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(MOJTyJIF0), COOTHECEHHBIX C TUIAHUPYEMBIMU pe3yjbTaTaMU OCBOCHUS
o0Opa3oBaTeIbHOM 100010 0117 171 S S 4
MecTto y4eOHON AMCHMILUIMHBI (MOIYJIA) B CTPYKTYpE 00pa3oBaTEIbHON
10 10) 0 1Y 11023 5
O0BbeM AUCHUILIIMHBI (MOJYJIsI) B 3a4€THBIX €AMHHUIAX C yKa3aHUEM
KOJIMYECTBA aKaJIEMHYCCKUX WM aCTPOHOMHYECKHX 4YacOB, BBIJICIICH-
HBIX Ha KOHTAKTHYIO paboTy oOydaroniuxcs ¢ mpernojasareneM (Mo Bu-
JaM  y4eOHBIX 3aHITHH) M Ha CaMOCTOSATENIbHYHO pabory o0y-6
YaKOUIUXCA. . . ......

ConepkaHue IUCHUIUIMHBI (MOIYJs), CTPYKTYpPHUPOBAHHOE IO TEMam
(pa3menam) ¢ yKa3aHMEM OTBEJIEHHOTO Ha HUX KOJIMYECTBA aKaJeMHue-

CKUX WJIM aCTPOHOMHYECKHUX YaCOB M BUJOB YUCOHBIX 3aHATHUH. . ........... 7
IlepeueHp yueOHO-METOAMYECKOTO OOECIIEUEHUsI AJIsi CaMOCTOSITEIbHOM
paboThI 00YYAIOIIUXCS MO TUCHUIUTAHE (MOIIYITEO) .. .ve et eneeenneennennne. 9
@DOHJT OIEHOYHBIX CPEJICTB /IS MPOBEJACHUS MPOMEKYTOYHON aTTecTa-
AU O0YYAIOITUXCS TIO AUCITUTITUHE (MOYITEO) .. e enreeenneeennnnannnnns 14
IlepeueHb OCHOBHOM U JIOMOJHUTEIHHON YueOHOM TUTEpaTyphl, HEOOXO-
JTUMOM JJISI OCBOCHUS TACTUIUTMHBL (MOJTYIIST) .. vvveeaeeereeeneneeennnnnn, 16
[Ipodeccuonanbupie 0a3bl JaHHBIX M MH(POPMALMOHHBIE CIPABOYHbBIC

(60 (o .Y 3 (P 16

[lepeuenb MHPOPMAIMOHHBIX TEXHOJOTHUH, HMCIOIB3YEMBIX IPH OCY-
IIECTBJIEHUU O0pa30BaTEILHOTO Mpoliecca M0 AUCHUIUIMHE (MOAYIIO),
BKJIIOYAsl TIEPEYEHb MPOrPaMMHOTO oOecriedeHus: U MHPOPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM (TIPH HEOOXOAMMOCTH ). uuveeennteeennaaeenniiennnennns 18
Onucanue MarepualbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOW I OCy-
IIECTBIICHUS] 00Pa30BaTENBHOTO MPOIIEcca MO AUCIUIIIUHE (MOAYJIIO). ... 18
[IporpammHuoe obecniedeHue (KOMIUIEKT JIMIIEH3UOHHOTO TPOTrPaMMHOTO
(o [SI0 1 (5e (53 16 ) RN 19



1. IlepeyeHpb MIAHUPYEMBIX Pe3yabTATOB 00y4eHUsI MO TUCIUIITIHHE
(MOy/110), COOTHECEHHBIX € MJIAHMPYEMbIMH Pe3yJIbTATAMH OCBOEHUSI
00pa3oBaTeJbHOM NMPOrPaMMBbI

[Ipotiecc u3ydeHusi MUCHMIUIUHBI (MOJYJIsI) HampaBieH Ha (HOPMUPOBAHHE
CHEAYIOIMNX KOMIIETEHIINM:

Koapr Conepxanue IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4eHUsI
KoMII€- KOMIIeTeHIInii 10 JUCIHUILINHE
TeHI U
3uame.
- YCTHYIO B TUCBMEHHYIO0 (OpMYy KOMMYHHKAIIWIA HA PyC-
CKOM M MHOCTPAHHOM SI3bIKaX.
CIIOCOOHOCTBIO K KOMMY-
N Ymemo:
HUKAallUM B YCTHOM U . N
. - TIPUMEHATh KOMMYHHUKAIIMM B YCTHOM W TMHUCHhMEHHOM
NMMCbMEHHOU (hopmax Ha
dbopmax Ha pyCCKOM M HHOCTPAHHOM SI3bIKAX ISl pEIICHUS
PYCCKOM U MHOCTPAaHHOM .
OK-5 3a/1a4 MEXIUYHOCTHOTO M MEXKKYJIbTYPHOTO B3aUMOJIEH-
SI3BIKAX JJIS pelieHus 3a-
CTBHSL.
a4 MEXKJIUYHOCTHOTO H
Braoems.:
MEXKYJIbTYPHOTO  B3aH- .
MoeHCTENS - CIIOCOOHOCTBHIO K KOMMYHHKAIIMM B YCTHOH W NMHACHMEH-
HOM ¢opMax Ha PYCCKOM M WHOCTPAHHOM SI3bIKaX JUIst
peuieHus 3a1a4 MeKJIUNYHOCTHOTO U MEKKYJIBTYPHOTO B3a-
UMOJIEHCTBUS.
3names:
- OCHOBHBbIE HOPMaTHUBHO-IPABOBbIE JOKYMEHTbI, UCIIOJb-
BIIAJICHUEM  HaBBIKAMH % N
3yeMble B CBOEH MPOPECCUOHAIBHON JeATETHHOCTH.
MOWCKa, aHajgu3a M HC-
Ymems:
MOJIb30BaHUS HOPMATHUB-
- MMPUMEHATHh HABBIKM TMOWCKA, aHAIN3a M HCIIOIH30BaHUS
OIIK-1 | HBIX u IIPaBOBBIX
.. | HOpPMaTUBHBIX U MPABOBBIX JOKYMEHTOB.
JOKYMEHTOB B CBOEH
. Braoemw:
npodecCHoHaNBLHON JIes-
TOILHOCTI - HaBbIKAMU IOWCKa, aHaJW3a U HCIOJIb30BAHMS HOpMa-
TUBHBIX W TIPABOBBIX TOKYMEHTOB B CBOEH mpodeccro-
HaJIbHOM JIeSITEIbHOCTH.
3uame.
- ¢opMBI [1e710BOTO OOIICHHS, CIIOCOOBI BEICHUS TIe-
€roBOPOB, COBCIIIAHHIT;
CIIOCOOHOCTBIO ocy- p POB, . S
- MpaBWJia BEJEHUS JCJIOBOM NEPENUCKUA U MOJJEPKaHUS
IIECTBIIATh JIEJI0BOC .
AJIEKTPOHHBIX KOMMYHHKAITUH.
obmieHne W myOIMYHBIE
Ymemu:
BBICTYTUICHHS, BECTH TIC-
- OCYHICCTBJISITH JIEJIOBOE OOIICHHWE ©  IyOJMYHBIC
OIIK-4 | peroBopbl, COBEIIaHUS,
OCYIIIECTRIATE  eNIOBYIO BBICTYTUICHHSI, BECTH TIEPETOBOPHI, COBEIIAHUS.
Y YO Braoems:
MEPEIUCKY u oI~
- CIIOCOOHOCTBIO OCYIIECTBIIATH JEIIOBOE OOIIEHUE H MTy0-
JEP>)KUBATh AJICKTPOHHBIC
JTUYHBIC BHICTYTUICHHUS;
KOMMYHHUKAIUU
- CHOCOOHOCTBHIO BECTH TMEPETOBOPHI, COBEIIAHUS, OCY-
HICCTBIIATH JICTIOBYIO TIEPETNHCKY M TOAACPKUBATH DJICK-
TPOHHBIE KOMMYHHUKAITUH.
IIK-8 | cmocobHOCTRIO — TpuMe- | 3nams.
HATH HUH(DOPMANMOHHO- | - WH(OPMANMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIIOTUU B
KOMMYHHUKAITHOHHBIC poeCCHOHATEHON JeATEThHOCTH.

TEXHOJIOTUH B NpodeccH-
OHAJILHOW JIE€ITENbHOCTH

Ymems:
- TMIPUMEHATh MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEX-
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C BHJEHHEM HX B3aHMO-
CBA3EH U NEPCIEKTUB HC-
I0JIb30BaHUS

HOJIOTHH B IPO(ECCUOHATBHOMN e TETLHOCTH.

Braoemy:

- CIIOCOOHOCTBIO TPUMEHSATh HH(OPMAITMOHHO-KOMMYHH-
KaI[MOHHBIE TEXHOJIOTHH B TPO()ECCHOHANBHON e TeTbHO-
CTH C BHJICHHEM MX B3aUMOCBS3EU M MEPCIEKTUB HCIIOIb-
30BaHUsI.

YMEHUEM BECTH  JCJIO-

3uams:

- OCHOBBI JIEJIONPOM3BOJACTBA M JOKYMEHTOOOOpOTa B
opraHax rocyaapcrBeHHoi Biactu Poccuiickoit ®denepa-
IIUM, OpraHax TOCyJapCTBEHHOM BiacTH cyObekToB Poc-
curickor @Pexepanuy, opraHax MECTHOTO CaMOYIIpaBlle-

