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1. IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHS M0 TUCHUILIUHE (MOTY-
JII0), COOTHECEHHBIX C IVIAHUPYEMBbIMH pe3yJbTaTaMU OCBOEHUsI 00pa30-
BaTeJIbHOI NMPOrpaMMbl

[Tpouiecc n3yveHus: JaHHOW AMCIUIUIMHBI (MOAYJIsl) HalpaBieH Ha (opMuU-
pPOBaHUE CIEAYIOINUX KOMIIETCHIMA U HMHAUKATOPOB UX JIOCTHKECHMS, a TaKKe
pe3yJIbTaTOB OOYyYEHHs, COOTHECEHHBIX C HMHIUKATOPAaMHU JIOCTH)KEHUS KOMIIe-

TEeHIIUH:
Kox v HanmeHnoBaHue Koabl 1 mnHANKATOPBI
N . | Koabl u pe3yibTaTbl 00yueHust
KOMIIeTeHIU I AOCTHKEHHSI KOMIIeTeHIUH
OIIK-1. Cnoco6en ob6ec- | OIIK-1.1. Omnpenenser npuo- | PO3 OIIK-1.1:
1eYnBaTh NPUOPUTET | PUTET MPaB U CBOOOJ YeNoBe- | - 3HATh MpaBa U CBOOOBI YeIOBe-
paB U cBOOOJ YEJIOBEKa; | Ka, HOPMbI 3aKOHOJATEIbCTBA | KA, HOPMbI  3aKOHOJATEIbCTBA
cobmoaaTh HopMmbl | Poccniickoit  ®enepanuun  u | Poccuiickon Denepannu 51
3aKoHOJarenbcTBa  Poc- | ciayxeOHON 3TUKH. CIIy’K€OHOM STHKHU.
cuiickon ®enepanun u | OIIK-1.2. Ocymectsiser co- | POY OIIK-1.2:
CIIly’)KeOHOM  3TUKM B | OJIIOZICHHE TpaB M CBOOO Ye- | - yMETh 00eCIeYrBaTh MPHOPUTET
CBOCH  IpodeccroHalb- | JIOBEKa, HOpM | IIpaB ¥ cBOOOJ yenoBeKa, coOto-
HOM J1eATeIbHOCTH 3aKOHO/IaTeIbCTBA Poc- | naTk HOpMBI 3aKOHOAATENbCTBA
CUICKOU denepanuu u | Poccuiickoit Denepannn u

CIY)KeOHOW OSTHKHM B CBOEH
npodeCCHOHATBHON JeATeNb-
HOCTH.

CITY)KeOHOW JTHKH B CBOEH TMpO-
(deccruoHaNbHON JACSITETLHOCTH.

OIIK-1.3. ObGecnieunBaet npu-
OpUTET MpaB U cBOOOA Ue-
JIOBEKa, COOJII0/IaTh HOPMBI
3aKOHOJATEeNbCTBA Poc-
CUICKOU denepannu u
CIyeOHOI STUKH B CBOEH
pohecCuOHANBbHON JAesITENb-
HOCTH.

POB OIIK-1.3:

- BIAJETh CIIOCOOHOCTBLIO oOecIe-
YUBATh MPHUOPHUTET MPaB U CBOOO
YyelnoBeka, CcoOJoaaTh  HOPMBI
3aKOHOJATENILCTBA  PoccHiicKOM
®denepanyiu 1 cIy>keOHON STUKU B
cBOCH mpodeccHoHATEHON  Jesi-
TEJIHLHOCTH.

IIK-8. Crnocoben Bectn
JIeNIOTIPOU3BOICTBO, HJIEK-
TPOHHBIM JJOKYMEHT0000-
POT M apXUBHOE JEJIO.

[1K-8.1. AmHanusupyeTr LeH-
TPaJIM30BaHHYI0 M CMeEIlaH-
Hyt0 (GOpMbI BEIEHUS JeIlo-
IIPOU3BOJCTBA; CUCTEMY B3au-
MOJIEUCTBUSL B paMKax BHYT-
PUBEIOMCTBEHHOTO M MEX-

PO3 IIK-8.1:

- 3HAThb LEHTPAJIU30BAHHYI0 U
CMEIIaHHyI0 (OpMBI BEACHUS Jie-
JIOTIPOU3BOJICTBA; CUCTEMY B3aHU-
MOJCUCTBUS B paMKax BHYTpH-
BEIOMCTBEHHOIO U MEXBEIOM-

BEJIOMCTBEHHOTO  AJICKTPOH- | CTBEHHOTO AJIEKTPOHHOTO
HOTO JOKYMEHTOO0OpOTA. JIOKYMEHTO000pOTAa.
[1K-8.2. OcymectBaser neno- | POY I1K-8.2:

IIPOM3BOJICTBO, 3JIEKTPOHHBIN
JIOKYMEHTOO0OpOT U apXuB-
HOE JIeI0.

- YMETb BECTH JIeJIONPOHU3BO/ICTBO,
AEKTPOHHBIA JOKYMEHTOOOOPOT
U apXUBHOE JEJIO.

[1K-8.3. Hcnonb3yeT HaBBIKK
BEIEHUs JIeJIONIPOU3BOJCTBA,
ANEKTPOHHOTO  JIOKyMEHTO-
000poTa M apXUBHOTO JeTIa.

POB I1K-8.3:
- BJIaJ€Th HaBbIKaMH BEIACHUS ICIIO-
MPOU3BO/ICTRA, AIIEKTPOHHOTO

JOKYMEHTOO00pOTa M ApXHUBHOTO
Jena.

2. MecTo y4eOHOM QMCUUIIIMHBI (MOAYJIAA) B CTPYKTYpe 00pa3oBare/ibHOM

MPOrpamMmbI




b1.0.26 Hucuuminna «OCHOBBI JI€ONPOU3BOJICTBAY» OTHOCUTCSA K 00s3a-
TEJIBHOM YacTH MporpaMmbl OakanaBpuara no HampasieHHio noarotoBku 38.03.04
['ocyaapcTBeHHOE M MYHUIIMNIANIBHOE YIIPABICHHE.

[Ipouiecc U3yueHUs TUCUUIUIMHBI CTPOUTCS Ha OCHOBE 3HAHMM M YMEHHUH,
paHee MOJyYeHHBIX 00YyYarolMMUCS B X0J1€ OCBOCHUS PAJla Pa3/IesioB CISAYIOMIUX
NpeAIECTBYIOMUX JUCIHUIUHH: «H(bOpMaIIMOHHbIE TEXHOJIIOTHH B YIIPABICHUNY,
«OCHOBBI TOCYJapCTBEHHOIO M MYHHUIMIAJIBHOIO YIPABICHUS», «JlemoBble
KOMMYHUKALIN.

N3yuenue nucuuruinabl « OCHOBBI I€TIOTIPOU3BOJICTBAY ABIIsETCS 0a30 1y
U3Y4YEHUS CIEAYIOIIMX IUCUUIUIMH: «BBeleHne B cneuuanbHOCTh», «l'ocynap-
CTBEHHOE pEryJUpOBaHUE 3SKOHOMUKHN», «MH(POpMAaLMOHHBIE TEXHOJOIMH B
YIPABICHUI.

