yCIyT B PO. 14 4 2 2|10
Tema 2. [IpenocTaBieHre rocyJapCTBEHHBIX YCIYT B AJIEK-
TPOHHOH (opme. 18 8 4 41
Tema 3. IIpaBoBble M OpraHU3allMOHHBIE ACTIEKTHI MPEIO-
CTaBJIEHUS IOCYIapCTBEHHBIX YCIYT B roposie Mockse. 18 8 4 4110
Tema 4. Co3nanue u pa3BUTHE CETH MHOTO(QYHKIIMOHANb-
HBbIX LEHTPOB INPENOCTABICHHUS T'OCYNApCTBEHHBIX YCIYT: 18 8 4 4 110
aKTyaJIbHbIE BOIIPOCHL.
Tema 5. ®opmupoBaHe KIMEHTOOPHUEHTHUPOBAHHOTO MTOBE-
JI€HUS TOCYJApPCTBEHHBIX T'PaXKIaHCKHUX CITY KallUX. 18 8 4 4110
Tema 6. Mcnonb3oBaHue pe3yJbTaTOB MOHUTOPHHIA Kaye-
CTBA MPENOCTABJICHUS I'OCYJAPCTBEHHBIX YCIYT IpaXkaaHaM 22 12 4 8 10
u OusHecy B roposie Mockae.
Bcero no kypcy yacos: 108 48 22 | 26 | 60
3aounas ¢popma o0ydeHusi
KoHrakr-
. Bceero
HanmenoBanue pa3nenoB u TeM (MoyJiei) Haipa- | JI | II3 | CP
(dac)
Gora
Tema 1. HopmaTuBHOE mpaBoBOE 0OECTICUCHHE TTPEIOCTaB- 18 4 14
JIEHUSI TOCYAAPCTBEHHBIX M MyHULIUIAJIBHBIX yCIyT B PO.
Tema 2. [IpenocTtaBieHne rocy1apCTBEHHBIX YCIYT B AJIEK- 16 ) ) 16
TpPOHHOU popme.
Tema 3. IIpaBoBble M OpraHM3allMOHHBIE ACTEKTHI MPEIO- 16 16
CTaBJICHUS FOCYIapCTBEHHBIX YCIYT B roposie Mockse.
Tema 4. Co3nanuie u pa3BUTHE CETH MHOTO(QYHKIIMOHAIb-
HBIX LEHTPOB MPEIOCTABJICHHUS T'OCYJAPCTBEHHBIX YCIYT: 22 6 16
aKTyaJIbHbIE BOIIPOCHL. 2 4
Tema 5. ®opMupOBaHKUE KIMEHTOOPUEHTUPOBAHHOIO IOBE- 16 16
JEHUSI TOCYJApPCTBEHHBIX I'PAXKIaHCKHUX CIIy KAIUX.




Tema 6. Vcnonb3oBaHue pe3yJbTaTOB MOHUTOPHHIA Kaye-
CTBa MPEAOCTABJIEHUS TOCYJAPCTBEHHBIX YCIYT rpaxkaaHaM 16 16
u O6usHecy B ropoae Mockae.

3auer 4

Bceero mo kypcy yacos: 108 10 4 6 | 94

Conepxxkanue pa3iesioB M TeM JUCHMILIAHbBI

Tema 1. HopmaruBHOe mnpaBoBoe olecnedyeHHe MPeI0CTABJICHUSA
roCyJAapcTBEHHbIX U MYHUIIUNIAJIbHBIX YCJIYyT B PD.

3aKkoHOJIaTeIbHOE ¥ HOPMATHBHO-IIPABOBOE OOECIEUYEHHE CHUCTEMBI MpeJo-
CTaBJICHUSI JIEKTPOHHBIX TOCYJIapPCTBEHHBIX U MYHHUIIMNAIBHBIX yciyr. Denepanib-
HBII 3aKOH «OO0 OpraHu3aly MpeaoCTaBIeHUs TOCYIapCTBEHHBIX U MyHUITUTIAb-
HBIX yeryr» ot 27 utonsg 2010 roma Ne 210-D3: ocHoBHBIE TosoxkeHus1. Coburoe-
HUE MpaB IpaxJaH Ha KOHPUACHINAILHOCTh NEPCOHABHBIX JaHHBIX MPHU MpPeo-
ctaByieHnu yciyr: @enepanbHbiii 3akoH oT 27 utoist 2006 1. Ne 152-D3 «O nepco-
HaJIbHBIX JaHHBIX». DenepanbHblil 3aK0H «O BHECEHMHM M3MEHEHHUU B OTJIEIbHBIC
3aKOoHOJATENbHBIC aKThl PO B cBsizu ¢ npuasITHEM D3 «OO0 OpraHu3aIuu mnpeao-
CTaBJICHHsI TOCYIapCTBEHHBIX U MYHHMIMIAIBHBIX yciyr» oT 27 urons 2010 roma
Ne 227-03. AIMHUHUCTPATUBHBIE PETIAMEHTBI ITPEAOCTABIEHUS TOCYIaPCTBEHHBIX
Y MYHUIUOAIbHBIX YCITYT.

Tema 2. IlpenocraBjieHHEe TOCYIapCTBEHHBIX YCJAYI B 3JIEKTPOHHOMH
dopme.

denepanbabiii 3ak0H 0T 27.07.2006 1. No 149-d3 «O6 wundopmaimm,
MH(GOPMAIIMOHHBIX TEXHOJOTHUSX U O 3alIuTe WHGOPMAIMI»: TOPSIOK HCIIONIb30-
BaHUS MPU OKa3aHUU TOCYAAapCTBEHHBIX ycnyr. [Ipumenenue knaccuduxkatopos
uHpOpMallMy, HEOOXOIMMOM JUIsl TMPEAOCTaBICHUS TOCYAAPCTBEHHOW YCIyTH.
locynapctBennass mnporpamma Poccuiickoit ®enepanun  «MHpOpMannonHoe
obmectBo (2011-2020 roxbl)»: MOPAIOK OKa3aHUA TOCYJAPCTBEHHBIX YCIYT
opraHamu BJIaCTU M opraHu3auusMu. [IpaBoBble OCHOBBI CO3[IaHUS M IKCILTyaTa-
MU MUH(POPMALMOHHBIX CUCTEM, UCIOJIb3YEMBIX IPHU MPEAOCTABICHUU TOCYHap-
CTBEHHBIX yciyr. Oco0eHHOCTH padoThl ¢ HHPOPMALIMOHHBIMU CHCTEMaMH, o0ec-
MEYMBAIOIIMMH IIPENOCTABIEHNE TOCYJAPCTBEHHBIX yCIyr. DenepaibHblil 3aKOH
ot 06.04.2011 r. Ne 63-D3 «O06 31eKTpoHHON moAnuckH». [IpUHIUIIBI HCTTOIB30Ba-
HUSl AJIEKTpOHHOM nonanucu. [lonmyyeHue M MCHOJIB30BaHUE SJIEKTPOHHOM HHQ-
POBOM MOANUCH (ITEKTPOHHOU MOAUCH).

Tema 3. IlpaBoBble M OpPraHM3alHOHHbIE ACNEKTHI NPeI0CTABJICHUS
roCyJAapCTBEHHBIX YCJIYyI B ropoae Mockse.

[ToctanoBnenue IIpaBurensctBa MockBel oT 15.11.2011r. No 546-ITI1 «O
IIPENOCTABIEHUN I'OCYJAPCTBEHHBIX U MyHULMIIAJIBHBIX YCIYT B ropoae MockBe».
Enunpie TpeOoBaHHMS K MPEIOCTABICHUIO TOCYJApPCTBEHHBIX YCIYT B TOPOJE
Mockae. IIpaBa 1 0053aHHOCTH YITOJTHOMOYEHHBIX JIUL] OPTaHOB BJIACTU U OPTraHU-
3aiMii Toposa MOCKBBI, YYacTBYIOLIMX B MPEIOCTABICHUH TOCYAApCTBEHHBIX
yeayr. Ilopsaok pa3paOOoTKM aJMUHUCTPATHUBHBIX PETJIaMEHTOB MPEIOCTaBICHUS
rOCyAapCTBEHHBIX yCIyT ropoaa MockBbl. [1opa10k KOHTPOIISI UCTIOTHEHUS] aJIMU -




HUCTPAaTUBHBIX PEIJIaMEHTOB NPEAOCTABIECHUS TOCYAAPCTBEHHBIX YCIyI ropoja
Mocksesl. [lopsimox GopmupoBanust u BeneHus Peectpa rocynapCTBEHHBIX U MY-
HULMIAIBHBIX yciIyr ropoga MockBbl. OCOOEHHOCTH MOJAaYM M PacCMOTPEHHS
Kano0 Ha HAapyIICHHE MOPsIKA MPEIOCTaBICHUS TOCYIapCTBEHHBIX YCIYT TOopoja
Mocksel. PermameHT nepeBojia rocyJapCTBEHHBIX YCIyT ropoga MOCKBBI B DJIEK-
TpoHHYIO (opmy. OCOOEHHOCTH OpraHU3allUd MEXBEIOMCTBEHHOI0 MH(MOpMaIIU-
OHHOT'O B3aUMOJECHCTBUS: TOPOACKON U (peepaibHblil YPOBHHU.