MIPOU3BOJICTBO u
HUSI, TOCYAaPCTBEHHBIX U MyHULIUIAIBHBIX MPEINPUATHIX
JOKyMEHTO000pOT B
U YUPSKICHHUSAX, HAYYHBIX U 00pa30BaTEIbHBIX OpraHU3a-
opraHax TOCYAapCTBEH-
9 . . | UMAX, MOJUTUYECKHX HapTHsX, OOILECTBEHHO-NOJIUTHYE-
HoW Biactu Poccuiickoit
CKUX, KOMMEPUYECKUX U HEKOMMEPYECKHX OpPTraHU3aIHsIX.
®denepauuu, oprasHax
. Ymemn:
roCyJJapCTBEHHOM BiacTu
» . | - BECTH IEIONpPOM3BOJCTBO U IOKYMEHTOOOOPOT B OpraHax
cyobekToB  Poccuiickoit . N
rocynapcTBeHHol  Bimactu  Poccuiickoit  denepanyu,
denepanyu, oprasax . N
opraHax rocyJIapCTBEHHOH BIacTH cyObekToB Poccuiickoit
MECTHOTO CaMOyTIpaBiIe-
@denepanuy, OpraHax  MECTHOIO  CaMOYIIPaBICHMS,
IK-15 | Hus, rocyJapCTBEHHBIX U
TOCYJAPCTBEHHBIX W MYHHIMIIAIBHBIX TPEANPHATUAX U
MYHHUITUTATBHBIX
YUPEKACHUSAX, HAYUYHBIX U 00pa30BaTEeIbHBIX OpraHU3alM-
OPENpUATHIX U yupe-
X, TOJIUTHYECKUX MAPTHUSIX, OOIMIECTBEHHO-TIOIUTHIECKUX,
KIEHUSX, HAYYHBIX U
KOMMEPUYECKUX U HEKOMMEPUYECKHX OpraHU3aIHsIX.
o0pa3oBaTeNbHBIX Opra-
Braoemy:
HU3ALMSIX, HOJUTHYE-
- HaBbIKAMM BEJCHMS JEJIONPOU3BOACTBA U JIOKYMEHTO-
CKUX HapTusx, olie- o N
o0opoTa B OpraHax rocynapcTBeHHOH BiacTu Poccuiickoit
CTBEHHO-TTOJTUTHYECKHX, .
deneparuy, opraHax rocy1apcTBEHHON BIacTU CyObEKTOB
KOMMEpPYECKUX M  He- R
Poccniickoit denepanuu, opraHax MECTHOIO CamMOYyIIpaB-
KOMMEPYECKHUX OpraHu-
SALsIX JIeHUs, TOCYJApCTBEHHbIX U MYHHULUNAJIbHBIX MpPEANPHs-
TUSX U YUIPSKACHUAX, HAYUYHBIX M 00pa30BaTeIbHBIX Opra-
HU3AIMAX, [OJUTHUYECKUX  HapTHAX, OOLIECTBEHHO-
NOJUTUYECKUX, KOMMEPYECKUX U HEKOMMEPUYECKUX Opra-
HU3AIMSIX.
3namo:
- OCHOBHBIE cHocoObl cOopa, 00paboTku MHPOpPMALUU U
ydacTus B MH()OpMATH3AIUU NIESTSIBHOCTH COOTBETCTBY-
BJIAJICHUEM  HaBBIKAMHU .
IOIIMX OPTraHOB BJIACTH M OpraHU3aAIH.
coopa, 00paboTKH
Ymemy:
MHPOPMALIMU U Y4acTHUs
- cobupatb, 06pabaTeiBaTh HH(POPMAIIMIO U YIACTBOBATh B
IIK-26 | B undopmaTu3anuu aes-
UHPOPMATH3AIMH  JCATEIBHOCTH  COOTBETCTBYIOIIMX
TEJIBHOCTH COOTBETCTBY- .
OpraHOB BJIACTH U OpraHU3alui.
IOLIMX OPTraHOB BJIACTU U
. Braoemy:
OpraHu3aIHii
- HaBBIKaMM cOOpa, 00pabOTKH MH(OpMAIMK U y4yacTusl B
UHPOpPMATH3AIMH  JCATEIBHOCTH  COOTBETCTBYIOIIHX

OpraHoOB BJIACTH MU OPI: aHU3ALMH.

2. MecTo y4eOHOI JUCUUIJIMHBI (MOYJISI) B CTPYKTYpe 00pa3oBaTeILHOM

YaCTH IPOrpaMMBbl

NporpaMmbl

b1.b.26 Jucuumimaa «OCHOBBI JCIIONPOU3BOJICTBA» OTHOCHUTCS K 0a30BOM
OakanaBpuata 1O HampaBieHuto moarotoBku 38.03.04

FOCYI[apCTBeHHOG N MYHUIUIIAJIBHOC YIIPABJICHUC.
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[Tpouecc M3yuyeHuss OTUCUUIUIMHBI CTPOMTCS Ha OCHOBE 3HAHMM M YMEHHUH,
paHee MOJYYEHHBIX CTYJIEHTaMHU B XOJ€ OCBOEHHUS psiia Pa3lesioB CIEAYIOLIUX
MPEeALIECTBYOMUX TUCHUIUINH: « MHDOpManmoOHHbIE TEXHOJIOTUHU B YIPABICHUNY,
«OCHOBBI TOCYAapCTBEHHOTO M MYHUIMIAIBHOIO yOpaBICHUs», «JlemoBbie
KOMMYHUKALIHI.

N3yuenne nucuuiuinabl « OCHOBBI IE€TIONIPOU3BOICTBA» ABIIsAETCS 0a30M s
U3y4eHUsl CIEeNyIOUMX IUCUMIUIMH: «BBeaenue B crneumanbHOCThY», «l'ocynap-
CTBEHHOE pEryJMpOBaHUE SKOHOMHUKN», «WH(}OpMalMOHHBIE TEXHOJOTUU B
YIPABICHU.

L]envio v3yyeHUs! AUCUUILIUHBI SBIISAETCA MPUOOPETEHUE CTYI€HTaMU Teope-
TUYECKUX U MPAKTUUYECKUX 3HAHUM K O(POPMIICHHIO M COCTABJICHHUIO OpraHHU3allu-
OHHO-PACHOPSATUTENBHBIX TOKYMEHTOB Kak 0a30BOMY MpOIlecCy B peaau3aluu
BCEX YNPAaBICHYECKUX (DYHKIUH.

3aoauu u3y4yeHus: JUCUUIUIAHBL:

- TIO3HAKOMUTH CTYJIEHTOB C CHUCTEMOH COBPEMEHHOTO TOCYJIapCTBEHHOTO
pPEryJaupoBaHUs A€TONPOU3BOJICTBA;

- U3y4YUTh OCOOCHHOCTH O(OPMIICHHS PA3ITUYHBIX BUJOB JOKYMEHTOB Ji€-
JIOBOTO OOLIEHMS;

- BBIPA0OTATh MPAKTUUECKUE HABBIKU JIsI 0()OPMIICHUS;

- OpPraHU3alMOHHO-PACIOPAIUTEIBHBIX JOKYMEHTOB U HAMCAHUS JEJIOBBIX
IIICEM.

[To OKOHYaHMM U3YYEHUS Kypca CTYAEHT JIOJKEH:

3HaMb:

- OCHOBHBIE 3aKOHOJATEJIbHBIE 1 HOPMAaTUBHO-METOJAMYECKHE JTOKYMEHTHI B
00J1aCTH JOKYMEHTAILIMOHHOTO 00E€CTIeYeHHsI YIIPABICHUS;

- TEPMUHOJIOTHIO B 00JIaCTH JOKYMEHTALIMOHHOIO 00ECIIEUEeHUs! YIIPABIICHMS,;

- TpeOOBaHMs K OJIaHKaM U COCTaBy PEKBU3HUTOB JIEJIOBBIX JOKYMEHTOB;

- OCHOBHbBIE BUJbl OPTraHU3ALMOHHO-PACTOPAIUTENBHBIX JOKYMEHTOB U Me-
TOAMKY MX COCTaBJICHUS U OPOPMIICHUS;

ymemy:

- 0OPMIIATH PEKBU3UTHI JEJIOBBIX JOKYMEHTOB;

- TPaBUJIBHO COCTAaBJIATh U O0QOPMIIATh HauboJee BaXKHbIE TOKYMEHTHI CHU-
CTEMbl OPTraHU3ALMOHHO-PACHOPSAUTEIPHON W HH(POPMAIMOHHO-CIPABOYHON
JOKYMEHTAIMU B COOTBETCTBUHU C HOPMaMH U IIpaBUIIaMU;

enademo:

- HaBbIKAMU BEJEHUS HEOOXOAMMOW JOKYMEHTALMU MO CO3JAHUIO CHCTEMBI
oOecreyeHus: KauecTBa U KOHTPOJIA €€ 3(h(PEKTUBHOCTH;

- HaBbIKaMU 0(hOpMIIEHHSI HAanOOJIee BaKHBIX IOKYMEHTOB CUCTEMbI OPraHu-
3alIMOHHO-PACTIOPSAAUTENBHON U MH(OPMALMOHHO-CIIPABOYHON JOKYMEHTALIUH B
COOTBETCTBHH C HOPMaMU U IIPaBUIIAMH.

3. O0beM AUCHUIUIMHBI (MOXYJIsI) B 32a4e€THBIX eIMHUIAX C YKA3aHUEM
KOJIMYeCTBA aKaJeMHYeCKNX UM ACTPOHOMHYECKHUX YACOB, BbIJIeJIEHHBIX HA
KOHTAKTHYIO padoTy 00y4yarlomuXxcs ¢ npenogasaresemM (1o BUAaM y4eOHBIX

3aHATHI) M HA CAMOCTOATEIBHYI0 Pa00Ty 00y4aroIMuXCs

O61mas Tpy10eMKOCTh (00beM) TUCUUILITUHBI (MOJIYJISI) COCTABIISET 2 3a4eT-
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Hble equHunbl (3E), 72 akageMuueckux daca.

Bib1 yueBHoii paGoThi ouHas popma 3ao4Has popma
o0yueHus o0yueHHs
O01as TPyA10eMKOCTh AUCHUILIHHBI (B 4acax) 72 72
AyauTopHasi padora (B yacax): 34 8
Jlexmmm (J1) 16 2
[Mpaktuueckue 3ansarus (113) 18 6
Camocrositenbnas padora (CP) (B yacax): 38 60
3auer 4 4
@DopMa HTOTOBOT0 KOHTPOJISI MO THCIUTLINHE 3a4eT 3ayer

4. Cogep:xxanue TUCHUILINHBI (MOAYJIsl), CTPYKTYPHPOBAaHHOE 10 TEMaM

(pa3H6JIaM) C YKa3aHMEM OTBCACHHOI'0O HA HUX KOJHUIECTBA aKAACMHUIECCKHUX
HJIA ACTPOHOMHUYECCKHX YaCO0B 1 BH10B y‘leﬁHle 3aHATHH

Ounas dpopma o0ydeHust

Beero Konrak
HaumenoBanwue pas3ienoB u TeM (MOIyJIei) (4ac) tHas | JI| 13 | CP
pabota
Tema 1. Beeaenue B penonpou3BoactBo. OCHOBHbIE MOHSTHS 6 ) 5| 4
Y TEPMHHBI.
Tewma 2. Uctopusi pa3BUTHs 1€I0MNPOU3BOJICTBA. 4 - - - 4
Tema 3. CoBpeMEHHOE TOCYIapCTBEHHOE pPa3BUTHE JEJIO- 6 4 21 9 5
MIPOU3BOICTBA.
Tewma 4. [IpaBuinia coctaBiaeHUs: 1 0OPMIICHUS TOKYMEHTOB. 6 4 2| 2 2
Tema 5. Oprann3allMOHHO-PACTIOPSANTENbHBIC JOKYMEHTBL. 8 4 21 2 4
Tema 6. Cuctema uH(OPMAITMOHHO-CITPABOYHOM JIOKyMEHTA-
MY, 8 4 21 2 | 4
Tema 7. CnyxeOHast nepenucka. 4 2 -1 2 2
Tema 8. JIokyMeHTHI 0 TMYHOMY cocTaBy. COCTaBJIeHHE JTNY- 2 4 2l o 4
HBIX JIOKYMEHTOB.
Tema 9. Opranuzanus paboThI C TOKYMEHTAMH. 6 4 2| 2 2
Tema 10. Cucremaruzauus U XpaHEHUE YIPABICHUYECKUX 4 ) )| 5
JIOKyMEHTOB.
3auer 12 4 4 8
Bcero no kypcy 4acos: 72 34 |16| 18 | 38
3aounas ¢gopma o0yueHus
HaumenoBanue pa3aenoB u TeM (Moyieit) Konrax
Bcero
(4ac) tHasg | JI| 113 | CP
paborta
Tema 1. Beeaenue B nenonpon3BoacTBo. OCHOBHBIE MOHSTHS 5 | Ll 4
U TEPMHHBI.
Tema 2. cTopus pa3BUTHS J€I0MPOU3BOJICTBA. 4 - - - 4
Tema 3. CoBpemMEHHOE TOCYJapCTBEHHOE pPa3BUTHUE MEJO- 5 3 1l 2 )
MIPOU3BOICTBA.
Tewma 4. [IpaBuina coctaBiaeHus: 1 0POPMIICHHUS TOKYMEHTOB. 8 2 -1 2 6
Tema 5. Opranu3aiiOHHO-paCcIOPSAUTENbHbBIE JOKYMEHTBL. 4 - - - 4
Tema 6. Cuctema HH()OPMAIIMOHHO-CIIPABOYHON JTOKYMEHTAITHH. 6 - - - 6
Tema 7. CnyxeOHast mepenucka. 8 2 - 2 6




Tewma 8. JIokyMeHTHI 10 TUYHOMY cocTaBy. CoCTaBJIeHHE JTNY- 6 i o 6

HBIX JOKyMEHTOB.