[envio M3ydeHUs AUCHUIUIMHBI SBISIETCS TPHOOpPETEeHHE OO0y4YaroIIMMUCS
TEOPETUUYECKUX U MPAKTUYECKUX 3HAHUM K O0()OPMIIEHUIO U COCTABJICHUIO OPIaHH-
3alIMOHHO-PACTIOPSAIUTENBHBIX JOKYMEHTOB Kak 0a30BOMY MPOLIECCY B peanu3a-
IIUU BCEX YNPaBIECHYECKUX (QYHKIIMM.

3a0ayu u3y4eHus TUCUUTIITUHBI:

- TIO3HAKOMUTh OOYYAIOMIMXCA C CHCTEMON COBPEMEHHOI'O TOCYAapCTBEH-
HOT'O PETyJINPOBAHUs JEJIOIPOU3BOCTBA;

- U3Y4YUTh OCOOCHHOCTH O(OPMIICHHUS Pa3IMYHBIX BUJOB JIOKYMEHTOB Jie-
JIOBOT'O OOIIEHNS;

- BBIpa0OTaTh MPAKTUUECKUE HABBIKU JIsI O()OPMIICHUS;

- OpPraHU3alMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTOB M HAMKMCAHUS JEJIOBBIX
MIHCEM.

3. O0beM JMCUMILIHHBI (MOAYJIs1) B 32a4eTHBIX eIMHUIAX ¢ YKAa3aHUEM
KOJIMYEeCTBA aKAJAeMUYeCKNX WJIN ACTPOHOMHUYECKHMX YaCOB, BbIJIeJIEHHbIX HA
KOHTAKTHYI0 padoTy 00y4aIiuuxcsd ¢ npenogasaresemM (110 BUAaAM y4eOHBIX

3aHATHI) M HA CAMOCTOATEIBHYI0 Pa00Ty 00y4aroIIMXCs

Oo6mas Tpy10eMKOCTh (00beM) TUCIUTITUHBI (MOJTIYJISI) COCTABIISECT 2 3a4eT-
Hble eaquHunbl (3E), 72 akageMuyecKkux daca.

Br1 yuedHoii pa6orsi ouHas (hopma  0uHO-3a04Has |3a04uHas popma
oOydeHus 00yueHus o0yueHus
OO0uasi TPy10€eMKOCTh IMCUMILTHHBI (B 4acax) 72 72 72
AyauTopHasi padora (B yacax): 34 24 8
Ulexumu (JI) 16 12 2
[TpaxTrueckue 3anstus (113) 18 12 6
CamocrositenbHast padora (CP) (B yacax): 38 48 60
KonTpoanb - - 4
@®dopMa UTOTrOBOI0 KOHTPOJISA 110 AUCHMUILINHE 3auer 3auer 3auyer

4. Coaep:xxanue TUCHUILINHBI (MOAYJIsl), CTPYKTYPUPOBAHHOE 10 TEMaM
(pa3gesiam) ¢ yKa3aHueM OTBeIeHHOT0 HA HUX KOJMYEeCTBA aKaAJeMHUYeCKUX
WIH ACTPOHOMHYECKUX YaCOB M BU/I0B YUEOHBIX 3aHATHI



Ounas ¢popma 00yueHust

Bunsl yue6HO# paboThl 1

TPYJOEMKOCTb (B Yacax

HaunmenoBanue pa3nenoB u Tem 06 KonraktHas OueHouHbIe Pesynbrater
(Moyneit) K_]]J;se pabora CP cpeacTaa 00yueHuUs
4acoB E;fgg J |13
Tema 1. BBeneHue B Ien0mpoU3BOI- 6 > 1 114 [IpakTuueckas PO3 OIK-1.1
cTB0. OCHOBHBIE MTOHSITHS U TEPMHUHBI. pabota
Tema 2. Hctopus pa3BuUTHS JA€J0- 6 2 | 114 Pedepar PO3 TK-8.1
MIPOU3BOJICTBA.
Tema 3. CoBpeMEHHOE roCy1apCTBEH- 3 4 2 lala Pedpepar POY OIIK-1.2
HOE Pa3BUTHE JeIOMPOU3BOJICTBA.
Tema 4. IlpaBuma cocraBieHHA U 3 4 2 12| 4 [IpakTrueckas PO3 TIK-8.1
0(hOpMJICHHUS TOKYMCHTOB. pabora
Tema 5. Opranu3zanuoHHO-pacopsIu- 3 4 224 Pedpepar POB OIK-13
TEJbHBIE TJOKYMEHTHIL.
Tema 6. ?I/ICTeMa HH(OPMAIIMOHHO- ] 4 > 192l a Pedpepar POY IIK-8.2
CIPAaBOYHON JOKYMEHTALHUH.
Tema 7. Ciry>xeOHasi mepenucka. 6 > _lala [IpakTrueckas POV TIK-8.2
pabora
Tema 8. JIOKyMEHTBI TO JHYHOMY
coctaBy. CocraBieHHEe  JHYHBIX 8 4 2 1214 Pedepat POB TIK-8.3
JIOKYMEHTOB.
Tema 9. Opranuzamusi paboOTHl C
8 4 2 1214 Pedepar POY IIK-8.2
JIOKYMEHTaMH.
Tema 10. Cucremarusauns u xpae- 6 4 2 | 2| 2 | TectupoBanue | POB IIK-8.3
HUE YIPaBIeHUYECKHUX IOKYMEHTOB.
Bcero mo kypcy yacoB: 72 34 16 | 18|38
OuHo-3a04Hasi (hopMa 00yUeHUs
Buapr yae6HOM paboTh 1
TPYAOEMKOCTb (B Yacax
HaumenoBanue pa3fenoB 1 TeM KonTakTHas OneHovHbIe PesynbraTht
. Obuiee
(Moymeit) <-BO pabota CP cpencTea o0y4eHus
4acoB E:?gg J 113
Tema 1. BBenenue B eI0NpPOU3BOI- 6 ) 1 1 [IpakTnueckas PO3 OIK-1.1
c¢tB0. OCHOBHBIE TTOHSTHS ¥ TCPMUHBL. pabora
Tema 2. Hcrtopus pasBuTHI ACIO- 6 2 1 1 Pedepar PO3 MK-8.1
NIPOU3BOJICTBA.
Tema 3. CoBpeMeHHOE roCyIapCTBEH- 6 ) 1 114 Pedpepar POY OIK-1.2
HOE Pa3BUTHE JIEINONPON3BOICTBA.
Tema 4. IlpaBmima cocTaBICHHS | 6 ) 1 114 ITpakTuyeckas PO3 [IK-8.1
o opMIICHUS TOKYMEHTOB. paboTa
Tema 5. Opranu3zaniuoHHO-pacrops - 6 ) 1 114 Pedepar POB OIIK-13
TEJbHBIE JOKYMEHTHI.
Tema ©. E:I/ICTCMa MHGOPMAITHOHHO- 6 2 1 114 Pedepar POV TK-8.2
CIPaBOYHON JJOKYMEHTALHH.
Tema 7. Ciry>xeOHasi mepenucka. 8 ) 1 116 IIpakTrueckas POY TIK-8.2
pabora
Tema 8. JIOKyMEHTHI IO JIHYIHOMY
cocraBy.  CocraBlieHHE  JIMYHBIX 10 4 2 1216 Pedepar POB I1K-8.3
JIOKYMEHTOB.
Tema 9. Oprammzamus paboOTHI ¢
10 4 2 1216 Pegepat POV IIK-8.2
JTOKYMEHTaMH.