Tema 4. Co3nanue U pasBuTHE CeTH MHOIO(QYHKIHOHAJIBbHBIX LEHTPOB
NPeI0CTABJICHUSA IOCYAaPCTBEHHBIX YCJIYI: aKTyaIbHbIe BOIPOCHI.

[Mpenanoceuiku  coznanus MLl CosepuieHcTBOBaHUE —(heAepaTbHOTO
3aKOHO/aTeNbCTBA B c(pepe MpenoCTaBlIeHUsl ToCydapCTBEHHBIX yciyr. HoBblid
MOJXO0J K OpraHu3alvu MPEeIOCTABICHUS TOCYIapCTBEHHBIX yciuyr B M®DII: ycny-
ry, npegocrasisieMble B MODLl; MHCTUTYT yHUBEPCAIBHBIX CIELUAINCTOB; YCIYTH,
COIyTCTBYIOIIME O(QOPMIICHHIO JAOKYMEHTOB, M JApPyTrM€ Mephl MO CO3JaHHUIO B
M®O®I] koMpOpTHBIX ycia0BUMl A1 3asBuTeNeid. COBPEMEHHOE COCTOSIHUE Pa3BUTHS
cetu M®I] Ha Teppuropun ropoga MOCKBbI: BHEAPEHUE CTaHAAPTa KauyecTBa 00-
CIly)KUBaHUs TpaxJaH creuuamuctamu MOL] (KIMEeHTOOPUEHTHUPOBAHHBIN MO -
X0M); co3laHue Ha Tepputopuu ropoaa MockBel MO®I] mna ob6ciyxuBaHUs
FOpPUINYECKUX JINLI.

Tema S. ®opmupoBaHHe KJIHNEHTOOPUEHTHPOBAHHOIO IIOBEACHUSA
roCyJAapCTBEHHBIX IPAKAAHCKHUX CJOYKALIUX.

OcHOBHasl 1eeBass yCTAaHOBKA KIMEHTOOPUEHTHPOBAHHOIO IIOBEACHMS:
(GKUTENIb — Hall KIMEHT». KIIMEHTOOPMEHTUPOBAHHOCTH MOBEACHUA: CYLIHOCTD,
COCTAaBJISIOIINE U MPOSBICHUS B IIOBEJICHUN. 3HAYEHUE KIMEHTOOPHUEHTHPOBAHHO-
CTU JUIsl TEepBOKIAcCHOro ceppuca. MOIL[ kak yupexaeHue No OKa3aHUIO Iep-
BOKJIACCHBIX I'OCYIapCTBEHHBIX YCIIYT.

Tema 6. Ucnosib30BaHue pe3yibTaTOB MOHUTOPHMHIA KayecTBa Npeno-
CTaBJICHHS I'OCYAAPCTBEHHBIX YCJIYT IpaxkaaHaM U Ou3Hecy B ropoae Mockse.

[lenu, 3a1aun ¥ MPUHLHKIBI TPOBEACHNUST MOHUTOPHUHI Ka4eCcTBa IIPEAOCTAB-
JIEHUsl TOCYJApPCTBEHHBIX YCIYT rpaxkaaHam U OuzHecy. OCHOBHbIE HapameTpbl
OLIEHKH KayeCTBA YCIIYT C YYETOM BPEMEHHBIX U MaTEPUAIbHBIX U3AEPKEK. 3aaaun
MOHHUTOpUHTA. OlLIEHKa JTOCTYIHOCTH M KOM(OPTHOCTH MPEJOCTABICHUS YCIYT.
BrisiBieHNE OCHOBHBIX aKTyaJIbHBIX MpOOJEM mperocTaBiieHus yciyru. Paspa-
00TKa 8 MpeI0KEeHUH M0 NOBBIIIEHUIO KAYeCTBA YCIIYT.

5. IlepeyeHb yueOHO-METOAMYECKOT0 00ecriedeHUs 1JIsl CAMOCTOSITEIbHOI
PadoThI 00y4aOUIUXCSH M0 JUCHUIINHE (MOTYJII0)

CamocrosiTenbHas paboTa CTyICHTOB BKIIIOYAET CIAEAYIOUINE (POPMBIL:

- ay/IUTOpPHAsI CaMOCTOsITENIbHAsA paboTa;

- BHEAYJIUTOPHAsl cCaMOCTOsITeNIbHAsA padoTa (KOHCIIEKTUPOBaHUE, pedepupo-
BaHUE JIMTEPATYPHI, T0KIIaJ, pedepar, KOHTPOJIbHAs padoTa);

- TBOpUYECKas, B TOM YHCIIe HAyYHO-UCCIIe0BaTeNbCKas paboTa.

AyauTopHasi caMOCTOsITeNIbHAs pabdoTa CTYJACHTOB IO JAaHHOW JHUCIMILINHE
peyCMaTpUBACT:



- paboTy Ha JIEKIUH;

- pabdoTy Ha NPAKTUYECKUX U CEMHUHAPCKUX 3aHATHUSAX;

- BBITIOJTHEHUE CAMOCTOSATEIBHBIX PadoT;

- BBIIIOJIHEHHE KOHTPOJIbHBIX U MPAKTHYECKUX PadoT;

- pelIeHne 3a7]a4 TEOPETUUECKON U MPAKTUYECKON HAIPaBJIEHHOCTH;

- paboTy CO CIIPaBOYHON, METOAMYECKON U HAYYHOU JTUTEPATYyPOK;

- pellIeHue KENCOB, JIEJIOBBIX UTDP.

OCHOBHBIMHM BUJAMH CAMOCTOSITEILHOM PabOThl CTYJEHTOB MPU M3YUYEHUU
JAHHOW TMCLUIIIINHBI SBJISTFOTCS:

- IOArOTOBKA K ayAUTOPHBIM 3aHATHUAM U BBIIIOJHEHUE 33JaHUN Pa3HOTO YPOB-
Hsl CJIO)KHOCTH: K MPOOJIEMHBIM JIEKIIUAM, CEMUHAPaM, JTUCKYCCHSIM, KOJUIOKBUYMam
U T.IL;

- U3yYEHHE OTIEJIBHBIX TEM WJIM BONPOCOB y4€OHON AUCIUIUIMHBI, COCTAB-
JIEHUE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHHI;

- BBITMIOJTHEHUE KOHTPOJIBHBIX pa0d0T, KOHTPOJIBHBIX JOMAIITHUX paboT, TBOP-
YEeCKUX 3aJlaHUM;

- MOATOTOBKA JTOKJIAJ0B, COOOLIEHUH, pedeparoB, dcce, Mpe3eHTALHH, pe-
3I0ME U T.[.;

- BBINOJIHEHUE TECTOBBIX 3aJaHUN C KCIOJIb30BAHUEM HHTEPHET-TPEHAMXE-
POB;

- IOATOTOBKA K YYAaCTHIO B HAYYHBIX U HAyYHO-IIPAKTUYECKUX KOH(pepeHIH-
AX U CEMUHapax.

CTylieHThl BBINOJIHAIOT 3a/laHusl, CAMOCTOSITENIbHO OOpallasch K y4eOHOM,
CIIPaBOYHOUM M OPUTMHAIIBHOM juTeparype. [IpoBepka BBITOIHEHUS 3aJaHUM OLe-
HUBAETCS HA MPAKTUYECKUX 3aHATUAX C IMTOMOILIBIO YCTHBIX BBICTYIJIEHUN CTYIEH-
TOB M UX KOJUIEKTUBHOTO O0OCYX/IE€HHUS CTYI€HYECKON HKCIIEPTHOM TPYIIIOi.

Baxxnoit popmoit opranuzanuu yaeOHOW ACSITEIBHOCTH 0aKaIaBpOB SIBIISICT-
Csl NPOBEJICHUE 3aHATHS B peKMME KOH(EepeHUMH ¢ JOKIaJaMu OakajaaBpoOB H
BOIIPOCAMM  AyJIUTOPUM C TMOCIEAYIOIUMH PEKOMEHAALMSIMU CO CTOPOHBI
MPEerno1aBaTelis.