Tema 9. Opraau3anus padoThl ¢ JOKYMEHTaMHU. 6 - - - 6

Tema 10. Cucremaruzauus U XpaHEHUE YIPABICHUYECKUX 2 i | 2

JOKYMCHTOB.

3auer 12 4 4 8
Bcero no kypcy 4acos: 72 12 2110 | 60

Conepxxkanue pa3eioB M TeM JUCHUILIHHbBI

Tema 1. BBenenue B gesionpou3BoacTtso. OCHOBHbIE NIOHATHS W TEPMHUHBI.

[Ipenmer u 3agaum Kypca AeJI0NPOU3BOICTBO.

[TonsiTue «AEMONMPOU3BOACTBOY, MOKYMEHTAlMOHHOE OOECHedYeHHue [eno-
npousBoacTBay (JOVY). [Honstus «uHbopManus» U «JIOKyMEHT» MecTo U poJb
JOKYMEHTOB B YIIpaBJiI€HUHU. 3HAYCHUE MH(POPMALMH JJI1 NPUHATHS yHpaBlICHYE-
CKHMX PELICHUMN.

Bunel ynpaBneHueckux O0KyMeHTOB. [loHsATHe «(DyHKIMM JOKyMEHTa»,
NoJIM(PYHKIIMOHAIBHOCTh JOKyMeHTOB. CBoicTBa qokymeHTOB. Kiaccudukarms
JOKYMEHTOB.

Tema 2. UcTopusi pa3BuTHSA 1€JIONPON3BOICTBA.

JenonpousBoacTBo B npeBHEpYcckoM rocynapcrse (X-XI). Ilpukaznoe ne-
n01pou3BoACTBO. Koiexckoe 1enonpon3BoacTB0O MUHUCTEPCKOE AEI0NPOU3BOI-
CTBO.

Jlenonpon3BOACTBO B COBETCKHUX YUYpexkAcHUsAX. ['ocynapcTBeHHOE [Ieno-
IIPOU3BOJICTBO B COBPEMEHHYIO 3II0XY.

Tema 3. CoBpeMeHHOE roCy1apCTBEHHOE Pa3BUTHE AeJIONPOU3BOACTBA.

3akoHOAaTeNnbHOE peryaupoBanue nenonponsBoactsa. EI'CIl u ocHOBHBIE
ee HanpasieHus. HopMaTuBHO-METOANYECKOE PETYIUPOBAHUE JAETONPOU3BOACTBA.
['ocymapcTBeHHBIE CTaHIAPTHI, UX POJIb U 3HAYCHHE. THUIOBAas MHCTPYKUUA IO Jie-
JIOTIPOM3BOJICTBY B (heliepaibHbIX OpraHax MCIOJHUTENbHOU BiacTu. [IpaBuna mo
JIEJIONPOU3BOACTBY B (heJiepalibHbIX OpPraHax UCIOJIHUTENbHOM BiaacTu. Metoauye-
CKHE PEKOMEHAAIMHN MO pa3padOTKe WHCTPYKIHMI IO JeTOMpPOU3BOJICTBY B (de-
JIepalibHbIX OpraHax WCHOJHUTEIbHON BIACTU. YHUQPUIIMPOBAHHBIE CHUCTEMbI
nokyMeHTanuu. HopMaTuBHbBIE TOKYMEHTHI 110 TPYly U OXpaHe U TpyAa.

Tema 4. IIpaBuia coctaBjieHus 1 0popMIIeHUA TOKYMEHTOB.

dopmatsl Oymaru u mons. Hymepanms aucro. @opmynsap-obpasen. Tpebdo-
BaHMS K OJaHKaM JOKYMEHTOB. XapaKTepHUCTHKA TOCYAapCTBEHHOTO CTaHAapTa.
«YHU(DULIMPOBAHHBIE CUCTEMBI IOKyMEHTAlUU. Y HUPUIIUPOBAHHAS CUCTEMA Opra-
HU3ALMOHHO-PACTIOPSAUTENBHON JOKyMEHTauuu. TpeboBaHus K O(OpPMIEHUIO
nokymeHToB» ['OCT P 6.30 — 2003. I[IpaBuna opopmieHuss JOKyMEHTOB MPHU KC-
MTOJIb30BAHUY TEXHUYECKUX CPEJICTB.

IOpunnueckas cuiia nokymenTa. FOpuanyecku 3HaUMMble pEKBU3UTHI.

Tema 5. Opranu3anuOHHO-PACIOPAAUTEIbHbIC JOKYMEHTBI.

Opraan3allMOHHO-TIPABOBBIE JOKYMEHTHI, UX HAa3HAYCHHE U COAECp KaHUE.
OO6mue TpeOoBaHUA K OpPraHU3allMOHHBIM AOKyMeHTaMm. [IpaBuia cocraBieHue u
oopMIIEHUE OTJICTBHBIX BUJIOB OPraHU3aIIMOHHO-TIPABOBBIX JJOKYMEHTOB.

PacniopsnutenbHble  JOKyMeHThl. OCOOEHHOCTH MOATOTOBKM pacHoOpsau-

TeIbHBIX JO0KyMeHTOB. [loaroroBka u odopmienue mnpuxazoB. OcobeHHOCTH
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o opMIIeHUS BBITUCKHU U3 TpuKasza. Crnenudrka HanmucaHus pacropsKeHU, peliie-
HUH.

Tema 6. Cucrema HH(POPMALHOHHO-CIIPABOYHOMN JOKYMEHTALMH.

Ha3znauenue nHGOpMallMOHHO-CIIPABOYHON JTOKYMEHTAIlMM B YIIpaBJICeHYE-
CKOW JeSATEILHOCTU. XapaKTEePUCTUKA OCHOBHBIX BHUJOB CIPaBOYHO-MHGOPMAIIU-
OHHBIX U CIIPABOYHO-AHATUTUYECKUX TOKYMEHTOB.

TpebGoBaHus K cOCTaBICHUIO U O(OPMIICHHIO MPOTOKOJIOB. [lonHbIE U KpaT-
kue popmsl mpoTokooB. TpedoBaHust kK 0(hOPMIICHUIO AKTOB.

[Ipotierypa moArOTOBKH, COCTaBIECHUE U OPOPMIICHUE TOKIATHBIX U 00BsC-
HUTEJBHBIX 3aMUCOK, CIIPABOK, 3asIBJICHU, IPECTABICHUN, TPETIOKECHUN U 1.

Tema 7. CnyxeOHasi mepenucka.

[IpaBusia u TpeboBaHUA K J1eI0BOMY NMUChbMY. COBOKYIMHOCTh PEKBU3UTOB
o(pUIIUATIBHOTO MUChMa U TpaBujia X opopmiieHus. SA3bIkU CTHUIb OQUIIHATIBHBIX
nuceM. CTpyKTypa nucbMma. ITUKET B JIeJI0BOH repernucke. OCHOBHBIE TpeOOBaHUs
K TEKCTYy clly:keOHoro nucbMa. OTlenbHble BUbI muceM (MHGOPMAIMOHHOE, Ta-
pPaHTUIHOE, MUCHhMO-OTBET, MTUCHMO-3aIIPOC, COMPOBOAUTEIHLHOE MTUCHMO).

Mexnaynaponnas nepenucka. CTpyKTypa MW CMBICJIOBBIE YacTH MHUCHhMA.
Ctunp TEKCTOB U 0OpMIIEHUE AEJIOBOTO MUCHMA.

Tema 8. JloxkymenThl mo JuyHOMYy coctaBy. CocTaBjieHHe JMYHBIX
TOKYMEHTOB.

CocTaB ¥ BUJIBI JOKYMEHTAIIMHU 10 JTUYHOMY COCTaBy. YHU(PUIIUPOBAHHBIC
(GhOpMBI JOKYMEHTOB.

[Tpukas. Odopmnenue npuéma Ha padoty. IlepeBom Ha npyryio pabdoTy.
[IpenoctaBnenue otmycka. YBoJdbHEHHME C paboThl. CoOCTaBlIEHHE JUYHBIX
JIOKYMEHTOB.

Tema 9. Opranuszauust padoThbl ¢ JOKYyMEHTAMHU.

[lonsatue «mgoxkyMeHTooOO0poTa». IlpaBuna opraHuzanuu JOKYMEHTO000-
poTa. YueT o0beMa JoOKyMeHT000opoTa. OCHOBHBIE ATaIlbl U IPUHILIUIIBI PAOOTHI €
BXOJISIIIIUMU, UCXOJISIIIIUMU ¥ BHYTPEHHUMU JJOKYMEHTaMH.

[IpaBuiia peructpanuu U UHAEKCAUUU JOKYMEHTOB. POpPMBI pEerucTpanuu.
KoHTpoab ucrnonHeHus 10KyMEHTOB.

Tema 10. CucremaTu3anusi 1 XpaHeHHe YIPABJIEHYECKUX JOKYMEHTOB.

[TonsiTue «HOMEHKIATypa Jei», BUIbI HOMEHKJIATYphl naen. TpeOoBaHus,
MPEABABIAEMbIE K COCTABJIEHUIO HOMEHKIIATYPHI JIEII.

dopmupoBaHue €N B opranuzamnuu. TpedoBaHus K GOpMUPOBAHUIO JEII.

DKkcnepTu3a IeHHOCTH TOKyMEHTOB. TpeboBaHus, IPEeIbIBISIEMbIC K OPTaHU-
3aI[UU ¥ MIPOBEJECHUIO IKCTIEPTU3bI IIEHHOCTU JJOKYMEHTOB.

5. IlepevyeHb y4eOHO-METOAMYECKOT0 O0ecIedeHUs IJIsl CAMOCTOSTEIbHOM
padoThI 00Yy4AKOIIMXCS MO0 JUCHUILITIMHE (MOYJII0)

CamocrosiTenbHas paboTa CTyICHTOB BKITIOYACT CISAYIONTNE POPMBIL:

- ay/IUTOPHAsI CAMOCTOSITEIIbHAS paboTa;

- BHEAyAUTOPHAs CaMOCTOsITeNIbHAsI paboTa (KOHCIIEKTUpOBaHue, pehepupo-
BaHUE JTUTEPATYPHI, JOKIAJ, pedepar, KOHTPOoJIbHas paboTa);

- TBOPYECKAsi, B TOM YHCJIE HAyYHO-UCCIIeIOBATEIbCKas padoTa.