Tema 10. CuctemaTtu3zanus u XpaHe-

8 2 1 | 1| 6 | TectupoBanue | POB IIK-8.3
HUE YIIPaBIeHUYECKHUX IOKYMEHTOB.
Bcero nmo kypcy 4acos: 72 24 | 12 |12 |48
3aounas ¢gopma o0yueHus
Buapr yae6HOM paboTh 1
TPYAOEMKOCTb (B Yacax
HaunmenoBanue pas3nenos u Tem KonrakrtHas OneHovHbIe PesynbraTht
. Obuiee
(Momyeir) pabora cpencTBa 0o0yIeHus
K-BO CP
4acoB cerol 1 m
4acoB
Tema 1. BBenenue B Ien0onpou3BOI- 8 ) 1 116 IIpaktrueckas PO3 OIK-1.1
c¢tB0. OCHOBHBIE TTOHSTHS ¥ TCPMUHBL. pabora
Tema 2. Hcrtopus pasBuTHI ACIO- 6 ) ) e Pedepar PO3 MK-8.1
POM3BOACTBA.
Tewma 3. CoBpeMeHHOE roCyIapCTBEH- g ) 1 116 Pedpepar POY OIK-1.2
HOE Pa3BUTHE JEIOMPOU3BOJICTBA.
Tema 4. IlpaBmima cocTaBICHHS | 7 1 ) 116 ITpakTuyeckas PO3 [IK-8.1
o opMIICHUS TOKYMEHTOB. paboTa
Tema 5. Opranu3zaniuoHHO-pacropsIu- 7 1 ) 116 Pedepar POB OIIK-13
TEJbHBIE JOKYMEHTHI.
Tema ©. E:I/ICTCMa MHGOPMAITHOHHO- 7 1 ) 116 Pedepar POV TK-8.2
CIIPABOYHON JOKYMEHTALIUH.
Tema 7. Ciry>xeOHasi mepenucka. 7 1 ) 116 IIpakTrueckas POY TIK-8.2
pabora
Tema 8. JIOKyMEHTHI IO JHYHOMY
coctay.  CocraBneHHe  JIMYHBIX 6 - - | -16 Pegepat POB IIK-8.3
JIOKYMEHTOB.
Tema 9. Oprammszamus paboOTel ¢ 6 ) ) e Pedepar POV TTK-8.2
JIOKYMCHTaMH.
Tema 10. CucremaTusamnus u XpaHe- ) ) - | 6 | Tecrupoanme | POB ITK-8.3
HHE yNPaBJICHYECKUX TIOKYMEHTOB.
3auer 4
Bcero mo Kypcy 4acos: 72 8 2 1660

Conep:xanue pa3aejoB U TeM AUCHUTIIAHBI

Tema 1. BBenenue B gesionpousBoacTso. OCHOBHbIC IOHATHSA W TEPMHUHBI.
[Ipenmer u 3amaum Kypca IAeI0npOUu3BOJICTBO.
[TonsiTHE «AETONPOU3BOACTBOY», NOKYMEHTAMOHHOE OOECIEYEHHUE [eN0-
npousBoacTBay (JOVY). [lonsaTus «uHpopManus» U «JIOKyMEHT» MecTo U poib
JOKYMEHTOB B yIpaBJI€eHUHU. 3HaUeHHE MHPOpMALUK AJIs MPUHATHUS yIpaBiIeHYe-

CKHUX PELICHUN.

Bunpr ynpaBnenuecknx AOKyMeHTOB. [loHATHE «(PYHKIIMH JOKyMEHTay,
oM YHKITMOHAIBHOCTh JJOKyMeHTOB. CBoiicTBa mokymeHTOB. Kiaccudukarms

JOKYMEHTOB.

Tema 2. UcTopust pa3sBuTHSA 1€JI0NPOM3BOACTBA.

HenonpousBoactBo B peBHEpycckoM rocynaapctse (X-XI). Ilpukaznoe ne-
Jonpoun3BocTBO. Komexckoe Aenonpon3BoacTBO MUHHUCTEPCKOE AEIONPOU3BO-

CTBO.

Jlenonpou3BOACTBO B COBETCKUX YUpEXKACHHUSIX. ['ocyIapcTBEHHOE Ielo-

MPOU3BOJICTBO B COBPEMEHHYIO JII0XY.




Tema 3. CoBpeMeHHOe rocy1apCTBEHHOE Pa3BUTHE 1eJIONPOU3BOCTBA.

3akoHogaTenbHOEe peryiaupoBanue naenonpousBojictBa. EI'CIl u ocHOBHBbIE
ee HampasieHusl. HopMaTHBHO-METOAMYECKOE PETYINPOBAHUE AEIOIPOU3BOICTBA.
['ocynapcTBeHHBIE CTAaHAAPTHI, UX POJIb U 3HAYEHHUE. TUIIOBasg MHCTPYKLUS MO Je-
JIOPOU3BOJICTBY B (heliepaibHbIX OpraHax MCIOJHUTENbHOW BiacTu. [IpaBuna no
JICTIOTIPOU3BOACTBY B (peiepalibHBIX OpraHax UCIOJHUTEIbHON BiIacTu. MeToauue-
CKH€ PEKOMEHAAIMHU IO pa3pabOTKe MHCTPYKIMI MO JETONpPOU3BOJCTBY B (e-
JepalbHbIX OpraHax MCHOJHUTEIbHON BIACTU. YHUPUIUPOBAHHBIE CHCTEMbI
noKyMeHTanuu. HopMaTuBHBIE TOKYMEHTHI 110 TPYLy U OXpaHe U TpyAa.

Tema 4. [IpaBuiia cocTaBjieHusi 1 0(pOpMJIEHUSI TOKYMEHTOB.

®opmatel Oymaru u nosisi. Hymepanus nuctos. @opmynsap-oodpazen. Tpedo-
BaHMS K OJaHKaM JOKYMEHTOB. XapaKTepHUCTHKA TOCYyJAapCTBEHHOTO CTaHAapTa.
«YHUPUIIMPOBAHHBIC CUCTEMBI JOKYMEHTAIMH. Y HUPUIIMPOBaHHAS CUCTEMA Opra-
HU3AIMOHHO-PACTIOPSAUTEIFHON JOKyMEHTauu. TpeboBanus K o(opMIIECHUIO
nokymentoB» ['OCT P 6.30 — 2003. [IpaBuna opopMiaeHHs TOKyMEHTOB MIPH HC-
MOJIb30BAaHUU TEXHUYECKUX CPECTB.