OaHUM U3 BUJIOB CAMOCTOSITENIbHOM pabOThl OaKandaBpOB SIBJISETCS HaIMCca-
HUE TBOpUYECKOU paboThl (pedepara) 1o 3alaHHON WIIM COTJIacCOBAaHHOM C Mpernoja-
BaTeJIEM TEME.

B nensx opraHn3anMy akTMBHOW M PE3yJIbTaTUBHOW CaMOCTOATEIBHOW pa-
6oter UY BO «MI'A» pa3merniaer Ha caiiTe HEOOXOJUMbIe YYEOHbIE U METOJMYE-
CKME MaTepHuaibl: pabouas Mmporpamma JIUCLUIUIMHBI, KOHTPOJBbHBIE 3aJaHu,
crieHapuu 3aHstuid. [IpemycmoTrpeH BeOMHap MO OCHOBHOHM MpOOJieMaTHKE JHUC-
LUIUIHHBI.

9y BO «UI'A» npenoctaBiieT 31€KTPOHHbIE YUEOHO-METOANYECKUE MaTe-
pHUabl 11 CaMOCTOSTENBHON pabOThI O JUCLUIUIMHE B peKuMe e-learning.

JIJ1st cCaMOKOHTPOJISI TAaK)KE MPEAIaraercsi IEKTPOHHOE KPOCC-TECTUPOBAHUE
M0 IUCLUILIIUHE.

PekoMeH10BaHO CTy/I€HTaM apXUBUPOBAHUE B AJIEKTPOHHOM MOPTHOIHNO OT-
paboTaHHBIX (M OTKOPPEKTUPOBAHHBIX NMPHU HEOOXOAMMOCTH) BBIIIOJHEHHBIX 3a/1a-
Huil. CTpyKTypa NOpTPOINO 3a1aeTCsi CTYJEHTOM CaMOCTOSITENIbHO B BUJAE WHIU-
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BUyaJIbHOW 00pa3oBaTelbHON TpaekTOopuu. OTHPaBHBIM IYHKTOM 3/1€Ch CIYXKUT
paHHss npodeccroHalibHas OPUEHTALUS B TEMAaTHUKE JUINIOMHOTO MPOEKTHUPOBa-
HUSl B paMKax OCBavBaeMoOil 00pa3oBaTelbHON MporpamMmbl. CIIOCOOCTBYET TaKxke
y4acTue B CTYJEHYECKOU HCCIIeI0BATENIbCKOM mporpamMmme «OmapeHHbI peOeHOK.

CamocrosiTenbHast pabota pOpMUPYET TBOPUECKYIO aKTUBHOCThH CTYJIEHTOB,
MIPE/ICTABIIEHUE O CBOMX HAYYHBIX U COLMAIBHBIX BO3MOKHOCTSX, CIIOCOOHOCTH
BBIYJICHSTH TJ1aBHOE, COBEPIICHCTBYET MPUEMBI 0000IIIEHHOTO MBIIIIJICHHS.

Memoouueckue ykazanus K 0QOpMIeHUI0 pAa3HbIX opM OmuemHoCmu no
CamocmosimenbHol pabome

1. Dcce — HebompIIask IO 00bEMY CaMOCTOSITEIbHAS MTUChMEHHas paboTa Ha
TEMy, MPEJIOKEHHYIO MPErnoJlaBaTelieM COOTBETCTBYIOIIEH MUCHUIIIUHBL Llens
3CCE COCTOUT B PAa3BUTHH HABBIKOB CAMOCTOSTEIBHOIO TBOPUYECKOI'O MBILIUICHUS U
MMACHbMEHHOT'O M3JI0KEHHUSI COOCTBEHHBIX YMO3AKIIOUEHHH. Dcce — CPEeACTBO, 03-
BOJIAIOINIEE OLICHUTh YMEHHE OOY4Yarollerocs MUChbMEHHO H3JlaraTh CyTh IOCTaB-
JIEHHOM MpOOJIEMBI, CAMOCTOSATENBHO MPOBOAUTH AHAIN3 ATOW NPOOJIEMBI C HUC-
MOJIb30BaHMEM KOHIENIMI M aHAJIWTUYECKOTO HHCTPYMEHTApHsi COOTBETCTBY-
IOLLEN NUCLMIUIMHBI, JIeJaTh BbIBOJbI, 0000IIAIOIINE aBTOPCKYIO MO3ULHUIO T10 MO-
CTaBJICHHOMU MpoobJieme.

Dcce JOMKHO COAEpaTh YETKOE H3JIOKEHUE CYTH IOCTABICHHOW MpO-
0JIeMbl, BKJIIOYAaTh CAMOCTOSITEJIbHO MPOBEJAEHHBIN aHaIU3 3TOM MpPOOJIEMBI C HC-
MOJIb30BAaHMEM KOHLICTIIIMA M aHAIUTHYECKOTO WHCTPYMEHTapHUsi COOTBETCTBY -
IOLIEN TUCIUIUIMHBI, BBIBOJIbI, 0000IIAI0IINE aBTOPCKYIO MO3UIIMIO TTO TOCTABJICH-
HOU mpobisieme. B 3aBucumocTu ot cnienupuku AUCIUILIMHBI (JOPMBI 3CCE MOTYT
3HAUUTEIBHO AU(dEepeHITPOBaThCS. B HEKOTOPHIX CllydasiXx 3TO MOXKET OBITh aHa-
au3 coOpaHHBIX CTYJEHTOM KOHKPETHBIX JAHHBIX MO HM3y4aeMoM mpolieme, aHa-
JU3 MaTepHaJIOB M3 CPEACTB MacCOBOW MH(pOpMaIUH, MOAPOOHBIA pa3dop mpen-
JIOKEHHOU TMpernoaBaTesieM MpoOiaeMbl ¢ pa3BEPHYTHIMH MOSCHEHUSMU U aHAJH-
30M [IPUMEPOB, WIUTFOCTPUPYIOLIUX U3ydaeMyro MpoodIeMy | T.1.

Dcce OLICHUBAIOTCS MPENOIaBaTeNIeM NUCIUIUIMHBI MO JIBYX0a/UIbHOM 1IKaje
(3a4TEHO/HE3aUYTEHO) U XpaHATCA Ha Kadenpe 10 MPOMEKYTOYHOTO KOHTPOJIA MO
TVCIUTLITAHE.

CrpykTypa 3cce:

1. TuTybHBIN JTUCT.

2. Ilnan.

3. Beenenne ¢ 000CHOBaHHEM BBHIOOpPA TEMBI.

4. TexcToBOE M3JIOKEHUE MaTeprasa (OCHOBHAS YacTh).

5. 3akmroueHue ¢ BRIBOJIAMH T10 Beel pabore.

6. CIMCOK MCIOJIb30BAHHOW JIUTEPATYPHI.

2. Pegpepam.

Pegepam — hopma nucbMeHHOU pabOThI, KOTOPYIO PEKOMEHAYETCS MpUME-
HATh IPU OCBOCHUM BAPUATUBHBIX (MPOQPUIBHBIX) AUCLUIUIMH MpPOodeccuoHalb-
Horo uukia. Kak mpasuio, pedepart npeacrapisieT co00i KpaTKOe U3JI0KEHUE CO-
JepKaHWs HAYYHBIX TPYOB, TUTEPATYPHI MO OMPEICICHHON HAYYHOU TEME.

Temy pedeparta CTYIEHTHI BBHIOMPAIOT O >KelaHuio. OCHOBHOW KpUTEpHid
BbIOOpa — y4eOHO-HAYUYHBIN U PO ECCUOHAIBHBIA HHTEPEC CTYACHTA.
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I]eny nHanucanusi — Oosee TIyOOKHII YpOBEHb OCBOEHHUS TEeMAaTHKH JAHC-
nuiuiiHbl. CTyZeHTY Ipy HaMCaHUM pedepara IpeJCTOUT CTaTh UCCIIeI0BATENIEM,
B3IJISIHYTh Ha MPOOJIEMYy CaMOCTOSTENBHO M, MOXKET OBbITh, OOHAPYKHUTh, OTKPHITH
11t ce0sl TO, YTO OCTABAJIOCh PAHEE HE3aMEUECHHBIM.

Cmpykmypa pedepara BKIIOYAET CAEAYIOIINE KOMIIOHEHTHI:

- TUTYJIbHBIN JIUCT;

- CO/IepXaHUeE;

- BBEJICHHE;

- OCHOBHYIO YacCTb;

- 3aKJIIOYCHUE;

- IIEpEYCHb UCIOJIb30BAHHON JIUTEPATYPHIL;

- -IIPWIOKEHUS.