Ay,[[I/ITOpHaH CaMOCTOATCI/IbHAA pa60Ta CTYACHTOB I10 I[aHHOﬁ JUCHUIIIINHC
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IIPENyCMaTPUBACT:

- paboTy Ha JICKIIUH;

- paboTy Ha MPAKTUYECKUX U CEMUHAPCKUX 3aHATHUSAX;

- BBIIIOJIHEHUE CAMOCTOSITENBHBIX PalboT;

- BBITIOJIHEHHE KOHTPOJIBHBIX U MIPAKTUUECKUX paboT;

- pelIeHne 3a7a4 TEOPETUUECKON U MPAKTUYECKON HAIIPaBJIEHHOCTH;

- paboTy CO CIPaBOYHOM, METOIUYECKON U HAYUYHOH JTUTEPATypOH;

- pellIeHuEe KENCOB, JIEJIOBBIX UTP.

OCHOBHBIMHM BHJAMH CAMOCTOSITEIHLHOM PabOTHI CTYJEHTOB MPU W3YUYECHUU
JAHHOM JUCUUILIAHBI SBIISIFOTCS:

- MOATOTOBKA K ayJAUTOPHBIM 3aHSTUSIM U BBINOJHEHUE 3aJIaHU Pa3HOro
YPOBHSI CJIOXHOCTH: K TPOOJIEMHBIM JIEKIUAM, CEMHHapaMm, TUCKYCCHUSIM, KOJI-
JIOKBUYMaM U T.I1.;

- U3yYEHUE OTAENbHBIX TEM WM BONPOCOB y4€OHON AUCIUIUIMHBI, COCTAB-
JIEHUE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUIA;

- BBINIOJIHEHHUE KOHTPOJIBHBIX padOT, KOHTPOJIBHBIX JOMAIIHUX PadbOT, TBOP-
YEeCKHX 3aJIaHUMH;

- MOATOTOBKA JOKJIAJ0B, COOOIIEHUH, pedepaToB, dcce, Mpe3eHTalHi, pe-
3I0M€ U T.[.;

- BBINIOJIHEHUE TECTOBBIX 3a/IaHUIl C HCIOJIb30BAaHUEM HHTEPHET-TPEHAXKE-
POB;

- IOJITOTOBKA K YYaCTHIO B HAYYHBIX M HAYYHO-TIPAKTUYECKUX KOH(DEPEHITH -
X U CeMUHapax.

CTyneHThl BBITIOJHAIOT 33/1aHUs, CAMOCTOSITEIbHO O0Opalasch K y4eOHOM,
CIIPAaBOYHOM M OPUTMHAJIBHOW JInTeparype. [IpoBepka BRINOIHEHUS 3a1aHUM OIlE-
HUBAETCS HA MPAKTUUECKUX 3aHATHUSIX C MOMOIIBIO YCTHBIX BBICTYIUICHUM CTYJIEH-
TOB U UX KOJUIEKTUBHOTO OOCY>KJICHHSI CTYI€HUECKOMN IKCIIEPTHOU TPYMIIOM.

Baxxnoit hopmoit opranuzanuu yueOHON JESITEIbHOCTH OaKalaBpOB SBIISET-
Csl TIPOBEJICHUE 3aHATHS B pEKHMME KOH(EepeHUUH ¢ AOKIaJaMu OakajaBpoB U
BOIIPOCAMHU  ayJIUTOPUU C TMOCIEAYIOIIMMH PEKOMEHAALUSAMH CO CTOPOHBI
penoaaBaTers.

OaHUM U3 BHJIOB CAMOCTOSITENIbHOW pabOThl OaKadaBpOB SIBJISETCS HAIMCA-
HUE TBOPUYECKOM paboThl (pedepara) Mo 3aJaHHON UK COTIIACOBAHHOM C Mperno/ia-
BaTEJIEM TEME.

B nensx opraHuzanyu akTUBHOW W PE3yJIbTATUBHOM CaMOCTOSITEIIBHOW pa-
6oter UY BO «I'A» pa3meriaer Ha caiiTe HEOOXOAUMbIC Y4EOHBIE U METOAMYE-
CKHME Marepuaibl: paboyasi MporpaMma JUCHUUIUIMHBI, KOHTPOJbHBIE 3a/laHusl,
cueHapuu 3aHiaTuid. [IpemycMoTrpeH BeOMHap MO OCHOBHOM NpoOJieMaTHUKE JuUC-
LUTLTUHBI.

Uy BO «MI'A» npenoctaBisieT 3J1€KTPOHHbIE YUeOHO-METOUUYECKUE MaTe-
pHUabl 111 CaMOCTOSITENIbHON pabOThI MO JUCIUIUIMHE B pexkuMe e-learning.

JIns1 caMOKOHTPOJISA TaKKE MPEAIAraeTCs JIEKTPOHHOE KPOCC-TECTUPOBAHUE
1O TUCIUILIMHE.

PexomeH10BaHO CTy/I€HTaM apXUBUPOBAHUE B DJIEKTPOHHOM MOPTHOIHNO OT-
paboTaHHBIX (M OTKOPPEKTUPOBAHHBIX MIPU HEOOXOAMMOCTH) BHITIOJIHEHHBIX 3a/1a-
Huil. CTpyKTypa nopTQono 3aJaeTCsl CTYICHTOM CaMOCTOSITEIbHO B BHJIC WH]IU-

BUTyaJIbHOW 00pa30BaTeIbHON TpaeKTOpuu. OTIPaBHBIM MTyHKTOM 3/I€Ch CITYKHUT
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paHHss npodeccroHalbHAs OPUEHTANUS B TEMAaTHUKE JUIIOMHOTO MPOEKTHPOBa-
HUSI B paMKaxX OCBauBaeMOM BaMu 0Opa3oBareilbHON mporpaMmbl. CriocoOCTBYET
TAKXK€ Y4aCTUE B CTYJICHUECKOW MCCIIeI0BaTENbCKON nporpamMmme « OnapeHHbIN pe-
OCHOK.

CamocrositenbHas pabota GopMHUpPYET TBOPUECKYIO aKTUBHOCTH CTY/ICHTOB,
NPEJICTaBJIEHHE O CBOMX HAayYHBIX U COIMAIBHBIX BO3MOXKHOCTSX, CIIOCOOHOCTH
BBIWJICHSITh [JIABHOE, COBEPIICHCTBYET MPUEMBI 00OOIIIEHHOTO MBIIIICHUS.

Memoouueckue yrazanus K 0ghopmaeHuio pasHvlx oopm omuemHocmu no
camocmosmenbHotl pabome

1. Dcce — HebompIas M0 00bEMy CaMOCTOsITEIbHAS TUChMEHHAs paboTa Ha
TeMy, MPEIJIOKEHHYIO IMpernojaBaTesieM COOTBETCTBYIOIIEH AMCUUIUIMHBL. Llens
ACCE COCTOUT B Pa3BUTHH HABBIKOB CAMOCTOSATEIHHOI'O TBOPUYECKOTO MBIIUICHUS U
MUCbMEHHOTO M3JI0KEHUsI COOCTBEHHBIX YMO3AKIIOUEHUN. Dcce — CPEeACTBO, MO3-
BOJIAIOINIEE OIICHUTh YMEHHE OOYYaroIierocs MUChbMEHHO M3JIaraTb CyTh IOCTaB-
JICHHOW MPOOJIEMBI, CaMOCTOSITEIbHO MPOBOAMWTH aHAIW3 3TOH MPOOJIEMBI C HC-
MOJIb30BaHWEM KOHIENIMI ¥ aHAJIUTUYECKOTO HHCTPYMEHTapHsi COOTBETCTBY-
IOIICH JUCIMIUTUHBI, 1eJaTh BBIBOJIbI, 0000IIAIOIIIEe aBTOPCKYIO TTO3HUIIHMIO IO T10-
CTaBJIEHHOM rpolieme.

Dcce JOMKHO COAepKaTh YETKOE H3JIOKEHUE CYTH TOCTABJICHHOW MpO-
0JIeMbl, BKJIIOYATh CAMOCTOSITENIbHO MPOBEJCHHBIN aHAIN3 3TON MPOOJIEMBI C HC-
MOJIb30BAaHUEM KOHIICTIIMI ¥ aHaJTUTUYECKOTO WHCTPYMEHTApUs COOTBETCTBY-
IOLIEH AMCUUILIMHBI, BHIBOJIBI, 0000IAIOINE aBTOPCKYIO MO3UIUIO 110 MTOCTABIICH -
HOU TpoOsieme. B 3aBUCHMOCTH OT crienuUKN AUCITUIUITMHBI (POPMBI 3CCE MOTYT
3HAYUTEIHHO AU(HEepEeHITUPOBATHCA. B HEKOTOPHIX ClydasiX 3TO MOXET OBITH aHa-
au3 coOOpaHHBIX CTYJEHTOM KOHKPETHBIX JAHHBIX MO M3ydaeMou mpolieme, aHa-
JIU3 MaTepHalioB U3 CPEACTB MACCOBOM MH(pOpMAaIMH, MOAPOOHBIA pa3zdop mpen-
JIOKEHHOW TMpernoaBaTesieM MpoOiIeMbl ¢ pa3BEPHYTHIMH TOSCHEHUSMU U aHAJIH-
30M MPUMEPOB, WILTIOCTPUPYIOMINX U3ydaeMylo IpoOIeMy | T.JI.

Dcce OLIEHMBAIOTCS MPETNoJaBaTeNieM JUCIUILTUHBI IO BYXO0aTEHOM IITKaje
(3a4TeHO/HE3aUYTEHO) U XpaHATCSA HA Kadenpe 10 MPOMEKYTOYHOTO KOHTPOJIA MO
JTUCITUTUTHHE.

Ctpykrypa 3cce:

1. TUTYBHBIN JTUCT.

2. Ilnan.

3. BBeaenne ¢ 000CHOBaHHEM BHIOOPA TEMBI.

4. TexcToBOE U3J10KEHHE MaTepuaia (OCHOBHAs YacTh).

5. 3akiroueHue ¢ BBIBOJIAaMH I10 Bcel padore.

6. CIMCOK MCIOJIb30BAHHOW JINTEPATYPBI.

2. Jloxnao, peghepam.

Joknao — BUA caMOCTOSTENIbHON pabOThl, UCIIOJIB3YETCS B YU€OHBIX U BHE-
KJIACCHBIX 3aHATHUSX, CIIOCOOCTBYET (POPMHPOBAHUIO HABBIKOB MCCIICOBATEIHLCKOM
paboThI, pacIUpsIeT MO3HABATEIbHBIE HHTEPECH], TPUYYAET NPAKTUYECKU MBICIIHTb.
[Ipu HamMcaHuu JOKIJIAJa MO 33J]aHHOM TeMe CJeIyeT COCTaBUTh IUIaH, o100paTh
OCHOBHBIE UCTOYHHKHU. PaboTasi ¢ MCTOYHUKAMHU, CIEAYeT CUCTEMaTHU3UPOBAThH I10-
Jy4eHHbIE CBEJICHUsI, ClIeNIaTh BBIBOABI U 0000meHus. K noknany no kpymnHoii Teme
MIPUBJIEKAETCS HECKOJIBKO CTYIEHTOB, MEXIY KOTOPBIMHU PACIIPEENIAIOTCS BOIIPOCHI

BBICTYIIJICHUA. B y‘-Ie6HI>IX 3aBCACHUAX AOKJAAbl COACPKATCIIBHO IMPAKTUYCCKU HH-
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YeM He OTIMYAIOTCS OT pedepaToB U ABJISAIOTCSA 3a4ETHOM pabOTOM.