FOpuanyeckas cuna gokymenrta. KOpunnuecku 3Ha4UMMble PEKBU3UTHI.

Tema 5. Opranu3anuOHHO-PACIIOPAAUTEIbHbIC JOKYMEHTBI.

OpraHu3alMOHHO-IIPaBOBbIE JOKYMEHTHI, UX Ha3HAYEHUE U COJEpKAHHE.
OO6mue TpeOoBaHUSA K OpPraHU3alMOHHBIM AOKyMeHTaMm. I[IpaBuia cocraBieHue u
oopMIIEHUE OTJIEIBHBIX BUJIOB OPraHU3aIIMOHHO-TIPABOBBIX JOKYMEHTOB.

Pacniopsiautenbabie 10KyMeHTBl. OCOOEHHOCTH MOATOTOBKU PacHOPSIu-
TeJIbHBIX JOKYyMeHTOB. [loaroroBka u odopmienue mnpuxazoB. OcobeHHOCTH
odopMIIeHUS BRITUCKH U3 Tpuka3a. Crernudurka HamucaHus pacIopsiKEeHUH, pere-
HUM.

Tema 6. Cuctema HH(POPMAITHOHHO-CIIPABOYHOI JOKYMEHTALIMH.

Haznauenme mHQpOpPMAIIMOHHO-CIIPABOYHON JOKYMEHTAI[MH B yIpaBleHYE-
CKOHM NIeATEIBbHOCTH. XapaKTEepUCTUKA OCHOBHBIX BUOB CIPAaBOYHO-WH(OpMAaLu-
OHHBIX U CIIPABOYHO-aHATUTUYECKUX JIOKYMEHTOB.

TpeboBaHus K COCTAaBICHUIO U OPOPMIICHUIO TTPOTOKOJIOB. [loMHBIE U KpaT-
kue GopMbl MpoTOKOJIOB. TpeboBaHus K 0POPMIIEHHUIO aKTOB.

[Ipouierypa moAroTOBKHM, COCTaBIECHUE U OPOPMIICHUE TOKIATHBIX U 00BsC-
HUTEJBHBIX 3alUCOK, CIIPABOK, 3asBJICHU, PEICTABICHUMN, TPEAJIOKEHAN U JIP.

Tema 7. CnyxeOHasi mepenucka.

[TpaBuna u TpeboBanusi K JejaoBoMy MUcbMY. COBOKYMHOCTh PEKBU3UTOB
opUIMATHHOTO MUChMA U TIpaBmWiIa UX O0GOpMIICHUS. SI3bIKUA CTUIIL OQUITHATBHBIX
nuceM. CTpyKTypa nmucbMa. DTUKET B JIeJI0BOM nepenucke. OCHOBHBIE TpeOOBaHUS
K TEKCTy ciy>)keOHOoro muchMa. OtaenbHble BUABI muceM (MHGOPMAIMOHHOE, Ta-
pPaHTUIHOE, MUCbMO-OTBET, MUCHbMO-3aIIPOC, COMPOBOAUTEIILHOE TUCHEMO).

Mexnaynaponnass nepenucka. CTpyKTypa ¥ CMBICIOBBIE YacTH MHUCHMA.
Ctunp TEKCTOB U 0POPMIIEHUE AEIIOBOTO MUCHMA.

Tema 8. JlokymenThl mo Ju4HOMY cocraBy. CocTaBjieHHE JIMYHBIX
JOKYMEHTOB.

CocTaB ¥ BUJIbI JOKYMEHTAIMU [0 JUYHOMY COCTaBy. YHUPHUIIMPOBAHHbBIE
(bopMBbI JOKYMEHTOB.



[Tpuka3. Odopmienne npuéma Ha padoty. IlepeBom Ha Apyryro padory.
[IpenocraBnenue oTmycka. YBOJbHEHHE ¢ paboThl. CoCTaBi€HHE JIHYHBIX
JOKYMEHTOB.

Tema 9. Opranuzanusi padoTsl ¢ JOKYMEHTAMHU.

[Tonsitue «gokymeHToobopoTa». llpaBuna opraHu3aluu JTOKYMEHTOOOO-
poTa. Yuer o0beMa JoOKyMeHTO000opoTa. OCHOBHBIE ATaIlbl U IPUHILIUIIBI PAOOTHI €
BXOJSIIUMU, UCXOASAIIUMU U BHYTPEHHUMU JJOKYMEHTAMH.

[IpaBuna perucTpauud M MHAEKCAUUU JOKYMEHTOB. DOpPMBI pErucTpaliyH.
KoHTpoab ucronHeHus 10KyMEHTOB.

Tema 10. CucremaTu3anusi 1 XpaHeHHe YIPABJIEHYECKUX JOKYMEHTOB.

[Tonsitue «HOMEHKIATypa Jeil», BUIbI HOMEHKJIATyphl naen. TpeOoBaHus,
IIPEABSABIISIEMBIE K COCTABICHUIO HOMEHKJIATYPBI JEJL.

dopmupoBaHue €N B opranuzamuu. TpedoBaHus kK GOpMUPOBAHUIO JEII.

OKcrnepTH3a IEHHOCTH T0KyMEeHTOB. TpeboBaHus, MpeabsiBiasieMble K OpraHu-
3alMH U POBEAECHUIO SKCIIEPTU3bI HEHHOCTH JTOKYMEHTOB.

5. MeToanyeckue yKasaHusa ona odbyvyalowumxcs no
OCBOEHMIO AUCLUNJIUHDbI

YcneniHoe OCBOEHHE JMCUUILIMHBI MPEIINOoNaraeT akKTUBHOE, TBOPYECKOE
y4acThe 00y4aromuxcsl MyTeM IJIAaHOMEPHOM, TOBCEHEBHON paOOTHI.

Obwue pexomenoayuu

OOyueHue npeanonaraeT U3y4eHue CoAepKaHus JUCHUIUIMHBI HA ayUTOp-
HBIX 3aHATUAX U B XOJI€ CAMOCTOSTENbHON pabOThl. AyJIUTOPHBIE 3aHATHUS MIPOXO-
15T B (hopMe JIEKIMN U IPAKTUYECKUX 3aHATHI/ceMruHapoB. CamMocTosiTenbHas pa-
00Ta BKJIOYAET pa3HOOOPa3HBIM KOMILIEKC BUIOM U (hOopM pabOThl 00yUaroImXcsl.

W3yyeHue TUCHUILUIMHBI ClIelyeT HaYMHATh ¢ MPOpadOTKU HACTOAIIEH pado-
4eil mporpaMMbl, 0c000€ BHUMaHUE YJeIsisl LeJIsIM U 3aJlauaM, CTPYKTYpe U Coep-
XKAHUIO Kypca.