Bo 6sedenuu 060CHOBBIBAETCS aKTYaTbHOCTH BEIOPAHHOM TEMBI U JIMUHBIN
MHTEPEC aBTOpA K TEME.

B ocnosnoti uacmu He06X01MMO OCBETHUTH TE€ WM UHBIE CTOPOHBI TPOOIEMBI.
Matepuran 0OCHOBHOM 4acTH peKOMEHAyeTcsl u3nararh B (popme naparpados. BHaya-
Ji€ W3JaraeTcsi TEOPETHMYECKU Marephall: OMNMCHIBAIOTCA pabOyue TEPMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOU JIMTEPATYPE TEOPETUUECKUE KOHUETIIUH,
BaYKHBIE MOJIOKEHMSI, aCTIEKThI. 3aTeM NPUBOAATCS (PaKTUUECKUE TaHHBIE: HaOII0/1e-
HUSl CHEIUAINUCTOB, HAOMIOJEHUS CTYyJIeHTa. XOpOILO, €CIU YAACTCA KPUTUYECKU
POAHATU3UPOBATH U COMIOCTABUTH TEOPETHUECKHE U (PaKTUUYECKUE JTaHHBIE.

B szaknrouenuu QopMynupyroTcs BBIBOJBI, Ta€TCS OLIEHKA IPOBEIEHHOTO
aHaJIM3a, U3y4YEHHOI0 Marepuana.

Pegpepam  ogopmnsemcs  Ha  DIEKTPOHHOM  HOCHTENE,  MIPUPT
TimesNewRoman, pazmep — 14 pt, mons mo 2 cM. ¢ Kaxaoi croponbl. OobeM —
10-12 ctp. Hymepauus — no ueHtpy BHU3Y. CNIHCOK MCHOJB3YEMBIX UCTOYHUKOB
cocTaBysieTcsl B al(aBUTHOM MOPSAKE METOIOM OMOIHOrpaduuecKoro OmMUCcaHus
no 'OCTy. B cnydae ucnosnab3oBanus MmaTepraioB IHTepHET HEOOXOAUMO YKa3bl-
BaTh 3JIEKTPOHHBIE cailThl. B TekcTe pedepaTa B cirydyae UCHOIb30BAHMS UTAT HE-
00X0JIMMO JeNaTh CHOCKH C YKa3aHueM OMOnMorpauueckux IaHHBIX U COOTBET-
CTBYIOLIEH CTpaHUIIbl. TUTYIbHBIA JTUCT 0GOPMIIIETCA B COOTBETCTBUU € 00pa3la-
MU, PEIOCTABISIEMBIMH KadeIpo.

3. Iloocomoexa ungopmayuoHno2o coooueHus.

DTO BUJl BHEAYJUTOPHOIN CaMOCTOATEIbHOM pabOThI 1O MOATOTOBKE HEOOIIb-
IIOT0 10 00bEMY YCTHOT'O COOOIIEHUS JUIsl O3ByUHMBAaHUS Ha CEMUHApe, MpaKkTuye-
ckoM 3aHsaTuu. CooOmiaemas uHGOpMalMs HOCUT XapakTep YTOYHEHMsS WM
000011IeHNsI, HECET HOBU3HY, OTPa)KaeT COBPEMEHHBIN B3IVIAJ 110 ONPEICICHHBIM
npodJiemam.

CooOmieHne oTanyaercss OT JOKIaAoB M pedepaToB HE TOIBKO 00HEMOM
MH(pOpMAIH, HO U €€ XapaKTepoM — COOOLIEHHs AONOJHSIIOT M3y4aeMbIil BOIPOC
(aKkTUUECKUMH WJIM CTaTHUCTUYECKUMHU MaTepuajiaMd. BoO3MOXHO MHCbMEHHOE
oopmiieHrE 3aJaHKsI, OHO MOXET BKJIIOYaTh 3JEMEHThI HAIJSAHOCTU (WLIHOCTpa-
1[UH, JEMOHCTpaIMIo). PerinaMeHT BpeMeH! Ha 03ByYHBaHHUE COOOLIEHHUS — IO 5 MUH.

4. Jluckyccus (8 pescume oHIAlH).

Jluckyccusi sBIISIETCS OAHOM M3 BakHEHIUX GopMm obOpa3oBaTeIbHON Jesi-
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TEJIBHOCTH, CTUMYJIUPYIOIIEH WHULIMATUBHOCTD YYallluXCsl, pa3BUTHE pedIeKCUB-
HOT'O MBIIIIEHUS. B OCHOBE MUCKycCHM — METOJ] OOCYKIACHHSI M pa3pelieHus CIop-
HBIX BOIPOCOB. B oTinume ot o0CykaeHus Kak 0OMEHa MHEHHMSIMH, TUCKYCCHEH
Ha3bIBAIOT 00CYKJACHUE-CIIOP, CTOJKHOBEHUE TOYEK 3pEeHUs, MO3uluii u T.4. [uc-
KyCCHUsl — paBHOIIPAaBHOE 00CYX/IEHHE CTyAEHTaMu (110 PyKOBOJCTBOM U C YYETOM
IJIAaHUPOBAHMSI TPENOAABATENIEM) BOIIPOCOB, HA KOTOPBIX HET €JUHOr0 OTBETA B
XOZI€ OCBOECHHUS Marepualia U3y4yaeMOW IUCUUILUIMHBL. Pe3ylbTaToM JIHCKYCCHU
MOKET OBbITh O0lllee corjalleHue, Jiydllee MOHMMaHHe, HOBBIM B3IJIS[ Ha MPO-
0JieMy, COBMECTHOE pellieHHe. B oHaliH pexxume cTyZeHTaMm mpejiaraercs oocy-
IUTH 3asBJICHHYIO TeMY, HAalWTH crocoObl Mpo(ecCHOHAIBLHOTO MOBEIEHUS B TOU
WM MHOM cutyanmu. [IpemnogaBaresns BBIMTONHIET (GYHKIIMUA BEAYIIETO JUCKYCCHH.
OH oOLEHMBAET: aKTUBHOCTh Ka)KJOTO YYACTHHKA; CTENEHb BIAJCHUS 3HAHUSAMHU
KQKJIOTO YYaCTHUKA; OPUTMHAIIBHOCTD NIPEIIAraéMbIX UAEH, PEIICHUI.

5. Onpoc.

[Tpu camocTodTensHONW paboTe MO MOArOTOBKE K OIMPOCy OOydaromeMycs
HEO0OXOJMMO O3HAKOMMTCS C TEMOM M CHUCKOM BOIPOCOB mo TeMe. [loBroputh
JIEKLIIMOHHBIN MaTepuai Mo TeMe, OTMETh «IIPOOIeMHBIe» TOUKH. OnpeaenuTs He-
00XOJIUMYIO JINTEPATYpy U3 PEKOMEHAOBAHHOU K KYpCY, TaK K€, MOKHO BOCIOJIb-
30BaThCsl MHTEPHET — pecypcamMu U CHpPaBOYHO-UH(POPMALMOHHBIMU CUCTEMaMHU.
CdopmupoBaTh T€3UCHBIA CIUCOK OTBETOB Ha BOIPOCHI, CO CBOUMH 3aMEUaHUIMHU
U KoMMeHTapusiMu. O0yvaromuics TOJKEeH ObITh TOTOB OTBETUTH HA MOCTABJICH-
HbIE BOIIPOCHI, apTYMEHTHPOBATh CBOW BAapUWaHT OTBETA, OTBETUTh HA JOIOJIHU-
TEJIbHBIE U YTOUHSIOIINE BOIIPOCHI IIPENIOIABATEIS.

OTBeT 00y4aromerocst OEHUBACTCSI, UCXO/S U3 CIEAYIOINUX KPUTEPHUEB:

- IOJIHOTA, YETKOCTh, UHPOPMAIIMOHHAS HACBIILIEHHOCTh OTBETA;

- HOBU3HA UCTOJIb3yeMOol HHPOpMAIUY;

-3HAHUE M HCCIEJOBAaHUE HAYYHBIX HCTOYHUKOB, HOPMATHBHBIX AaKTOB,
FOPUINYECKON IPAKTUKH.

OtBeT 00y4aromierocsi MOXET OBbITh OIICHEH MO 5-TH OaJbHOM IIKaje
IIPENOAABaTENIEM, UCXOAS U3 KPUTEPUEB OLIEHKH YCTHOT'O ONPOCa.