Pegepam — hopma nucbMeHHOU pabOThI, KOTOPYIO PEKOMEHAYETCS MpUME-
HATHh IPU OCBOCHUM BAPUATUBHBIX (MPOQPUIBHBIX) AUCIUIUIMH MPOo(eccuoHalb-
Horo nukia. Kak mpaBuio, pedepar npeacraBisieT co00i KpaTKOe U3JI0KEHUE CO-
JepKaHWs HAYYHBIX TPYOB, TUTEPATYPHI MO OMPEICICHHON HAYYHOU TEME.

Temy pedeparta CTYIEHTHI BBHIOMPAIOT 1O >KelaHuto. OCHOBHOM KpUTEpHid
BbIOOpa — y4eOHO-HAYYHBIN U MPOPECCHOHAIBHBIA HHTEPEC CTYACHTA.

[]env wamucanus — Oosiee TyOOKHl YPOBEHb OCBOEHHUS TEMATHKHU JUC-
nuroInHbBL. CTYJIEHTY NPU HAITMCAHUU pedepara MPeJCTOUT CTaTh UCCIIEI0BATEIEM,
B3TJISIHYTh Ha TPOOJIEMY CaMOCTOSITENIbHO U, MOXKET OBbITb, 0OHAPYKUTh, OTKPHIThH
11 ce0sl TO, YTO OCTABAIOCH paHEE HE3aMEUEHHBIM.

Cmpyxkmypa pedepara BKIIOYAET CIETYIOIMINE KOMIOHEHTHI:

- TUTYJbHBIU JIUCT;

- COJIepXaHUE;

- BBEJICHUE;

- OCHOBHYIO YacCTb;

- 3aKJIIOYECHUE;

- TepevYeHb UCTIOIb30BAHHON JTUTEPATYPHI;

- -IIPUJIOKEHUSI.

Bo 6sedenuu 000CHOBBIBaETCS aKTyalbHOCTh BBIOPAHHOM TEMbI U JIMYHBIN
MHTEpEeC aBTopa K TEME.

B ocnosnoii uacmu Heo6X01MMO OCBETUTH TE€ WM UHBIE CTOPOHBI TPOOIEMBI.
Matepuran 0OCHOBHOM 4acTH peKOMEHAyeTcs u3nararh B (popme maparpadon. Buaga-
Je W3NaraeTcsi TEOPEeTHUECKUH MaTepHuaj: OIUCHIBAIOTCS pPaboyhe TEePMUHBI,
paccMaTpUBaIOTCS UMEIOIINECS B HAYUYHOU JTUTEpaType TEOPETHUECKUE KOHIICTIIUH,
Ba)KHBIE MTOJIOKEHUS, ACTIEKTHI. 3aTeM MPUBOAATCS (aKTUUECKUE JaHHBbIC: HAOIOIe-
HUSl CIEUMAIKNCTOB, HAOMIOEHUSI CTYAEHTA. XOpOIO, €CIU YAacTcs KPUTHYECKU
MIPOaHATU3UPOBATH U COTIOCTABUTH TEOPETHUUECKUE U (PAKTHUUECKUE TaHHBIE.

B saknouenuu QopmMynupyroTcs BBIBOJBI, J1a€TCS OLIEHKA IPOBEIEHHOIO
aHanM3a, U3y4eHHOIro MaTepuana.

Pegepam ogopmnsiemcs Ha snexkTpoHHOM Hocutene, mpudt Times New
Roman, pasmep — 14 pt, momns mo 2 cMm. ¢ kaxaou croponbl. Oobem — 10-12 cTp.
Hywmepanus — no uentpy BHU3y. CIMCOK UCHOJIb30BaHHBIX UCTOYHUKOB COCTABIIS -
eTcsi B aipaBUTHOM MOpsiAKe MeTomoM Oubmuorpaduyeckoro onucanusi mo ['O-
CTy. B cnyudae ucnonp3oBanus marepuaioB MHTEpHET HEOOXOIUMO YKa3bIBATh
AIIEKTPOHHBIE CalThl. B TekcTe pedepaTa B ciyyae MCMOIB30BaHUS LIUTAT HEOOXO-
IUMO JIeJIaTh CHOCKH C yKa3aHueM OuOaumorpauyeckux JAaHHBIX U COOTBETCTBY -
I01IeH cTpaHulbl. TUTYIBHBIN JTUCT OPOpMIIIETCS B COOTBETCTBUM C OOpasiiamu,
MPEeI0CTaBIsIEMbIMU Kaeapoi.

3. Illoocomoexa ungopmayuonno2o cooowenus.

DTO BUJl BHEAYJUTOPHOI CaMOCTOATENbHOM pabOThI MO MOATOTOBKE HEOOJIb-
II0r0 TI0 00bEMY YCTHOTO COOOILEHHUS JUIsl 03BYUMBAaHUS HA CEMHUHApe, MpaKTHie-
ckoM 3aHaruu. CooOmaemass WHPOpPMANMs HOCUT XapaKTep YTOYHEHUS WIH
000011IeHNSsI, HECET HOBU3HY, OTPAXA€T COBPEMEHHBIN B3IJIS MO OMpPEIEICHHBIM
mpoOsemMam.

Coo0mieHue OoTauMYaeTcsi OT JOKIAJA0B M pedepaToB HE TOIBKO 00BEMOM

uHbOpMAIH, HO M €€ XapaKTepoM — COOOICHHS JOMOTHSIIOT M3Y4aeMbIi BOIPOC
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(aKkTU4YEeCKUMU WJIM CTaTHCTUYECKUMHU MaTepualiaMd. BO3MOXHO MHCbMEHHOE
oopmiieHHE 3aJaHMsI, OHO MOXET BKJIIOYaTh 3JEMEHThI HAIJSAHOCTU (WLIHOCTpa-
IUH, JEMOHCTpAIMIO). PerinaMeHT BpeMeH! Ha 03ByYHBAHHUE COOOLIEHHS — 10 5 MUH.

4. Jluckyccus (8 pescume oHIalH).

Juckyccusi aBigeTcss OJHOM M3 BaxkHeHIMX (GopMm oOpazoBaTenbHOU jes-
TEJIbHOCTH, CTUMYJUPYIOIIEH MHUIIMATUBHOCTh YYAIIUXCS, pa3BUTHE pedieKCUB-
HOT'O MBIIUIEHUS. B OCHOBE AMCKYCCUU — METOJ] 00CYKACHHS U pa3pelleHUs CIop-
HBIX BONPOCOB. B ornuune ot o0cyxeHus kKak 0OMEHa MHEHUSMHU, JUCKYCCHEN
Ha3bIBAIOT OOCYKIEHHE-CIIOpP, CTOJIKHOBEHHE TOUEK 3pEHus, MO3ULMH U T.1. Juc-
KyCCHS — PaBHOIIpaBHOE 00CYXKJIeHUE CTyAeHTaMH (TI0J pyKOBOJICTBOM U C yUYE€TOM
IUIAHUPOBAHMSI MIPEINOAABATEIIEM) BOIIPOCOB, HA KOTOPBIX HET €JUHOI0 OTBETA B
XOJIe OCBOEHHUS MaTepuaja H3y4yaeMOH IUCLHUIUIMHBL Pe3ynbTaTtoM IHCKycCHH
MOXXET OBbITH OOlIee COTrjlalleHue, Jy4llee MOHUMAaHUE, HOBBIA B3IJIAJ HAa IpPO-
0JieMy, COBMECTHOE pellieHHe. B oHIIaliH pexxume CTyJeHTaMm mpejiaraercs oocy-
IUTh 3asBJIEHHYIO TeMY, HAaWTH crnocoObl Mpo(ecCHOHAIBLHOrO MOBEIECHUS B TOM
WK MHOM cuTyaruu. [IpenonaBarens BRIMOMHAET (PYHKIIMU BEIYIIETO JUCKYCCUU.
OH OlEHMBAET: aKTUBHOCTh KaXKJOT0 YYAaCTHHMKA; CTENECHb BIAJCHUS 3HAHUSMU
KQKJIOTO YYaCTHUKA; OPUTHMHAIBHOCTD MPEAJIaraéMbIX UACH, pEILICHHIA.

5. Onpoc.

[Tpu camocTosATenbHONW paboTe MO MOArOTOBKE K OIMpoCy oOydarouemMycs
HEOOXOJMMO O3HAKOMHUTCSI C TEMOM M CHHCKOM BOIPOCOB MO TeMe. [1oBTOpHUTH
JIEKIMOHHBIN MaTepHall 0 TEME, OTMETh «IPOoOJIeMHbIe» TOUKU. OnpeaenuTs He-
00XOUMYIO JINTEPATYPY U3 PEKOMEHJOBAHHOM K KypCy, TaK €, MOYKHO BOCIIOJb-
30BaThCsl MHTEPHET — pecypcaMu U CHPABOYHO-MH(POPMALMOHHBIMU CUCTEMaMHU.
CdopmupoBaTh T€3UCHBIA CIUCOK OTBETOB Ha BOIIPOCHI, CO CBOUMH 3aMEUYaHUAMHU
¥ KOMMeHTapusiMu. OOydaroIuiics: T0KEeH ObITh TOTOB OTBETUTh Ha MOCTABJICH-
HbI€ BONPOCHI, apryMEHTUPOBATH CBOM BapUaHT OTBETA, OTBETUTh HAa JIONOJIHU-
TEJIbHBIE U YTOYHSIOIIHNE BOIIPOCHI MTPENOJaBaTESI.

OTtBeT 0Oy4aronierocsi OI€eHUBAETCS, UCXO/IS U3 CIAEAYIOMINX KPUTEPHUEB:

- MIOJTHOTA, YETKOCTh, UH(POPMALIMOHHAS! HACKIIIEHHOCTh OTBETA;

- HOBU3HA UCTOJIb3yeMOo nH(pOopMaIny;

- 3HAHWE W UCCJIEAOBAaHHWE HAYYHBIX HCTOYHUKOB, HOPMATHBHBIX aKTOB,
FOPUANYECKON TTPAKTUKH.

OtBeT 00ydYaroOIIErocss MOXET OBITh OICHEH 10 5-TH OaJbHOM IIKaje
IIPENOIaBaTENEM, UCXOS U3 KPUTEPUEB OLIEHKH YCTHOT'O OIpoca.