Cnenyer oOpaTuTh BHUMaHUE HA CIIMCOK OCHOBHOW W JIOMOJIHUTEIHLHOM JTU-
TepaTypbl, KOTOpasi UMEETCS B JIOKAIBbHON HMH(OPMALMOHHO-OMOINOTEYHON CH-
creme MHCcTUTYTa, HA TpeaaraeMble NpernogaBaTeieM pecypchl HHPOPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «WHTepHeT». DT1a mHPopManus HeoOXoauma s
CaMOCTOATENIBHOI pabOThl 00yYarOLIErocs.

[Ipy moAroTOBKE K ay/IUTOPHBIM 3aHSATUSAM HEOOXOJUMO MOMHUTH OCOOEH-
HOCTH KaX/10M (hOpPMBI €ro MPOBEACHHUS.

Paboma ¢ xoncnexkmom nexyuii

[IpocMOTpHUTE KOHCHEKT Cpa3y mnocjie 3aHAThil. OTMEThbTE MaTepua KOH-
CIIEKTa JIEKIUM, KOTOPBIM BBI3BIBAET 3aTPYJAHECHUS Uil MOHUMaHus. [lonbiTanTech
HalTH OTBETHI Ha 3aTPYIHUTEIbHBIE BOIIPOCHI, UCIIOJIB3YS MPEAJIaraeMylo JInTepa-
Typy. Ecniu camocTosdTenbHO He yaanoch pa3oOparbcsi B MaTepuaie, chopMyIin-
pyWTe BONPOCHl U OOpaTUTECh Ha TEKYIIEH KOHCYJIbTAllMM WM Ha Onmxaiimein
JIEKLIMH 32 IOMOUIBIO K MPENOAABATEINIO.

Kaxayro Heneno oTBOaUTE BpeMsl JUIsl TIOBTOPEHHUSI TPOMJIEHHOTO MaTepua-
Ja, TIPOBEPsIsi CBOM 3HAHUS, YMEHUSI M HABBIKM 1O KOHTPOJBHBIM BOIpOCaM M



TECTaM.

Buvinonnenue npakmuueckux 3adanui

Ha mepBoMm 3aHSATHM MOTy4YWTE Y TpEmojaBaTelsl TEMATHKy MPAKTHUYECKHUX
3aJIaHAN HA TEKYITUH CEMECTP U METOANYECCKUE PEKOMEHTAITHH.

[lepen BBITTOTHEHWEM MPAKTHUYECKUX 3aJaHUA HM3YYUTE TCOPHUIO BOIPOCA,
MPENOIaraéMoro K MCCIeI0BaHUIO, 03HAKOMBTECh C PYKOBOJICTBOM TIO COOTBET-
CTBYIOIIEH paboTe U MOATOTOBBTE MPOTOKOJ MPOBEICHUS PaOO0ThI, B KOTOPBIN 3a-
HECHUTE Ha3BaHME U 1eJIA PabOTHI.

[Tpn moaroroBke U paboTe BO BpeMs MPOBEACHUS MPAKTUUYECKUX 3aHATUN
cienyeT oOpaTUTh BHMMaHHE Ha CIEAYIOIIME MOMEHTBHI: Ha MpPOLEeCC MpeaBapH-
TEJIHLHOM TOJITOTOBKH, Ha pabOTy BO BpeMs 3aHATHS, OOpabOTKY MOJYYEHHBIX
PE3yIbTATOB, UCTIPABIICHUE TIOYYCHHBIX 3aMEUaHUH.

[IpenBapurenpHas MOATOTOBKA K MPAKTUYECKOMY 3aHSTHIO 3aKIIOYAETCSA B
M3YYCHUU TEOPETUYECKOTO Marepuaja B OTBEJACHHOE /IS CAaMOCTOSITEIBHOU pa-
00THI BpeMs, 03HAKOMJICHHE C WHCTPYKTUBHBIMU MaTe€pualaMH C IEJbI0 OCO3Ha-
HUS 33]1a49 IPAKTUICCKOTO 3aHSITHSI.

PaGota BO BpeMs TIpOBEACHHS MPAKTUYECKOTO 3aHATHS BKIIIOYACT
HECKOJIbKO MOMEHTOB:

- KOHCYJIbTUPOBAHHUE OO0YUAIOIIMXCS MPETOoJaBaTeNIIMU C 1IETbI0 MPEeI0CTaB-
JICHUST UCYepIIbIBatoIel HH(OpPMAITUU, HEOOXOIUMOM JIJIsT CaMOCTOSTEIHLHOTO BBI-
MOJIHEHUS MPEAJIOKEHHBIX TIPEToaBaTesieM 3a/1ay;

- CAMOCTOSATENIbHOE BBITIOJTHEHUE 33JaHUH COrJIaCHO 0003HAYEHHOM TEMaTHKH.

OO6paboTka, 0000IIEHHE MOTYYEHHBIX PE3YJIbTaTOB PAOOTHI MPOBOIUTCS
O0OyYarOIIMMUCS CAMOCTOSTENLHO WIH MO PYKOBOJICTBOM IperojiaBares (B 3aBU-
CUMOCTH OT CTEIEHHU CJIOKHOCTH TMOCTaBJIEHHBIX 3a/1a4). B pe3ynbrare odhopmis-
eTCsl MHAUBUAYAIbHBIA oTueT. [loaroToBneHHas K caade Ha KOHTPOJb U OLCHKY
paborta cpaetcs mpernogaBaTeno. dopma OTYETHOCTH MOXKET OBITh MHUChMEHHAS,
YCTHAsI WU JBE OJHOBPEMEHHO. [ TaBHBIM pe3yJbTaTOM B JJAHHOM CITy4ae CIIYKHUT
MOJIYYCHHUE TIOJIOKUTEIIBHON OIEHKU MO KaKJIOMY MPAKTHYECKOMY 3aHSATHIO. ITO
SIBJIIETCSI HEOOXOUMBIM YCIIOBUEM IPU MIPOBEICHUH PyOEKHOTO KOHTPOJIS U J0-
mycka K 3adeTy. [IpyM TMOnMydeHWW HEYAOBIECTBOPHUTEIBHBIX PE3yJbTaTOB 00Y-
YArOIIUNCS UMEET TPaBO B JOIMOJHUTEIBHOE BpeMsl TIepecaaTh MPENoJaBaTelo pa-
00Ty /10 IPOBEJICHUS MPOMEKYTOUHON aTTECTAIUH.