6. Yuacmue 6 HayuHo-npakxmuyueckou KoHpepenyuu.

VYyactue B Hay4HOM CTYyJIEHYECKOW KOH(EpeHIIMU UMEET CBOEU LIEJbIO JaTh
CTYJIEHTY BO3MOXKHOCTh NPUOOPECTH HABBIKM Hay4yHOW paOOThI, CBSI3aHHBIE CO
CIOCOOHOCTBIO MyOJIMYHO BBICKA3bIBATh HA BHICOKOM TEOPETUYECKOM YPOBHE CBOU
CYXJEHUS W JejaTb OOOCHOBAHHbBIE TEOPETUYECKHUE BBIBOJIbI, OCHOBAaHHbIC Ha
rTyOOKOM UW3y4eHUH U OO0OOIIeHWM MHEHWH, BBICKA3aHHBIX B HAYYHO-
TEOPETUYECKOM  JIMTEpAaType pa3IMyHbIMA  aBTOpamMH, a TaKXkKe AaHaIu3e
HOPMAaTUBHOIO MaTepuajla MW [PaBONPUMEHUTENbHOM MPAKTHKU. YdYacTue
CTYZICHTOB B TaKMX KOH(EpPEHIMSIX HE MpeArnonaraeT MaccoBocTu. [IpuBneuenue
CTYJICHTOB K JaHHOW ¢opMe CaMOCTOSITENBbHOM pabdOThl  OCYIIECTBISETCS
[IPENO/IAaBATENIEM HA OCHOBAaHWHM NIPU3HAHHWA B COOTBETCTBYIOIIEW TIpyIIe
OTIPEAENIEHHOr0 CTYJIEHYECKOro pedepara JydlIuM, MaTepUaIoB MOATOTOBICHHON
KypcoBOH (psiia KypCOBBIX) WM JUIUIOMHOM paOOThl, MHEHHSI PYKOBOAMTEIS
HAYYHOTO CTYJIEHYECKOro KiIy0a O CIeJJaHHOM CTYJIEHTOM JIOKJIJIE KaK O JIyUIleM.

OcHOBOI MOKJIaja HAa HAy4YHOW CTYyACHUYECKOW KOH(MEpPEHIUHU SBISIOTCS
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MaTepuaibl pedepaTta, OIHON MM HECKOJIBKUX KYPCOBBIX JHOO Ja)ke IUIIIIOMHOM
paboThl, OJHAKO IMOCKOJBKY JOKJIaJ MPEACTaBIsIeT co00N yCTHyIO (opmy
W3JI0KEHMS], OH HE MOKET OBITh IIPEBPAIEH B IIEPECKa3 3TUX padoT.

Kpome Toro, HeoOX0AMMO MMETh B BUAY, YTO BpPEMs JOKJIa/Ja Ha HAyYHOU
CTy/JICHUYECKON KOH(epeHIIUH CcTporo orpaHuueHo (He Oosee 10-15 muHyT),
MO3TOMY YKa3aHHbIE paHee MaTepHUalibl BCEria MPEACTABISIIOT COOOM JHUIIb OCHOBY
JUISL TOKJIa/1a, HO HE €T0 COJIEPKAHHUE.

[logroToBka [OKJaga CTYJEHTOM [UIsl BBICTYIUIGHHS Ha  HAay4HOU
CTyACHYECKOM KOH(EepeHLIMH TMpearnojaraeT TUIATeNbHbII OTOOp MaTepuaos,
cofepkaluxcs B pedepare, KypcoBoi (HECKOIbKUX KYPCOBBIX) WM TUILUIOMHOMN
paboTe ¢ TOUKH 3pEHUs] UX aKTyalbHOCTH, HOBU3HBI U HE U3yYECHHOCTH B HayKe, a
TaKkXe JUCKYCCHOHHOE IIOCTaBJIEHHOM MpoOiieMbl. B cBs3u ¢ 3TUM B JA0KjIane
CTYJICHTA I10CJIE€ YPE3BbIYANHO KPATKOIO BCTYIUIEHUS C U3JI0KEHUEM AKTYaJIBHOCTH,
npeylaraéMoil BHUMaHUIO ayJAUTOPUHU TMPOOJIEMBI, JOJDKHBI OBITH IMPECTABICHBI
IIOJIOKEHUSI HAYYHOTO XapakTepa, MOATBEPKIAOIINECS aHAIU30M BBICKa3aHHBIX B
HAy4YHOW  JIUTEpaType  TOYEK  3pEHUs, TEHIACHUMH  COOTBETCTBYIOILIEH
IIPaBONPUMEHUTEIBHON NPAKTUKH, 4 TAKKE€ HMHBIX INPAKTUYECKUX MaTEpPHAJIOB.
N3noxenne noyioKeHU HAYyYHOTO XapaKTepa B JOKJIAJAE, CBSI3aHHOE C KPUTUKOU
MMEIOIUXCA B HAy4YyHOM  JMTEpaType MHEHHW WIM  CKJIAJbIBAIOLIEHCS
IPABONPUMEHUTEIIBHON  MPAKTUKH, JOJHKHO  OCYIIECTBIATHCS — YpPE3BBIUAWHO
KOPPEKTHO M JAokaszareapHO. CTyAeHT, JAenarolmuil JOKIax Ha Hay4HOH
CTyZCHYECKON KOH(EpEeHLUH, J0JDKEH ObITh T'OTOB K BOINpPOCaM, KOTOPbIE OyAyT
3aJjaBaTh €My CJIyIATeNld, 4TO JIeJaeT HEOOXOAUMBIM MpPHU MOJrOTOBKE K JOKJIaay
TIIaTeIbHOE 00 JyMbIBaHHE JOMOJHUTEIHLHON apryMEHTallMU BbICKAa3bIBAEMON B HEM
ABTOPCKOU MO3ULUU.

['maBHast 0COOEHHOCTH JIOKJIA/1a 3aKII0YAETCs B TOM, YTO IMEPE] CTYIECHTOM
CTOMT 3aJaya NPOJEMOHCTPHUPOBATH CBOE OPATOPCKOE HMCKYCCTBO, YMEHHE B
TeueHne 7-10 MHHYT KpaTKO W3JI0KHTh OCHOBHBIE IIOJIOKEHUS H3YYEHHOTO
Marepuaa, ObITb TOTOBBIM OTBETUTH Ha 33JJaHHBIE BOIPOCHI.

[Iponenypa nokiana no3BOJSET CTYAEHTY MOATOTOBUTh pa3aaTOYHbINA MaTe-
puai, WUIIOCTPUPYIOIIMA colepKaHUE ero cOOOIIeHMs, MOKa3aTh YMEHHE pa-
00TaTh C JOCKOM, KOMITBIOTEPHOU TEXHUKOHN B ayIUTOPUH.

Kak ¢popma cB0OOJHOTO 00ILIEHUS C TPYIIION, AOKJIAJ MO3BOJISIET CTYAEHTY
IpoAyMaTh BO3MOKHOCTh OPIaHU3allMU OOpaTHOM CBsI3U B pabOTE C IPYyMION — 3a-
JaTh BOIPOCHI 110 TEME AOKJIaAa, IONPOCUTh CTYACHTOB I'PYIIIbI BBICKAa3aTh CBOE
MHEHHE II0 paccMaTpuBaeMoil MpoOjeMe pa3BUTHS COBPEMEHHOI'O OOIEeCTBa,
OpraHU30BaTh MUHHU-00CYKCHUE.

6. ®oH/1 OLIEHOYHBIX CPEICTB [IJISl POBEICHUS MPOMEKYTOUYHOM aTTeCTAlNU
00y4arIuxcs N0 JUCUMUILIMHE (MOYJII0)

@DoH/T OLIECHOYHBIX CPEACTB — KOMIUIEKT METOJIUYECKUX MaTEepUaIoB, HOPMHU-
PYIOLIMX TPOILIEAYPhl OLICHUBAHUS PE3yJIbTAaTOB 00yUYEeHUs, T.€. YCTAHOBJIEHUS CO-
OTBETCTBHS y4E€OHBIX JOCTIKCHHUH 3alNIAHUPOBAHHBIM pe3ysibTaTaM OOydYeHHS U
TpeOOBaHMSIM 00pa30BaTEIbHBIX MPOrpaMM, pabouMX NPOrpaMM JIUCUUILIUH
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(Momyneit).

®OC kak cucrtema OIEHUBAHUS COCTOUT U3 TPEX YaCTeM:

1. CTpyKTypupOBaHHOTO TMEpeyHsi 00BEKTOB OleHUBaHU (Konudukaropa /
CTPYKTYPHOM MaTpuibl (POPMHUPOBAHUS M OLEHUBAHUS DPE3YJIHTATOB OOyYEHHS
OIIBO, nucuuIuivHb);

2. ba3bl yueOHBIX 3a1aHUM;

3. MeToinyeckoro OCHalleHUs! OLIECHOYHBIX TPOLIETYP.

DOC odopmiieH kak [Tpunoxenue k padoyeil mporpaMMme JTUCHUTIITUHBI.