6. Yuacmue 6 HayuHo-npaxmuyeckou KoHpepenyuu.

VYyactre B Hay4yHOH CTy€HUYECKOW KOH(EPEHUNH UMEET CBOEH 1IEJIbI0 aTh
CTYJIEHTY BO3MOXHOCTb NPUOOPECTH HABBIKM HAy4YHOH palOOThl, CBSI3aHHBIE CO
CIOCOOHOCTBIO MyOJIMYHO BBICKA3bIBATh HA BHICOKOM TEOPETUUYECKOM YPOBHE CBOU
CYXXJEHUS U JieJaTh OOOCHOBAHHBIE TEOPETUUYECKUE BBIBOJBI, OCHOBAaHHbIE Ha
rNIyOOKOM U3y4eHMHM U O0O0OOIIeHMH MHEHUH, BBICKA3aHHBIX B HAY4YHO-
TEOPETUYECKOW JIMTEpaType pa3IU4YHbIMM aBTOpaMH, a TaKXKe aHaJlIu3e
HOPMAaTUBHOIO MaTepuaia M NPAaBONPUMEHUTEIBHOW TMPAKTUKH. YUacTHE
CTYJCHTOB B TaKWX KOH(pEpEeHLHUIX He Ipeanosnaraet mMaccoBocTH. Ilpusnedyenue
CTYJEHTOB K JaHHOM (¢opMe CaMOCTOATEIbHOW pPadOThl OCYILECTBISAETCS
IIPENOJIaBaTeIeM Ha OCHOBAaHMM NPHU3HAHUSA B COOTBETCTBYIOLIEH TIpymnme

OTIPEICTICHHOTO CTYICHYECKOT0o pedepara JIydlInM, MaTEPHUAIOB TIOITOTOBIEHHOM
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KypcoBOM (psila KypCOBBIX) WJIA JUIUIOMHOM paOOThl, MHEHUS PYKOBOJIUTENS
HAy4YHOI'O CTYJAEHUYECKOro Kiy0a O CIeTaHHOM CTYACHTOM JOKJIa/I€ KaK O JIyYIlEM.

OcHOBOM JOKIaJa Ha HAYyYHOM CTYJAEHYECKOM KOH(EpEeHLUU SBISIOTCS
Matepuaisl pedeparta, 0OJHOM WM HECKOJBKUX KYPCOBBIX JIMOO Ja)Ke JUIJIOMHOMN
paboThl, OJHAKO TIOCKOJBbKY JIOKJaJ MpPEACTaBIseT co0OW YyCTHYIO (opmy
U3JI0’KEHUS, OH HE MOXET OBbITh IpeBpalleH B nepecka3 3tux padbor. Kpome toro,
HEOOXOJMMO HMMETh B BHIY, YTO BpeMs JOKJIaJa HAa HAYYHOM CTyJEHYECKOU
KOH(EpeHIIuu CTporo orpanudeHo (He Oosee 10-15 MuHYT), MO3TOMY yKa3aHHBIE
paHee MaTepHalibl BCErja MpeACTaBisIIoT co00M JUIlb OCHOBY Ui AOKJazna, HO HE
€ro COJepKaHue.

[TonroroBka JOKIaga CTYAEHTOM JUISl BBICTYIUIGHHS HA Hay4HOU
CTYJCHUECKON KOH(EpEeHIMH TMpeanosaraeT TIIATeIbHBIA OTOOpP MaTepHasoB,
cojiepKaiuxcsa B pedepare, KypcoBor (HECKOIBKUX KYPCOBBIX) WM JUIIJIOMHOM
paboTe C TOUKHU 3pEHMS UX aKTYaJIbHOCTH, HOBU3HBI M HE U3YYEHHOCTH B HAyKe, a
TaK)K€ JIMCKYCCHOHHOE IOCTaBIIEHHOM mpoOiembl. B cBs3u ¢ 3TUM B JOKIaje
CTYJIGHTa [IOCJI€ Ype3BbIYAlHO KPaTKOrO BCTYIUIGHHS C  HU3JI0KEHHEM
aKTyaJIbHOCTU MpEAJiaraeMoil BHUMAHUIO ayJUTOPUU TPOOJIEMBbI JOJKHBI OBITH
IPEACTABJIEHBI MOJO0KEHUSI HAYYHOTO XapakTepa, MOATBEPKAAIIIMECS aHAIU30M
BBICKa3aHHBIX B  HAay4yHOM  JUTEpaType TOYEK  3pEHMS,  TEHICHIUI
COOTBETCTBYIOIICH  MPABONPHUMEHUTEIbHOW  MPAaKTUKH, a TakKKE€  HHBIX
IIPAaKTUYECKUX MaTepuayioB. M3JI0kKEeHUE NOJIOKEHUII HAydyHOTO XapakTepa B
NOKJIJIe, CBA3aHHOE C KPUTUKOW MMEIOIIUXCA B HAYYHOU JIMTEPATypPE MHEHUMN WU
CKJIJbIBAIOLIECICS MPABONPUMEHUTENBHON MPAKTUKH, JIOJDKHO OCYILECTBIIATHCS
Ype3BbIYAlHO KOPPEKTHO M JoKa3zarenbHo. CTyAeHT, NeNaroluil JOoKJIaj Ha
Hay4YHOHM CTyACHUYECKOW KOH(PEPEHIUH, JOHKEH OBITh TOTOB K BOIPOCAaM, KOTOPHIE
OyIyT 3a7aBaTh €My CIIyHIaTesld, YTO JENAaeT HEOOXOJUMBIM IPU MOATOTOBKE K
JOKJIaay  TIIATEIbHOE  OOAYyMBIBAaHHWE  JOIMOJHHUTEIbHOM  aprymMeHTaluu
BBICKA3bIBAEMOM B HEM aBTOPCKOM IMO3ULIUU.

['maBHast 0COOEHHOCTH JTOKJIaJa 3aKJII0YaeTcs B TOM, YTO Mepe] CTYIEHTOM
CTOMT 3aJaya NPOJIEMOHCTPUPOBATH CBOE OPATOPCKOE HMCKYCCTBO, YMEHHE B
TeueHue 7-10 MHUHYT KpaTKO H3JI0KHTh OCHOBHBIE IIOJIOKEHUS H3YYEHHOTO
MaTepuala, ObITh TOTOBBIM OTBETHTH Ha 3aJaHHBIC BOIIPOCHI.

[Tpouenypa nokianga mo3BoJsSET CTyACHTY IMOATOTOBUTh Pa3laTOYHbINA MaTe-
pual, WUIIOCTPUPYIOIIMI COIEpKaHUE €ro COOOUIEHMs, IOKa3aTh YMEHHE pa-
00TaTh C JOCKOW, KOMITBIOTEPHON TEXHUKOHN B ayIUTOPHH.

Kak ¢opma cBoOGOgHOTO OOIIEHUS C TPYIION, JOKIIA] MO3BOJSET CTYACHTY
MPOJAYMAaTh BO3MOKHOCTh OpTraHU3allii OOpaTHOM CBSI3U B pabOTe C IPYMION — 3a-
JaTh BOIIPOCHI MO TEME JOKJIAJa, MONPOCUTh CTYAEHTOB I'PYMIIbl BhICKA3aTh CBOE
MHEHHE [0 paccMaTpUBaeMOil mpoOiemMe pa3BUTHUS COBPEMEHHOIO OOIIEeCTBa,
OpraHu30BaTh MUHHU-00CYKJEHUE.

6. ®oH/1 OLIEHOYHBIX CPEACTB /IJIsl IPOBeIeHHUs POMEKYTOUHOM aTTecTAlNU
00y4aoImmxcs Mo JUCHUIIMHE (MOYJII0)

@oH/ OLIECHOYHBIX CPEACTB — KOMIUIEKT METOJIUYECKUX MAaTEPUAIIOB, HOPMU-
PYIOIIMX MPOIEAYyPhl OIICHUBAHUS PE3YIbTATOB O0yUEHHUs, T.€. YCTAHOBJIEHUS CO-
OTBETCTBUSI y4E€OHBIX JOCTHKEHUM 3aIlUIAaHUPOBAHHBIM pe3yJibTaTaM OOy4YeHUs U
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TpeOoBaHMUsIM 00pa30BaTENbHBIX MpOrpamMM, padouyMxX NOporpamMm JAUCLMILIAH
(Momyneit).

@OC kak cucTteMa OLIEHUBAaHMS COCTOUT U3 TPEX YaCTEM:

1. CTpyKTypupOBaHHOIO MEpeUHs OOBEKTOB OlLICHUBaHMS (KOoau(pUKaTo-
pa/CTpyKTYpHOI MaTpHIlbl (POPMUPOBAHUS U OLEHUBAHMS PE3YyJIbTATOB 00yUYEHUs
OOII, mtuCcUUIINHEI);

2. ba3pl yueOHBIX 3a/1aHUM;

3. MeToinuecKoro OCHalIeHUs! OLICHOYHBIX ITPOLIEYD.

DOC odopmiien kak [punoxenue 1 k paboueit mporpaMme TUCIUTLTAHBI.

Bonpocwt 0na noozomoeku k 3auemy:

1. Tlonstme npoxkymenta. Buapl u kimaccudukanus yHopaBlIeHYECKHX
JOKYMEHTOB.

2. 3anauu u QyHKIUU CIyKO0 IET0NpOrU3BOCTBA.

3. Uctopus pa3BUTHS CUCTEMBI JAEJIONPOU3BOJICTBA.

4. OCHOBHBIE 3aKOHOJIATEIbHbIE, HOPMATUBHO-METOJUYECKUE JOKYMEHTHI B
cepe T0KyMeHTaluOHHOTO o0ecrieueHus ynpasinenus. (Xapakrepuctuka ['OCT P
6.30-2003 «YHubuuupoBaHHbIE CUCTEMbI JOKYMEHTAIIMU. Y HUDUIIMPOBAHHAS CH-
CTeMa OpraHU3alMOHHO-PACHIOPAIUTEIBLHOM JOKyMEHTaluu. TpeboBaHus K
0(OPMIICHUIO TOKYMEHTOBY ).

5. YHubuUKauysa u cTaHaapTU3aIys JOKyMEHTAIIUH.

6. OcHOBHbIE TpeOOBaHHSA K COCTABJIEHUIO U O(DOPMIIEHUIO JOKYMEHTOB.
(I'OCT P 6.30-2003). KpaTkas xapakTepuCTHKa.

7. Tlonarue pekBu3UTa JOKyMeHTa. TpeboBaHus, MpeabsIBIsieMbIe K 0popM-
JIEHUIO PEKBU3UTOB.

8. TpeboBaHMEK OJJTaHKaM IOKYMEHTOB.

9. TpeboBaHUE K CTUIIIO JEIOBBIX JOKYMEHTOB.

10. OcobeHHocTH oPopMIICHHSI PEKBU3UTOB: OTMETKA O HATUYUU MPUIIOKE-
HUW, HAUMEHOBAaHWE OpPraHU3alMM — aBTOpa JOKYMEHTa, Ipu( coriacoBaHus
JOKYyMEHTa.

11. OcobenHoctu odopmIIeHHsI PEKBU3UTOB: HMOJIEMa OpraHHU3aluy,
NOAMNUCH, OTTUCK IEYATH.

12. Ocobennoctu odopMIICeHHS PEKBU3UTOB: HA3BaHHUE BHJIA JIOKYMEHTA,
J1aTa, PETUCTPALIMOHHBI HOMEP TOKYMEHTAa

13. Ocobennoctr ohopMIIeHHS] PEKBU3UTOB: CChUIKA Ha PETUCTPAIMOHHBIN
HOMED U J1aTy JOKYMEHTA, 3ar0JIOBOK K TEKCTY, TEKCT, MECTO COCTABJICHHS U U3/1a-
HUS JOKYMEHTA.