Cemunapckue 3anamus

Crnenyer pa3yMHO OPTaHM30BBIBATH Pa0OTY IO MOJTOTOBKE K CEMUHAPCKOMY
3aHATHIO. K Teme Kax1oro cemrHapa J1a€Tcsi ONpeAEIEHHbBIN TUIaH, COCTOAIINT U3
HECKOJIBKUX BOMPOCOB, PEKOMEHYETCsI CIIUCOK JIUTEPATypPhl, B TOM YHUCIE, U 005-
3arenbHON. PaboTy ciienyer HauWHATh C MPOYTEHUS PEKOMEHIOBAHHBIX TJIAB U3
Pa3TUYHBIX YYEOHUKOB, 03HAKOMHUTHCS C OCTATHHOW PEKOMEHIOBAHHOMW JTUTEPATY-
poil. [lanee cienyer mpoaHanu3upoBaTh MHGOPMALUIO U3 KaXKJOTO HCTOUYHMKA.
BrIBOIBI M3 aHANIM3a TOHKHBI JEIAaThCSl CAMOCTOSATEIBLHO, XOTS B HAYKE HE CIIEIYET
npeHeOperaTh aBTOPUTETOM 3HAMEHHTHIX aBTOPOB, HO CIIEAyEeT MOMHHUTH, YTO HE
BCE HAYYHBIC TIOJIOKCHHMSI SBIISTIOTCS OeCCIOpHOM ncTHHOM. KpuTndeckoe oTHOIIE-
HUE (KOHEYHO, 00JAyMaHHOE) SBJISIETCS 00S3aTENIbHBIM 3JIEMEHTOM HAay4YyHOU aHa-
JUTUYECKON pabOTHI.
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[ToaroToBeTEe OTBETHI HA KaXKbIM BOIPOC IUIaHA. Kaxa0€e MoJ0KeHue OTBe-
Ta MOATBEpKaaeTcs (eciu popma ceMruHapa 3TO IPEIyCMaTPUBALCT) BBIICPKKON U3
nokyMeHTa. [loaroToBKy ciielyeT OTpa3uTh B BUJE IJIaHA B CIICLIMAIIBHOW TETpaau
MOATOTOBKHU K CEMUHApaM.

CrnenyeT mpoayMaTh OTBETHI HA TaK HA3bIBAEMbIE «IIPOOJIEMHO-JIOTHYECKHUEH
3amanus. Kaxaoe u3 aTux 3aaHuil CBs3aHO ¢ pabOTOM MO CPAaBHEHUIO Pa3IUYHBIX
HMCTOPUYECKUX SIBIEHUM, 000CHOBAaHUEM KaKOTO-JIMO0 T€3Hca, PACKPBITUEM COJIEp-
KaHUS ONpeAeIEHHOTO MOHATHs. VX crenyeT npoaymarTh, a Te, KOTOpbIe YKa3aHbI
pernojaBaTeseM, MOKHO BBINOJHUTh KaK KPaTKyr MUCbMEHHYIO paboTy Ha O/-
HOM — JABYX TE€TPAJHBIX CTPAHUYKAX.

Ecnu npenopaBaTesieM mopyyeHoO MOJATOTOBUTH JOKJIAJl UM COOOIIEHHUE T10
KaKOH-TO YKa3aHHOM TeMe, TO OH TOTOBUTCS U B MUCbMEHHOM M B YCTHOM (popme (B
pacuere Ha 5-7 MuHYT cooOmenus). [locie 3Toro He0o6X0UMMO OOCYAHTH €ro Ha
CEMUHApe Ha MPEAMET COOTBETCTBUS KPUTEPHUSM: TMOJHOTA, TIyOWHA PaCKPBITHS
TE€MBbI, CAMOCTOSITENIbHOCTh BBIBOJIOB, JIOTHKA PA3BUTHUS MBICIIH.

Ha cemunapckom 3aHsiITUM TPUBETCTBYETCS Jt00asi (hopMa BOBICUEHHOCTH:
y4JacTue B OOCYKJIEHHH, JOMOJHEHUs, KpUTUKA — BCE, YTO MOMOTaeT OoJiee moJi-
HOMY U SICHOMY TTOHUMAaHHIO TTPOOJIEMBI.

Pe3ynbTaThl paboThl HA CEMHHApPE MpPErnoaBaTelb OIEHUBACT U YUUTHIBAET
B X0/JI€ MPOBEJICHUS TEKYIIEr0 KOHTPOJIS U MPOMEKYTOUHON aTTeCTAINH.

Kypcosvie pabomwi

[IpoaykT camocTOsSTEIbHONH pPabOTHI OOydYaromerocs, IpeACTaBIISIONINI
co00¥ M3JI0’)KEHNE B MMCHbMEHHOM BH/JIE MOJTYUYEHHBIX PE3YJIHTATOB TEOPETUUECKOTO
aHaM3a OMpeeNIeHHON Hay4YHOU (y4eOHO-UCCIIeI0BaTEIbCKON) TEMBbI, TJI€ aBTOP
PaCKpBIBAET CYTh HCCIIETyEMOM MPOOIEMbI, IPUBOIUT PA3IUIHBIC TOUYKH 3PEHUS, a
TaK)ke COOCTBEHHBIC B3IJISIBI HA HEE.

Iloocomosxka k skzameny (3auémy)

K sk3ameny (3a4€Ty) HEOOXOIMMO TFOTOBUTCS LEIEHANPABICHHO, PETYJIsp-
HO, CUCTEMAaTHUECKH U C MEPBBIX JHENH 00yUeHUs 10 JaHHOU auciuruinHe. [lonbit-
KM OCBOUTBH JUCIUIUIMHY B MEPHOJ 3a4€THO-IK3aMEHAIIMOHHOW CecCcHuM, Kak Ipa-
BUJIO, TTIOKA3BIBAIOT HE CJIMIIIKOM YJIOBJIETBOPUTEIIbHBIC PE3YIIbTATHI.

[Ipu moAroToBKE K 9K3aMeHy (3a4€Ty) oOpaTUTEe BHUMAHUE HA 3alUTy MPaK-
THUYECKHX 3aJIaHUl Ha OCHOBE TEOPETUUECKOr0 MaTepuania.

[Ipu moaroToBKe K dK3aMeHy (3a4€Ty) MO TEOPETHUYECKON YacTH BBIICIIUTE B
BONIPOCE TJIABHOE, CYIECTBEHHOE (MOHATHUS, MPU3HAKHU, Kiaccuukanuu u mp.),
MIPUBEIUTE MPUMEPDI, NJUTFOCTPUPYIOLIUE TEOPETUUECKUE TTOTO0KEHUSI.

6. MeToanueckue ykazaHus o 0)OpMJIeHHIO Pa3HbIX ()OPM OTYETHOCTH
CaMOCTOAATEIbHOI PadOThI

1. Dcce — onHa 13 popM MUCBMEHHBIX padOT, Hanbonee 3PPeKTuBHAsT TPU
OCBOCHHMH 0053aTENbHBIX NUCLUMIUIMH U JTUCUUIUIMH YacTH, (OpMUPYEMON ydacT-
HUKaMU 00pa30oBaTeNIbHBIX OTHOIIEHUU. Ponb 3TOM (PopMbl KOHTPOJIS OCOOEHHO
Ba)KHA TIpU (POPMUPOBAHUHU YHHUBEPCATBHBIX KOMIIETCHIIMM BBIMYCKHHUKA, TPEJIIIO-
Jararolux NpuoOpeTeHne OCHOB I'YMaHUTAPHBIX, COLIMAIbHBIX U SKOHOMHUYECKUX
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3HaHUH, OCBOEHHE 0a30BbIX METOJIOB COOTBETCTBYIOIUX HAYK.