Bonpocwl 0na noocomoeku k 3auemy (IK3ameny):

1. Pa3zBuTHE NOHATUSA «INEKTPOHHOE MPABUTEIBCTBO» B HOPMATUBHBIX ITpa-
BOBBIX aKTaX, KOHLIENIUAX U CTPATErUsIX OPraHOB rOCY/1IapCTBEHHOM BJIACTH.

2. «DNEeKTPOHHOE MPABUTEIBCTBO: JIEKTPOHHBIE 'OCYIAPCTBEHHBIE YCIYTU B
XXI Beke», KOHUENIUS Pa3BUTHUS 3JIEKTPOHHBIX TOCYIapPCTBEHHBIX YCIIYT.

3. OcHoBHbie nonoxeHust ['ocynapctBeHHoil nporpammbl Poccuiickoin De-
nepammnn «adopmarmornroe obmectso (2011 - 2020 roasn)».

4. HopmaTuBHas nmpaBoBasi 0a3a UCIOJIb30BaHUS 3JEKTPOHHBIX JTOKYMEHTOB
B Poccun u B Mockae.

5. FOpunnyeckast 3Ha4UMOCTh JIEKTPOHHBIX JTOKYMEHTOB, pPa3IMYHbIE MO~
XOJIbl U TEXHOJIOTUYECKHUE PEIICHUSI.

6. OCHOBHBIE TOCYIapCTBEHHBIE PEECTPBHI U PErUCTPhl, UX Ha3HaueHue. Co-
3IaHUE U BEIAECHUE rOCYAApCTBEHHBIX PEECTPOB U PETUCTPOB. Xapakrepuctuka ba-
30BOTO perucrpa uHpopmanuu, HeoOXOAUMOW JUIsl MPEJOCTABICHUS TOCYHap-
CTBEHHBIX yCIYT B ropoje Mockae.

7. CoBpeMeHHbIe HH(DOPMAITMOHHBIE TEXHOJIOTHH M MX POJIb B MOBBIIICHUU
3¢ HEeKTUBHOCTH pabOTHI OPraHOB UCIIOJIHUTEIHLHOM BIACTH.

8. Peanu3anus OCHOBHBIX TOCYAApCTBEHHBIX (YHKIUI C HCIIOJIb30BAHUEM
MH(GOPMAIIMOHHO- TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

9. OO1as xapakTepucTuka GyHKIHN (eaepaibHbIX OPraHOB UCIIOJTHUTEh-
HOM BJIACTH 110 OKA3aHUIO TOCYIAPCTBEHHBIX YCIYT.

10. ®enepanbHblil 3ak0H «O0 opraHU3aluy MPEJOCTABICHHS TOCYAAPCTBEH-
HBIX 1 MyHUIUIAJIbHBIX yciayr» oT 27 utoisst 2010 romga Ne 210-®3: ocHOBHBIE TIO-
JIOKEHUS.

11. Muadopmanmonubie pecypcbl s oOecrieueHus A0CTyna TpakaaH u
opraHu3anuii K ”HpOpMaIuK O ACSITEIIbHOCTH OpraHa BJIacTH.

12. Uroroseiit noknan Ilpesupenty P® Pabouel rpynmsl mo moAroToBKE
npeatokeHuit mo popmupoBanuto B PO cucreMbl « OTKPBITOE MPABUTEITHCTBO» OT
05 mas 2012 r.

13. Ocunorubie nonoxxkennsi Konnenuu popmuposanus B Poccutickoit de-
nepauu «OTKpBITOTO MpaBUTENLCTBa» 10 2025 roxa.

14. OcHoBHBIE TOJIOKEHUS ['OCyAapCTBEHHON MTPOTpaMMbl ropoa MOCKBBI
«OtkppbrToe npaButenascTBO 2012-2016 2.

15. MOILI: npeanochiku co3AaHusl, TEKYIIEE COCTOSIHUE, IEPCIIEKTUBBI pa3-
BUTHS (HA TpUMeEpe ropoaa MOCKBBI).

16. OcHOBHbBIE MYTHU MOBBIIICHUS KauyeCTBAa U JIOCTYNMHOCTU T'OCYIapCTBEH-
HBIX YCHYT.
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17. MOHUTOPUHI KayecTBa MPEIOCTABICHUS T'OCYJAApPCTBEHHBIX YCIYI B
MockBe: KpUTEPUU Ka4eCTBA, PEKOMEHJALINH, IEPCIICKTUBBI.

7. IlepeyeHb OCHOBHOI U IONOJHUTEILHOM y4eOHOI JIUTEPATYPHI,
He00X0UMOI1 1JI1 0CBOCHHUSA TUCHMILIMHBI (MOIYJIA)

@) OCHOBHAA Tumepamypa:

1. Kynpsitun, I'. JI. OCHOBBI TOCYJapCTBEHHOTO U MYHUIUIIAJIBHOTO YIIPAB-
JeHus : y4eOHUK U npakTukyM Juist By30B / I'. JI. Kynpsimmn. — 2-e u3z., nepepad.
u non. — Mocksa : UznarensctBo HOpaiit, 2020. — 500 c. — (Bricmiee obpa3oBa-
Hue). — ISBN 978-5-534-05764-5. — Tekcr : anektponnsiii / ObBC KOpaitt [caliT]. —
URL: https://urait.ru/bcode/450573.

2. OCHOBBI TOCYAApCTBEHHOIO M MYHHULHMINAIbHOTO ympasieHus (Public
Administration) : yueOHUK U TpakTUKyM g By30B / ['. A. MenbmkoBa [u np.];
nox penakuueit I'. A. MensmukoBoi, H. A. Ilpyena. — Mocksa : M3aaTenbCcTBO
Opaiit, 2020. — 340 c. — (Beiciiee obpazoBanue). — ISBN 978-5-9916-2846-4. —
Texcr : anextponnsiit // OBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/450610.

0) oononnumenvnan 1umepamypa:

1. T'ocygapcTBeHHOE M MyHULMNAIbHOE ympaBieHue B 2 4. Yacte 1.
['ocynapcTBeHHOE yIpaBiIeHHE: YUeOHUK U MMPAKTUKYM JIJIsI aKaJIeMHYeCKOro OaKa-
naspuata / C. E. IlpokodreB [u np.] ; mox pen. C. E. Ilpokodrena, O. B.
[Tanunoit, C. I'. Epemuna. — M.: M3natensctBo FOpaiit, 2019. — 276 c. — (Cepus:
bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-534-03605-3.

2. l'ocynapcTBeHHOE M MyHHMIMIAIBHOE yrpasieHue B 2 4. Yacte 2. My-
HULMIIAJIBHOE YIpaBi€HUE: YUYEOHUMK W MPAKTUKYM JUIsl aKaJeMUYEeCKOro Oaka-
naBpuara / C. E. IlpokodweB [u ap.] ; mox pen. C. E. IlpoxkodreBa, O. B.
[Tanunoit, C. I'. Epemuna. — M. : U3narensctBo FOpaiit, 2019. — 194 c¢. — (Cepus :
bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-534-03607-7.

3. T'ocynapcTBEHHOE M MYHUIIMIIAIILHOE YIIPAaBJICHHUE : YYCOHHK M MPAKTH-
kym aist By30oB / C. E. IlpokodseB [u ap.]; mox penakuueit C. E. IIpokodnena,
O.B. ITanunoii, C. I'. Epemuna, H. H. MycunoBoii. — 2-¢ u3a. — Mocksa : U3-
natenbcTBO FOpatit, 2020. — 608 c. — (Beicmee obpazoBanue). — ISBN 978-5-534-
13133-8. — Tekcr : anekrpornsid // IBC FOpaiit [caiit]. — URL: https://urait.ru/
bcode/449256.

8. IIpodeccnonaibHbIe 0a3bI JAHHBIX M HHGOPMALIMOHHBIE CIIPABOYHBIE
CHCTeMBbI

1. http://www.iprbookshop.ru/52058 — snekTponHas OubauoTEYHAsI CUCTEMa
«IPRbooks», moctynm B on-line pexum K OOJBIIOMY YHUCIy HaWMEHOBAaHUM
MOHOTrpaduil, y4eOHHKOB, CIPAaBOYHUKOB, HAYUHBIX YKYpPHAJOB, IUCCEpPTAlUN U
HAYYHBIX CTaTel B pa3NuyHbIX 00nacTsax 3HaHui. @onx DbC MoCTOSHHO MOTOTHS -
€TCSl DJIEKTPOHHBIMH BEPCUSMM W3JIaHUM POCCUMCKUX W3IATEIhCTB, a TaKXKe
MIPOU3BEJCHUSIMU OTACIBHBIX aBTOPOB. 121590 — OOmiee KOIMYECTBO IMMyOIHKa-
uuii, 367 — XKypnanos BAK, 681 — Bcero xypnainos, 24185 — YueOHbIX U3gaHuit
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(®I'OC BO), 7849 — Hayunbix uzaanuid, 2085 — Ayanounsianui.