14. OcobGennoctu oopMiIeHUS PEKBU3UTOB: aJpecaT, pe30JItolUsl, OTMETKA
O HAJIMYUH NPUIIOKEHUI, CIIPAaBOYHbIE JaHHbIE 00 OpraHU3aluu.

15. Ha3naueHnuen cocTtaB OpraHu3alMOHHO-TIPABOBOM JOKYMEHTALINH.

16. UHCTpyKIMK: BUIBI, COCTaB COJIEPKATEIbHOM YacTH, 0()OpPMIIEHUE PEK-
BU3HUTOB.

17. YcraB, monoxkeHue: coCTaB COJEPKATeNbHON YacTH, OPOpMIICHUE PEK-
BU3UTOB.

18. OcobeHHOCTH MOATOTOBKH M HAMMCAHUS PACIIOPSIAUTEIBHBIX JTOKYMEH-
TOB (0opopmieHHE J1F0O0T0 JOKYMEHTA MO BHIOOPY CTYICHTA).

19. Tlpuka3, BbIIMCKA U3 MpUKa3a: OCOOEHHOCTH MOATOTOBKU, OPOPMIICHHUS

PEKBU3UTOB (TIpUMep 0POPMIICHUS).
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20. Crnermduka opopMieHus pacropsHKEHU, pereHuit (mpuMep opopMIIeHHs).

21. XapakrepucTtrka HH(HOPMAIMOHHO-CIIPABOYHBIX JTOKyMEHTOB. TpeboBa-
HUs K oopmiieHHo (ohopmiIeHUE 0000 JOKYMEHTA 10 BBIOOPY CTYIEHTA).

22. IIpoTOKO: BUJIBI, COCTAB COAEPKATEIBHON YacTH, PEKBU3UTHI (IpUMEp
oopMIIEHUSI TPOTOKOIIA).

23. AKT: cocTaB coziepKaTelbHOM 4acTH, pEKBU3UTOB (TIpUMEp OPOPMIICHUS).

24. CnpaBka: 0COOEHHOCTH COCTaBJICHUSA, OPOPMIICHUS] PEKBU3UTOB.

25. OObsicHUTENbHAsA, JOKJIAJHAs 3alUCKU: OCOOEHHOCTHU COCTaBJICHUS,
oopMIIEHUSI PEKBU3UTOB (MPUMEPHI 0O(HOPMIICHHUS).

26. CocTaB u Ha3HaueHUe Ciyx)eOHoM (AenoBoit) nmepenucku. Kiaccuduka-
U1 JOKYMEHTOB, COCTaBJISIOLINX MEPETHCKY.

27 IlpaBunautpeboBanuskaenoBomynucbsmy. Bunsimucem. Cienndu-
KAHAMMCAHUSBCTYIUTEIbHONN 3aKIIFOUUTENIBbHON YacTu (mpumep oOopMIIEHHS IO
BBIOOPY CTYJEHTA).

28. Ilucbmo (MHUIIMATUBHOE, WH(POPMAIIMOHHOE): OCOOCHHOCTH COCTaBJIe-
HUsA, 0POPMIIEHUSI PEKBU3UTOB (MpUMep 0POpMIIECHUS).

29. OcoOEeHHOCTH MOATOTOBKHU JOKYMEHTOB I10 JJUYHOMY COCTaBY MpEANpuUs-
THS.

30.TpynoBoii 1OrOBOpP: COCTaB COJIEPKATENbHON YacTH, 0POPMIIEHUE PEKBU-
3UTOB.

31. Ilpukassl 110 JUYHOMY COCTaBYy: OCOOEHHOCTHU MOATOTOBKH, OOpMIICHHE
PEKBU3UTOB.

32.JInuynble noOKyMeHTbl. OCOOCHHOCTH HANIMCAHUS 3asiBIICHUS.

7. IlepeyeHb OCHOBHOI U TOMOJHUTEILHON YU4eOHOI JIUTEpPaTypBhl,
He00X0UMOIi 1JI1 0CBOCHHUSA TUCHMILIMHBI (MOIYJIA)

@) OCHOBHaA Tumepamypa:

1. I'po3oga, O. C. J/lenonpoun3BoacTBo : yueOHOe ocodue st By3oB / O. C.
I'po3zoBa. — M. : U3narenbctBo FOpaiit, 2020. — 124 ¢. — (Bbicuiee o6pa3zoBanue). —
ISBN 978-5-534-06787-3. — Texct : anexktponnbiii // ObC Opaiit [caiit]. — URL:
https://urait.ru/bcode/453969.

2. IlysamoBa, H. H. OcHoBBI nenompou3BoJcTBA. S3BIK CIIyKEOHOTO
JOKyMEHTa : yueOHuK 1 mpakTukyM s By3oB / H. H. llyBanosa, A. 1O. VBano-
Ba ; moj ooml. pea. H. H. lyBanosoii. — M. : U3znatensctBo FOpaiit, 2020 — 428 c.
— (Bwicmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekct : 2neKTpOHHBIH //
ObC IOpaiir [caiiT]. — URL: https://urait.ru/bcode/450549.

0) OononnumenvHasn 1umepamypa:

1. Kyzueuos, M. H. JlokymeHTallmoHHOE oOO€CIEYEHUE YINPABICHUS.
JIOKyME@HTOOOOpOT U JEIOMPOU3BOACTBO : YUCOHUK U MPAKTUKYM Jist By30B / .
H. Ky3nenoB. — 3-¢ uzn., nepepab. u momn. — MockBa : U3parensctBo FOpaiiT,
2020. — 461 c. — (Beiciiee obpazoBanue). — ISBN 978-5-534-04275-7. — Texer :
anextponHsbIit // DbC FOpaiir [caiit]. — URL: https://urait.ru/bcode/449769.

8. IIpodeccnonaibHbie 0a3bl JAHHBIX 1 HHGPOPMALIMOHHBIE CTIPABOYHbIE
CUCTEMBI
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1. http://www.iprbookshop.ru/52058 — snextpoHHas 6ubIMOTEUHAs cUCTEMA
«IPRbooks»,ntoctyn B on-line pexum K OOJBIIOMY YHCIy HaUMEHOBAHMM
MoHorpaduii, Y4eOHMKOB, CIPAaBOYHUKOB, HAYYHBIX JKYPHAJIOB, JUCCEpPTAIUN M
Hay4YHBIX CTaTe€¥ B paznuyHbIX oOnacTax 3HaHuM. @oHg DbC moCTOSHHO MOMOHS-
€TCS DJIEKTPOHHBIMH BEPCUSMH W3JIaHUA POCCHMCKUX W3/IaTEIbCTB, a TaKXKe
MPOU3BEICHUSMU OTJIICIBbHBIX aBTOpPOB. 121590 — OOGmiee koiuuecTBO MyOJHKa-
i, 367 — XKypnanos BAK, 681 — Bcero xypHanoB, 24185 — YueOHbIX U31aHui
(®I'oC BO), 7849 — Hayunbix u3nanuid, 2085 — Ayaron3ganui.

2. www.biblio-online.ru — snexTponnas 6ubnuoreunas cucrema «kHOpaiT»,
J0CTyH B on-line pekxuM K OOJBIIIOMY YHCITYy HaMMEHOBaHUN MOHOTpaduii, yueo-
HUKOB, CIPABOYHUKOB, HAYYHBIX JKYPHAJIOB, TUCCEPTAIM M HAYYHBIX CTAaTeH B
pa3nuuHbiXx oOmactax 3HaHU. Poun DBC MOCTOSHHO MOMONHAETCS AJIEKTPOH-
HBIMH BEPCHUSAMU U3IAHUN POCCHMCKUX M3ATEIIbCTB, a TAK)KE MPOU3BEICHUSIMH OT-
JIeBHBIX aBTOPOB. DOH/ JIEKTPOHHOUN OMOIMOTEeKH cocTaBisieT 6osiee 6000 yueod-
HUKOB U Y4€OHBIX MOCOOUH.

3. www.e-xecutive.ru — oOyuaromieecss CooOmectBo MeHemkepoB. K
YYacTHIO B MPOEKTE MPHUBJICUCHBI JIYUIIIHE OTCUCCTBCHHBIC U 3apyOe)KHBIC KOMIIa-
HUU M OpraHu3aluu, NpPU3HAHHBIE BO BCEM MHpE OKCIEPThl, AHATUTUKU U
KOHCYJIbTaHThl. MH(}OpManmoHHbie pecypchl cailTa MpencTaBlsIOT CTpaTeruye-
CKYI0 UH(OpMAIIUIO JIJIs1 MEHEKEPOB-TIPO(EeCcCCHOHATIOB.

4. http://www.aup.ru — buzHec-moptan npeaHazHadeH ISl pyKOBOJIUTENECH,
MEHEKEPOB, MAapKETOJOTOB, (PMHAHCUCTOB W HSKOHOMHUCTOB TMPEINPHUSITHH.
OcHOBOI moOpTasia SBISETCS AJICKTPOHHAS OMONMOTEKA JENOBOW JIMTEPATyphl H
JOKYMEHTOB, a Takke Om3Hec-(hopyM IO pa3IMYHBIM ACTIEKTaM TEOPUU U TIPaAK-
THUKHW OpPTaHU3AIMH, TUTAHUPOBAHUS 1 YIPABICHUS IEATCILHOCTHIO TTPEAPUATHH.

5. http://ecsocman.hse.ru — ®exnepanbHblii 00pa3oBaTEIbLHBIA MOPTA
«9koHoMuKa. Counonorusi. MeHeKMEHT» — 3TO CUCTEMAa TEMaTUYECKUX Mpodec-
CHOHAJIBHBIX CAMTOB, BBHITTOJIHCHHBIX 110 CXOTHOMY 3aMBICITY U PaOOTaIONIUX B €M -
HBIX CTaHAapTax oOMeHa nH(OopMaIueH.

6. http://window.edu.ru — Mudopmanronnas cucrema «EnuHoe OKHO J10-
CTyna K o0pa3oBaTelbHBIM pecypcam» OOBEIUHSET B €IUHOE MH(POPMAIMOHHOE
IPOCTPAHCTBO 3JIEKTPOHHBIE PECYPCHI CBOOOJHOTO JIOCTYMA JUIsl BCEX YPOBHEM
oOpazoBanus B Poccun. B pasnene «bubnuorexa» mpencraBieno 6onee 28 000
y4eOHO-METOIMYECKUX MATEPHAIIOB.

7. http://www.mevriz.ru/ — >KypHaJI COIEPKUT MaTepHaIbI 10 TEOPUH, Opra-
HU3AINHA ¥ SKOHOMUKE MEHEPKMEHTA, YIIPABICHUIO TIEPCOHATIOM, (PMHAHCOBOMY H
OTpaciIeBOMY MEHEKMEHTY, YIPABICHUIO MEXKIyHapOAHbIM OW3HECOM, yIpaB-
JICHYECKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHSIM MEHEDKMEHTA.

8. http://www.reputationinstitute.com/ — MHCTUTYT W3y4yeHUs penyTanuu
(Reputationlnstitute), CIIA.

9. http://www.rjm.ru/ — Hay4HBIi >XypHajl B oOyiacTu ympabiieHUs «Poc-
CUMCKUU )XypHaJl MEHEKMECHTA.

10. http://www.garant.ru/ — CipaBo4yHasi mpaBoBasi cuctema «l apanr».