Hamnucanue scce — 3TO BapUaHT TBOPUECKON padOThI, B KOTOPOW TOJKHA
OBITh BhIpa)KEHA MO3UIIHS aBTOPA 10 H30paHHOU TeMe.

Dcce — MPOo3anyecKkoe COYMHEHHE HeOOoNbIoro odbemMa U CBOOOIHOM
KOMITO3UIIMH, TPAKTYIOIIEE TEMY M IPEACTABIIAIONIECE MONBITKY NEPeIaTh UHIUBHU-
IyallbHbIE BIIEYATIIEHUS U COOOpaXeHUs], TAK WM UHAYE, C HEU CBSI3aHHBIE.

Dcce — CpeACTBO, MO3BOJIAIONIEE OLIEHUTh YMEHHE 00y4arolierocsi IuCbMeH-
HO M3J1araTh CyTh MOCTABJIEHHOW MPOOJIEMBbI, CAMOCTOSTENHHO MPOBOJIUTH AHAIIN3
ATOM MPOOIEMBbI C UCTIOIH30BAHUEM KOHLETIIUNA U aHAIMTUYECKOTO MHCTPYMEHTA-
pHUsi COOTBETCTBYIOIICH JAMCIMIUIMHGI, JA€JaTh BBIBObI, 0000MIAONINE aBTOPCKYIO
HO3UILIMIO 110 TIOCTAaBJICHHON Ipobiieme.

Dcce MOMKHO CcOoJepkKaTh YETKOE H3JIOKEHUE CYTH IOCTaBJIIEHHOW MpO-
OJ1eMBbl, BKJIIOYAaTh CAMOCTOSITEIbHO MPOBEACHHBIN aHaIM3 3TOW MpOOJIEMBI C UC-
II0JIb30BAaHUEM KOHILIENIMI ¥ aHaJUTUYECKOTO WHCTPYMEHTApUs COOTBETCTBY-
IOLLEN TMCUUIIMHBI, BBIBOJIBI, 0000IIAOIINE aBTOPCKYIO IMO3HIIMIO 110 TOCTABJIECH -
HOI mpoOseme. B 3aBUCMMOCTH OT cnenu(UKU AUCIUIUIMHBL (POPMBI 3CCE MOTYT
3HAUUTENBHO AU PepeHIpoBaThCs. B HEKOTOPBIX Cilydyasix 3TO MOXKET ObITh aHa-
U3 COOpaHHBIX OOYYAIOMIMMCS KOHKPETHBIX JaHHBIX IO HM3ydaeMoi mpoOlieme,
aHaJgu3 MaTepHalioB M3 CPEACTB MAacCOBOM HHGpOpMalUM, MOAPOOHBIA pazdop
NPEJIOKEHHON TpernoaaBaTesieM Npo0ieMbl ¢ Pa3BEPHYTHIMU MOSICHEHUSIMU U
aHAJIM30M MPUMEPOB, WILTIOCTPUPYIOIINX U3yYaeMyto Ipo0ieMy U T.1.

TpebGoBaHus Kk 3cce MOTYT TpaHCHOPMHUPOBATHCA B 3aBUCUMOCTH OT KOH-
KPETHOW AUCIUIUIMHBI, OJJHAKO KaueCTBO PA0OTHI JJOJKHO OIICHUBATHCSA MO CIIETY -
IOLIUM KPUTEPUSAM: CAMOCTOSITEIbHOCTD BBINOJIHEHHUS, CHOCOOHOCTh apryMEHTUPO-
BaTh MOJIOKEHUSI M BBIBOJbI, 00OCHOBAHHOCTh, YETKOCTh, JTJAKOHUYHOCTH, OPUTH-
HAJIBHOCTh MOCTAHOBKHU MPOOJIEMBI, ypOBEHb OCBOCHUSI TEMBbl U M3JI0XKEHHS MaTe-
puana (000CHOBaHHOCTH 0TOOpa MaTepuaa, UCIOIb30BAHNE TEPBUYHBIX UCTOYHU-
KOB, CIIOCOOHOCTb CaMOCTOSITEIBHO OCMBICIATH (DAaKThl, CTPYKTypa U JIOTHMKA U3-
JoxeHud). /s moAroToBku 3cce oOydaroleMycs NpeloCTaBIsSeTCsl CIHCOK TEM,
CIIUCOK 00s13aTeIbHON U JOMOIHUTEIBHON JTUTEPATYphl, TpeOOBaHUS K odopmIie-
HHUIO.

Cmpykmypa 3cce:

1. TuTybHBIN JTUCT.

2. Ilnan.

3. Beenenne ¢ 000CHOBaHHEM BBHIOOpPA TEMBI.

4. TexcToBOE M3JIOKEHUE MaTeprasa (OCHOBHAS YacTh).

5. 3akmroueHue ¢ BRIBOJIAMH T10 Beel pabore.

6. CIMCOK MCIOJIb30BAHHOW JIUTEPATYPHI.

2. Pegpepam.

Pegepam — hopma nucbMeHHOU pabOThI, KOTOPYIO PEKOMEHAYETCS MpUME-
HATh TPU OCBOEHUM JUCLUMIUIMH 4YacTH, (OPMHPYEMOMl ydaCTHHUKaMU 0Opa3o-
BaTeNbHbIX oTHOHIEHUH. Kak npasuiio, pedepaT npeacraBisieT coOoi KpaTKoe 13-
JIO’)KEHUE COJICPKAHUSI HAYUHBIX TPYJIOB, JINTEPATYPhI MO ONPEAEICHHOW HAy4YHOH
TEeMe.

Temy pedepara oOydaronyecs: BHIOMPAIOT 1O kenaHuto. OCHOBHOM KpuTe-
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puii BeIOOpa — yueOHO-HAYYHBIN U TPOPECCUOHAIBHBINA HHTEPEC 00YUaIOIIErocs.

I]eny nHanucanusi — Oosnee TIyOOKHI YpOBEHb OCBOEHHUS TEMAaTHKH JAHC-
nuroInHBL. O0ydaromeMycs pu HamucaHuu pedepara MpeACcTOUT CTaTh UCCIEIO0-
BaTelieM, B3MVISIHYTh Ha TIPOOJIEMY CaMOCTOSITEILHO M, MOKET ObITh, OOHAPYKUTH,
OTKPBITh [JIs c€0s1 TO, YTO OCTABAJIOCh PAHEE HE3aMEUYECHHbBIM.

Cmpykmypa pedepara BKIIOYAET CAEAYIOIINE KOMIIOHEHTHI:

- TUTYJIbHBIU JIUCT;

- COo/IepXaHue;

- BBEJICHUE;

- OCHOBHYIO 4acCTh;

- 3aKJIIOYECHUE;

- CIIMCOK HCIIOJIb30BaHHOM JINTEPATYPHI;

- -MIPUJIOKECHMUSL.

Bo 6sedenuu 060CHOBBIBaeTCS aKTyaJbHOCTh BBIOPAHHOW TEMbI U JIMYHBIN
MHTEPEC aBTOpa K TEME.