2. www.biblio-online.ru — snexTponnas 6ubnuoreunas cucrema «tOpaiT,
J0CTYyM B on-line pexum K O0JBIIOMY YHCITy HAMMEHOBAaHUN MoOHOTpadui, y4ueo-
HUKOB, CIPAaBOYHUKOB, HAYYHBIX JKYPHAJIOB, TUCCEPTAM M HAYYHBIX CTAaTeH B
paznuuHbix obnacTsax 3HaHuM. DonHg OBC MOCTOSHHO MOMOJHSAETCS 3IEKTPOH-
HBIMH BEPCHUSAMH U3JIAHUN POCCHMCKUX M3ATEIIbCTB, a TAK)KE MPONU3BEICHUSIMH OT-
JIebHBIX aBTOPOB. DOH/ JIEKTPOHHOUN OMOIMOTEKH cocTaBisieT 6osiee 6000 yued-
HUKOB U y4€OHBIX ITOCOOHIA.

3. www.e-xecutive.ru — oOyyaromieecssi cooduectBo MeHemkepoB. K
YYacCTHIO B MPOEKTE MPHUBJICUCHBI JIyUIlIHNEe OTEUECTBEHHbIC U 3apyOeKHbIE KOMIIa-
HUU M OpraHu3alluu, NpPU3HAHHBIE BO BCEM MHPE OKCIEPThI, AHATUTUKU U
KOHCYJbTaHTBl. MHpOpManMoHHBIE PECypChl caiiTa MPEACTABISIIOT CTpaTernye-
CKyI0 UH(OpMAITHIO JIJIs1 MEHEIKEPOB-TIPO(PECCHOHATIOB.

4. http://www.aup.ru — busHec-noptan npeaHazHadeH ISl PyKOBOJIUTEICH,
MEHE/KEPOB, MAapKETOJIOTOB, ()MHAHCUCTOB M DSKOHOMHUCTOB MPEANPUATHH.
OcHOBOI1 mopTasia SABISETCA AJNEKTPOHHAs OMOIMOTEKAa JENOBOM JIMTEPAaTyphbl U
JOKYMEHTOB, a Takke Ou3Hec-popyM IO pa3IUYHBIM aclleKTaM TEOPUHU M TpaK-
THUKYW OpPTaHHU3AIUH, TUTAHUPOBAHUS U YIPABIICHUS IEATCILHOCTHIO TTPEAPUATHH.

5. http://ecsocman.hse.ru — @egepanbHblii 00pa30BaTENbHBIN MOPTAN
«9xoHomuKka. Cormosiorust. MeHeHKMEHT» — 3TO CUCTEMa TeMaTH4YeCKuX mpodec-
CHUOHAJIBHBIX CAMTOB, BBHITIOJIHEHHBIX 110 CXOJIHOMY 3aMbICITy U PabOTaIOIUX B €U~
HBIX CTaHAapTax oOMeHa nHdopmaluein.

6. http://window.edu.ru — Mudopmanmonnas cucrema «EnnHoe OKHO J10-
CTyna K o0pa3oBaTebHBIM pecypcam» OOBETUHSET B €IUHOE MH(POPMAIMOHHOE
IPOCTPAHCTBO 3JIEKTPOHHBIE PECYpPChl CBOOOJHOTO JOCTyMa JJsi BCEX YpPOBHEMH
obOpazoBanus B Poccun. B pasnene «bubmmotexa» mpencraBieno 6omnee 28 000
y4e0HO-METOINIECKIUX MaTEPHUAJIOB.

7. http://www.mevriz.ru/ — xKypHall COIEPKUT MaTEepHUabl [0 TEOPUU, Opra-
HU3alMU 1 SKOHOMHKE MEHEKMEHTA, YIIPABICHUIO TIEPCOHAIOM, (PMHAHCOBOMY H
OTpaciieBOMY MEHEDKMEHTY, YIPaBICHUIO MEXIyHApOJHBIM OHM3HECOM, YIIpaB-
JICHYECKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHSM MEHEHDKMEHTA.

8. http://www.reputationinstitute.com/ — HMHCTUTYT H3y4yeHUs peryTaluu
(Reputationlnstitute), CIIA.

9. http://www.rjm.ru/ — Hay4yHBIi >XypHajl B oOyiacTu ympabieHus «Poc-
CUHCKHM )KYPHAJI MEHEJI)KMEHTA).

10. http://www.garant.ru/ — CripaBo4Has ipaBoBasi cuctema «I apanr.

11. Matepuansl Mo COIMAIbHO-I)KOHOMHUYECKOMY TOJIOKEHUIO U PA3BUTHIO B
Poccum — http://www.finansy.ru.

12. Odwurnuansueiii caiit banka Poccun (aHanmuThyeckne MaTepuasibl) —
http://www.cbr.ru.

13. Odunmanbusiii caiit @epepanbHON CIy»KObl TOCYIapCTBEHHOM CTaTH-
ctuku Poccutickoit @eneparuu. [DneKTpoHHbIN pecypc]. — Pexxum nocryna: http://
www.gks.ru.

9. Ilepeyenb UHGOPMAIMOHHBIX TEXHOJIOTHI, MCIOJIb3YEeMbIX NPH
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OCYIIIeCTBJIEHHN 00Pa30BaTEIbHOIO MPoIecca Mo JUCHUNINHE (MOAYJI10),
BKJIIOYasi MepeYyeHb MPOrpaMMHOro obecnedyeHusi 1 UH(POPMALIMOHHBIX
CIIPABOYHBIX CHCTEM (MPU HEOOXOTUMOCTH)

NHdopmanmoHHble TEXHOJOTHH OXBAaThIBAIOT BCE PECYpChl, HEOOXOAUMbIE
IUIsL yrpaBieHus: nHpopMalreil, 0coOOEHHO KOMITBIOTEPHI, MPOrpaMMHOE obOecreye-
HUE U CETU, HEOOXOAMMBIEC NJIsi CO3JaHUs, XpPAHEHMs, YNpABIEHUs, Mepeaadyd u
novicka uHgopmanuu. MHpopMalmoHHbIe TEXHOJIOTUH, UCTIOIb3YEMbIE B yU€OHOM
npolecce: KOMIBIOTEPHBIE CETH, TePMUHAJbI (KOMIBIOTEP, COTOBBIE Tele(OHBI,
TEJIEBU30D), YCIYTH (3JIEKTPOHHAS TI0YTa, TOUCKOBBIE CUCTEMBI).

Peanuzanus ydeOHON IUCHUIUIMHBI TpeOyeT HaIMYusg KOMITBIOTEPHOTO
KJ1acca co CIIEAYIOIUM 00eceYeHUEM:

- u3 pacuéra 1 nmomemenue Ha 1 (ogHy) rpynnmy oOyyaeMbix u 1 (oauH)
MpernoAaBaTeNb MPeJAOCTaBIsSIeTCS OMELIEHHE ¢ paboYuMU MECTaMU, C KOMIIbIO-
tepamu (ABTOMatu3upoBaHHble Paboune Mecta, APM), o0beAUHEHHBIMH B
nokanbhyto ceTh (JIBC);

- IPENOJAaBaTENIO MPEJOCTABIIAECTCS YUETHAS 3allUCh C IPaBaMU JIOKAJIbHOIO
Y CETEBOIr0 aIMUHHCTpaTOpa Ha Bcex APM;

- xapakrepuctuku APM: OC ne nmxe Windows XP SP3, IE 6.0; anmnapat-
Hoe oOecreuenue: He Hmke IntelPentium III 1000 MI', 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mout FastEthernet, nanuumne moctyna B MH-
TEPHET;

- MPOEKTOP C BO3MOKHOCTBIO MOAKIIOUEHUE K pazbeMy D-Sub u, xenarens-
Ho, DVI mimm Bo3MoskHOCTh noakouenns Flash-nakonmres;

- TIPOEKIMOHHBIN JKpaH ¢ OETbIM MPOCKITMOHHBIM MOJOTHOM 0€3 KPYIMHBIX
buznyeckux neeKToB;

- JIBC nomxHa MMETh BBICOKOCKOPOCTHOE MOJKIIIOYEHUE K ceTH Internet.

10. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 1151
OCyIlIeCTBJIEHHSI 00Pa30BaTEeJILHOI0 MPOLEcca Mo JUCHHUILIMHE (MOAYJII0)

[Ipu peanmzanuu 00pa30BaTEIbHOM MPOTpaMMbl IO  HaIPaBJICHUIO
noarotoBku 38.03.04. HeoOXOIMMO HCIIOIL30BaTh CIEAYIOIIME KOMITOHEHTHI
MaTepuaJbHO-TeXHUYECKOW 0a3pl MHCTUTYTA M1 U3ydeHHUS AUCHUTLIMHBI «OCHO-
BbI TOCYJaPCTBEHHOI'O0 M MYHUIIMIIAJIbHOTO YIIPABIICHUS.

JIeK1MOHHBIE ayIUTOPUM, AYTUTOPUH JIJIsI TPOBEICHUS MTPAKTUUECKUX 3aHS-
TUW, OCHAIICHHBIC CPEJACTBAMHU JUJISI MYJIbTHUMEIUUHBIX Mpe3eHTarui, nudpoBoit
ayuo- W BHUAEO- (PUKcCAlMi W BOCHPOM3BEACHUS HWH(POpPMAIMU, KOMIBIOTEPHOU
TEXHUKOU C JIMIIEH3UPOBAHHBIM MPOTPaMMHBIM O00€CIIEUCHUEM, MMAKETaMH MPaBO-
BBIX U IPYTUX MPUKIAAHBIX IPOTPAMM MO TEMATUKE TUCIUIUIUHBI.

[Ipu mpoBeAeHUN MPAKTUUECKUX U JICKIIMOHHBIX 3aHSATUN, a TAaKXKE MPHU BbI-
MOJTHEHUU CAMOCTOSITEIbHOM pabOThl HCMOJB3YIOTCA TaKue MporpaMMHbIC
npoaykTthl, kak Word, Excel, PowerPoint, InternetExplorer.

Jlns Gosiee yriyOJaeHHOTO U3YUYEHUS TUCIUIUTMHBI M PACCMOTPEHUS €€ TpaK-
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TUYECKUX ACIEKTOB mpeaycMmorpeHo ucnonb3zoBanue cucteM CIIC «["apant» u
CIIC «KoncynbranT [lntoc», 4To 1aeT BO3MOKHOCTh CBOEBPEMEHHO OTCIIEKUBATH
M3MEHEHUS B HOPMATUBHO-NIPABOBOW 0a3e, periaMeHTUPYIOIIEH KOMMEPUYECKYIO
JESTENbHOCTh OpPraHu3aluii.

Peanuzauust nporpamMmsel y4eOHOW TUCUUIIMHBI TPeOyeT HAIMYME y4eOHOTO
kabuHeTa (aygutopun). O6opyaoBaHue yueOHOro kabuHeTa (ayAUTOPUM) HPEATo-
JlaraeT KOMIUIEKT CTIeLIMAIM3UPOBAHHON MeOen JIs:

- Opranu3aiu pabo4ero MecTa npernoaaBaTes;

- Opranuzaiuu pabo4nx MeCT CTYJIEHTOB;

- PallMOHAIIBHOTO Pa3MEIICHUs U XPAHEHUS CPEJICTB 00YUEHUS;

- OpraHu3aluyu UCIIO0Ib30BAHUS alapaTyphl.

MatepuanbHO-TEXHUYECKOE 00ecTieYeHHE TUCIUIUINHBI BKIIOYAET:

- oubmmoreunsiii poug UY BO «UT"Ay;

- KOMITIBFOTEPHBIN KJIACC C BBIXOJOM B MIHTEpHET;

- MyJIbTUMEAUINHOE 000PYIOBAHUE JIJISl YTEHHUS JICKINI-IPE3EHTALIHIA.

[Ipyn M3yyeHUH AMCHMUIUIMHBI HCHOJB3YIOTCS ayAUTOPUHU, O00OpPYIOBAHHBIE
MYJIbTUMEIUMUHBIMUA CPEJICTBAMH OOYYEHHS: MPOEKTOPOM, HOYTOYKOM, HHTEp-
AKTUBHOW JOCKOM. M Crnonp30BaHME MHTEPHET-PECYPCOB MPEAIIOIATAET MPOBEAC-
HHUE 3aHATHUM B KOMIIBIOTEPHBIX KJIACCax C BbIXOAOM B MHTepHeT. B xommbroTep-
HBIX KJIaccax CTYJIEHThI MMEIOT JOCTYyN K MHQOpPMAlMOHHBIM pecypcam, K 0ase
JaHHBIX OMOMMOTEeKHU. J{JIs CTYy/IEHTOB C OTpaHUYEHHBIMU BO3MOKHOCTSIMU 3]10PO-
BbsSl HEOOXOMMBI CIIEIIMATIbHBIE YCIOBUS IS MMOTYUYEHUsI 00pa30BaHMS.

B nensix 1ocTynHOCTH MOJy4eHus BhICIIEro 00pa3oBaHus IO 00pa3oBaTeb-
HbIM TIIpOrpaMMaM HHBaJUJaMHU U JUIAMH C OTPAHUYECHHBIMH BO3MOXHOCTSIMH
310poBbsl UTHCTUTYTOM OO€ecrieunBaeTcs:

1. Hannune anbTepHAaTUBHOW Bepcuu oduiMaibHOro canta MHCTHTYTa B
cetu «HTEpHET» /U1 C1a00BUASIIINX.

2. IlpucyTcTBHE acCUCTEHTa, OKa3bIBAIOLIEro oO0ydarwleMmycs Heo0xo-
JUMYIO TTIOMOUIb.

3. JIJis MHBAJNIMIOB U JIMI] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 370POBbS 10
CIIyXy — IyOJnMpoBaHUE BCIyX CIPAaBOYHOW MH(OPMAIMU O pACTIMCAHUM Y4EOHBIX
3aHATHI; oOecrieueHre HaJJIeKallliMUA 3BYKOBBIMHU CPEACTBAMU BOCIPOU3BEACHUS
uH()OpMaIIHH.

4. g WMHBaNMAOB W JIMI C OTPAHUYECHHBIMU BO3MOYKHOCTSIMH 3JI0POBBS,
UMEIOIMX HAPYIIEHUSI OMOPHO-ABUIATEIBHOIO arapara, CO3/JaHbl MaTepuaibHO-
TEXHUYECKHE YCIIOBHS OOECHEUMBAIOIINE BO3MOXKHOCTh OECHPENsITCTBEHHOTO J0-
cTyna OOy4YarolMXcsi B Y4YeOHbIE IMOMEIICHUS, OObEKTYy NHUTaHUs, TyaJeTHhIE U
apyrue nomerieHust MHctuTyTa, a Takke nmpeObIBaHUA B YKa3aHHBIX MOMEIICHHUSIX
(HanM4YMe pacIIMPEeHHBIX ABEPHBIX MPOEMOB, IOPYYHEN U IPYTHX NPUCTOCOOTIECHUN).

11. IlporpammMHoOe obecnieyenne (KOMILIEKT JJUIIEH3MOHHOTO MPOTPAMMHOI0
odecrieyeHus)

I[.TISI IMOBBIMICHHA Ka4Y€CTBa IMOATOTOBKH MW OLCHKH II0JIYUYCHHBIX 3HAHUM
YaCTb MMPAKTUHICCKUX 3aHSATUMN IUIAHUPYCTCA IPOBOJIUTHE B KOMIIBFOTCPHOM KJIACCEC C
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ncrob3oBanueM KoMmoHeHTOB Microsoft Office 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: Ilpeanpusitue.
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	Одним из видов самостоятельной работы бакалавров является написание творческой работы (реферата) по заданной или согласованной с преподавателем теме.
	В целях организации активной и результативной самостоятельной работы ЧУ ВО «ИГА» размещает на сайте необходимые учебные и методические материалы: рабочая программа дисциплины, контрольные задания, сценарии занятий. Предусмотрен вебинар по основной проблематике дисциплины.
	ЧУ ВО «ИГА» предоставляет электронные учебно-методические материалы для самостоятельной работы по дисциплине в режиме e-learning.
	Для самоконтроля также предлагается электронное кросс-тестирование по дисциплине.
	Рекомендовано студентам архивирование в электронном портфолио отработанных (и откорректированных при необходимости) выполненных заданий. Структура портфолио задается студентом самостоятельно в виде индивидуальной образовательной траектории. Отправным пунктом здесь служит ранняя профессиональная ориентация в тематике дипломного проектирования в рамках осваиваемой образовательной программы. Способствует также участие в студенческой исследовательской программе «Одаренный ребенок».
	Самостоятельная работа формирует творческую активность студентов, представление о своих научных и социальных возможностях, способность вычленять главное, совершенствует приемы обобщенного мышления.
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