11. Matepuansl Mo COIMAIbHO-I)KOHOMHUYECKOMY TOJIOKEHUIO U PA3BUTHIO B
Poccum — http://www.finansy.ru.

12. Odurnmanpueii cadt banka Poccum (aHamuthyeckue MmaTepuasibl) —

http://www.cbr.ru.
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13. Odunmanbusiii caiit @enepaabHON CIyKObl TOCYyIapCTBEHHOM CTaTH-
ctuku Poccuiickoit @eneparuu. [DnekTpoHHbIN pecypc]. — Pexxum pocryna: http://
www.gks.ru.

9. llepeuenb UHGPOPMAIIMOHHBIX TEXHOJOTHH, HCIOJb3yeMbIX NPHU
OCYIIECTBJIEHMH 00PAa30BaTEJIbHOI0 MPOLECCA MO JUCHUILINHE (MOXYJIIO),
BKJIIOYasi MepeYyeHb MPOrpaMMHOro obecnevyeHusi 1 HH(POPMALMOHHBIX
CIPABOYHBIX CHCTEM (MIPH HEOOXOAUMOCTH)

NudopmarimoHHbie TEXHOJIOTHH OXBATHIBAIOT BCE PECYpPChl, HEOOXOAUMbIC
JUTSL yripaBieHus: nHGOpMaIyeil, 0cOOCHHO KOMITBIOTEPHI, MPOrpaMMHOE obecreue-
HUE U CETU, HEOOXOJMMBIC JJI CO3JaHHUs, XPAaHCHUSs, yIpaBJCHUS, MEpeaadud u
noucka nHpopmauuu. MHPOpMALIMOHHBIE TEXHOJIOTUH, UCIIOIb3YEMBIE B yUEOHOM
MpoIECCe: KOMIBIOTEPHBIE CETH, TEPMUHAIIBI (KOMIIBIOTEP, COTOBBIE TeIe(OHBI,
TEJIEBU30D), YCIAYTHU (PIEKTPOHHAS MMOYTA, TOUCKOBBIE CUCTEMBI).

Peanuzanus ydeOHOW JUCHUIUIMHBI TpeOyeT HaJIMYMUsl KOMIBIOTEPHOTO
KJ1acca Co CIEAYIOIIHUM 00eCIICYeHUEM:

- u3 pacuéra 1 momemenue Ha 1 (ogHy) rpynmy oOy4daeMbix u 1 (oauH)
NpernojiaBaresb MPEJoCTaBIIECTCS MOMEIICHHE ¢ pabOuYMMHU MECTaMH, C KOMIIbIO-
tepamu (ABTOmMaTuzupoBaHHble PabGoune Mecra, APM), oO0beaMHEHHBIMH B
nokanbeHyto ceThb (JIBC);

- IPENOAABATENIO IPEAOCTABIISIETCS YUETHAS 3aIIUCh C TPAaBAMM JIOKAJIbHOIO
Y CETEeBOro aMUHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ne mmwke Windows XP SP3, IE 6.0; anmapat-
Hoe oOecreucHne: He Hke IntelPentium III 1000 MI't, 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mout FastEthernet, nanuuue noctyna B MH-
TEpHET;

- IPOEKTOP C BO3MOKHOCTBIO TOAKIIOUECHHE K pazbeMy D-Sub u, xenarensb-
Ho, DVI unn Bo3MmosxkHOCTE nToakirouenust Flash-nakonurens;

- TPOEKIIMOHHBIN JKpaH ¢ OeNbIM MPOEKIIMOHHBIM MOJOTHOM 0€3 KPYMHBIX
¢busnueckux nedeKToB;

- JIBC noixkHa MMETh BBICOKOCKOPOCTHOE MOAKIIIOYEHHE K ceTH Internet.

10. Onucanue MaTepuaJbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 1151
oCylIecTBJIeHHs 00pPa30BaTEJIbHOI0 MPOLECcca Mo IUCHUIINHE (MOLYJII0)

JIeKIMOHHBIE ayAUTOPUH, ayAUTOPUH IS IPOBEACHUS MPAKTUYECKUX 3aHS-
TUHW, OCHAINICHHBIE CPEACTBAMU JUIsI MYJIbTUMEIUUHBIX Tpe3eHTaIni, udpoBoOi
ayauo- U BUAEO- (UKCALMU U BOCIPOU3BEACHUS HH(YOpPMAINH, KOMIIBIOTEPHOU
TEXHUKOW C JIMIEH3WPOBAHHBIM MPOrPaMMHBIM OOECTieUeHHEM, TaKeTaMHu MPaBo-
BBIX U JPYTUX MPUKIATHBIX TPOrPAMM MO TEMATUKE TUCLUUILINHBI.

Peanuzauust nporpamMmbl y4eOHON TUCUUIIMHBI TPEOyeT HAIMYME y4eOHOTO
kaOunera (ayautopun). O6opynoBanue yueOHOro kabuHera (ayAUTOPUH) TIPEAIO-
JlaraeT KOMIUIEKT CTIeLIMAIM3UPOBAHHON MeOen JIs:

- Opranu3aiuu pabodero MecTa npernoaaBaTes;
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- OpraHu3aiuu pabouyrux MeCT CTYJEHTOB;

- PallMOHAJIBHOTO Pa3MEILCHHs U XPaHEHUS CPEACTB O0YUCHHUS;

- OpraHu3aliy UCIIOIb30BaHUS alapaTyphl.

[Ipyn u3yyeHUH IUCHUMIUIMHBI WCIOJIB3YIOTCS ayAUTOPUH, OOOpPYIAOBAHHBIE
MYJIbTUMEIUUHBIMA CPEJCTBAMU OOYYECHHS: ITPOCKTOPOM, HOYTOYKOM, HWHTEp-
aKTUBHOM NOCKOW. VCronb30BaHME HMHTEPHET-PECYPCOB IPEIIONAracT MpOBEIe-
HUE 3aHATUA B KOMIBIOTEPHBIX Kjaccax ¢ BbIxoJoM B MHTepHET. B KommbroTEp-
HBIX KJIacCax CTYJIEHTHI MMEIOT JOCTYyN K MH(QOpPMAIMOHHBIM pecypcam, K 0ase
JTaHHBIX OMOMMOTEeKHU. J[JI CTYy/IEHTOB C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3]10PO-
Bbsl HEOOXOIUMBI CTICIIHAIbHBIE YCIOBHS JUIsl TIOJIy4eHHUsT oOpa3oBaHus. B 1emsix
JOCTYITHOCTH  TIOJYYEHHUS BBICIIETO O00pa3oBaHUsT 1O 00pa3oBaTeIbHBIM
nporpaMMaM HMHBAJIUJAMU U JUIAMU C OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 3710PO-
Bbsl IHCTUTYTOM 0O€ecrieunBaeTcs:

1. Hanuuue anpTepHaTUBHOM BepcuM oduuuanibHOro cairta MHcTuTyTa B
cetu «HTEepHET» 111 CIIa00BUISIIIMX.

2. IlpucyTcTBHE acCHUCTEHTa, OKa3bIBAIOIIETO OOydaroeMycs Heo0Xo-
JTUMYIO TIOMOIITb.

3.JIn MHBaNMIOB W JUIl C OTPAHUYECHHBIMH BO3MOKHOCTSIMU 3[I0POBbS MO
CIIyXy — qyONnupoBaHUE BCIyX CIIPABOYHOW MH(MOPMAIMU O PACTIMCAHUM YYEOHBIX
3aHATHI; o0ecrieYeHre HaJJIeKAIIUMU 3BYKOBBIMH CPEACTBAMHU BOCIIPOU3BEACHUS
uHdopMaIuu.

4. g WHBaIMAOB M JIMI[ C OTPAHUYECHHBIMU BO3MOKHOCTSIMH 3JI0POBBS,
MMEIOIIMX HApYIICHUs OMOPHO-JBUTATEILHOTO armapara, CO3[aHbl MaTepHaIbHO-
TEXHUYECKHE YCJIOBHS OOECIEUHMBAIOIIUE BO3MOXKHOCTH OECHpPENSITCTBEHHOTO [0-
CTyna oOydarolmuxcsi B y4eOHbIE TMOMENICHUs,, OOBEKTy MHUTaHUS, TyaJeTHbIE U
npyrue nomenieHus MHCTUTYTa, a Takke NMPeObIBaHUS B YKa3aHHBIX MOMEIICHUSIX
(HaJTM4Ke pacIIMPEHHBIX IBEPHBIX POEMOB, MOPYUHEH U APYTUX MPUCTOCOOICHUT).

[Ipu mpoBeAeHUN NMPAKTUUYECKUX U JICKIIMOHHBIX 3aHSATUMA, a TAaKXKE MPHU BbI-
MOJIHCHUU CaMOCTOATEJIbHOM pabOThl HUCIOJB3YIOTCS TaKWe MPOrPaMMHBIE
npoaykTthl, kak Word, Excel, Power Point, Internet Explorer.

Jliist 6os1ee yriyOGiIeHHOro U3y4eHUsl AUCIUIUIMHBI U PACCMOTPEHUS €€ Mpak-
TUYECKUX AaCIEKTOB MpenycMoTpeHo ucnoisibzoBanue cucteM CIIC «["apant» un
CIIC «KoncynbranT [lntoc», 4To 1aeT BO3MOKHOCTh CBOEBPEMEHHO OTCIIEKUBATH
M3MEHEHHUS B HOPMATUBHO-TIPABOBOM 0a3e, perjaMeHTUPYIOMEeH KOMMEPUYECKYIO
NEeATENbHOCTh OpraHu3alui.

11. IIporpamMHoe o0ecneyeHue (KOMILJIEKT JIMIEH3MOHHOTO IPOrPAMMHOI0O
obecrieueHus)

JIJisi TIOBBINICHHWST KadecTBa IOJTOTOBKM WM OIICHKH ITOJTYYEHHBIX 3HAHUU
YacTh MPAKTUYCCKUX 3aHATHUN IJIAHUPYETCS MMPOBOJUTH B KOMITBIOTEPHOM KJIacce C
ycrnojb3oBaHueM komMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: Ilpeanpusitue.
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	Одним из видов самостоятельной работы бакалавров является написание творческой работы (реферата) по заданной или согласованной с преподавателем теме.
	В целях организации активной и результативной самостоятельной работы ЧУ ВО «ИГА» размещает на сайте необходимые учебные и методические материалы: рабочая программа дисциплины, контрольные задания, сценарии занятий. Предусмотрен вебинар по основной проблематике дисциплины.
	ЧУ ВО «ИГА» предоставляет электронные учебно-методические материалы для самостоятельной работы по дисциплине в режиме e-learning.
	Для самоконтроля также предлагается электронное кросс-тестирование по дисциплине.
	Рекомендовано студентам архивирование в электронном портфолио отработанных (и откорректированных при необходимости) выполненных заданий. Структура портфолио задается студентом самостоятельно в виде индивидуальной образовательной траектории. Отправным пунктом здесь служит ранняя профессиональная ориентация в тематике дипломного проектирования в рамках осваиваемой вами образовательной программы. Способствует также участие в студенческой исследовательской программе «Одаренный ребенок».
	Самостоятельная работа формирует творческую активность студентов, представление о своих научных и социальных возможностях, способность вычленять главное, совершенствует приемы обобщенного мышления.
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