B ocnosnoti uacmu He06X0IMMO OCBETUTH T€ WM UHBIE CTOPOHBI IPOOJIEMBI.
Matepuran OCHOBHOM 4aCTH peKOMEHAyeTcsl u3nararhb B (popme naparpados. BHaya-
Jie U3JaraeTcsi TEOPETHYECKUd Marephall: OMNMCHIBAIOTCA paboyre TEPMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOM JIMTEPATYPE TEOPETUUECKUE KOHIETIIUH,
BaYKHBIE MOJIO’KEHHUS, aCIIEKThI. 3aTeM MPUBOAATCS (DaKTHUECKUE JaHHbIE: HAOI0 1e-
HUS CIEIMAIMCTOB, HAOMIOACHUS 00yyatonierocsi. Xopolo, eciau yJIacTcsi KpuTuye-
CKU TIPOAHAIU3UPOBATH U COMIOCTABUTH TEOPETHUUECKUE U (DaKTUUYECKUE TAHHBIE.

B 3aknrouenuu QopmMynupyroTcs BBIBOJBI, J1a€TCS OLIEHKA MPOBEIEHHOTO
aHaJIM3a, U3y4eHHOI0 MaTrepuana.

Pegpepam  obopmnsercs  Ha  IJICKTPOHHOM  HOCHTENe,  IMpUPT
TimesNewRoman, pazmep — 14 pt, mosist mo 2 cm ¢ kaxaoit ctoponsl. O6bem — 10-
12 ctp. Hymepanus crpanun — no neHTpy BHU3Y. CHHCOK HCIOJIB30BAaHHBIX HMC-
TOYHUKOB COCTaBIISIETCSI B aipaBUTHOM TOPSIAKE METOAOM OuOnnorpaduueckoro
onucanus o 'OCTy. B ciyuae ucnonb3zoBanus marepuanoB MHTepHET HEOOXO-
JIMMO YKa3bIBaTh 3JIEKTPOHHBIE CAUTBHI.

B tekcrte pedeparta B cilydae MCHOJB30BAaHUS LUTAT HEOOXOAMMO JENaTh
CHOCKH C yKa3aHueM OuOinorpaduyeckux JaHHBIX U COOTBETCTBYIOLIEH CTpaHU-
1bl. TUTYJIBHBINA JUCT OPOPMIISIETCS B COOTBETCTBUU C 00pasliaMH, MPeOoCTaBIIS -
eMbIMU Kadepoil.

3. Jluckyccus (8 pescume ounaiin).

Jluckyccusi ABISeTCS OJHOW M3 BaxkHEHIMX (GopMm oOpazoBaTenbHOU jaes-
TEJIBHOCTH, CTUMYJIUPYIOIIEH WHULIMATUBHOCTD YYallluXCsl, pa3BUTHE pedIeKCUB-
HOT'O MBIIIEHUS. B 0CHOBE IUCKycCHM — METOJ] OOCYKIACHHSI M pa3pelieHus CIop-
HBIX BOIPOCOB. B oTnnyme ot oOCykaeHus Kak OOMEHa MHEHHMSIMH, TUCKYCCHEH
Ha3bIBAIOT 00CYKJACHUE-CIIOP, CTOJKHOBEHUE TOUYEK 3pEeHUSs, MOo3uluii u T.4. [uc-
KyCcCHsl — paBHOIIPaBHOE OOCYyXJeHHue oOydaromumMmucs (1oj; pyKOBOJCTBOM M C
Y4E€TOM IJIAaHUPOBAHUS MPENOAABATENIEM) BOIPOCOB, HA KOTOPBIX HET €IMHOIO OT-
BETa B XOJI€ OCBOEHUSI MaTepuasa u3y4yaeMoil AUCHUIUIMHBL. Pe3ynbratom auckyc-
CUU MOXXET OBbITh 0011Iee COoTJIallleHue, JIy4lllee MOHUMaHKUe, HOBBIM B3IJISA]l Ha MPO-
0JieMy, COBMECTHOE pellleHHe. B oHmaiiH pexuMe o0yuaromumcs Tpeaiaraercs
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00CYIUTh 3asBJICHHYIO TeMY, HAalTH CIOCOOBI MPO(ECCHOHATBLHOTO MTOBEICHUS B
TOM wim nHOM cutyanuu. [IpenonaBarens BBITIONHICT PYHKITUU BEAYIIETO TUCKYC-
cur. OH OILICHUBAET: aKTUBHOCTh KaXJOTO YYacCTHUKA; CTEICHb BIIAJICHUS] 3HAHU -
SIMU KQXKJIOTO YYaCTHUKA; OPUTMHAIBHOCTH MPEAJiaraeMbIX UCH, peIIeHUI.

4. Jloxnao (c npezenmayueti)

Joknao — BUJ caMOCTOSITENBHOW pabOThI, CrOCOOCTBYET (HOPMHPOBAHUIO
HaBBIKOB HCCJIEIOBATEILCKOM pabOThI, pacHIMpsieT MO3HABATENIbHbIE WHTEPECHI,
NPUYyYaeT KPUTHICCKU MBICIIUTb.

['maBHass 0COOCHHOCTH JOKJaJa 3aKjiIO4yaeTcs B TOM, UTO Tepes
oOydJaromumMcsl CTOUT 3ajiaya MPOJAEMOHCTPUPOBATh CBOE OPATOPCKOE MCKYCCTBO,
yMEHHE B TEUeHHE 5-7 MHUHYT KpPAaTKO U3JIOXKHUTh OCHOBHBIC MOJIOKEHUS
M3YYEHHOTO MaTepuasa, ObITh TOTOBBIM OTBETHTh HA 3aIaHHBIC BOITPOCHI.

[ToarotoBka aokiana TpeOyeT OONBIION CaMOCTOATEILHOCTH M CEPhE3HOU
WHTEJUICKTYalIbHOM paboThl. OHA BKIIIOYAET HECKOJIBKO ATAIMOB M MPeayCMaTpuBa-
€T JUITEIbHYI0, CHCTEMAaTHUECKYI0 paboTy OoOyJaromuxcsi ¥ MOMOIIb TeAaroroB
0 Mepe HEOOXOUMOCTH:

— COCTaBJISIETCS IUIaH JIOKJIaJla MyTeM OO0O0IIEHUS U JIOTUYECKOT0 TTOCTpOe-
HUS MaTepuaia JI0KJIaa;

— MOJAOUPAIOTCS] OCHOBHBIE UICTOUHUKU UH(OPMAITUH;

— CHCTEMaTHU3UPYIOTCS MOJyYCHHBIC CBEJICHHS MyTEeM M3y4YeHUs HauboJjiee
BOKHBIX HAYYHBIX paOOT MO JTAHHOW TeMe, MepeyeHb KOTOPBIX, BO3MOXKHO, JaeT
caM IperoaBaTelib;

— JIeNaroTCs BBIBOABI U O0OOIIEHUSI B pe3yJbTaTe aHajinu3a H3yYE€HHOTO
Marepuala, BhIJCICHUs HauOoee 3HaYMMBIX JIJISI PACKPBITHUS TEMbI JTOKJIaaa (ak-
TOB, MHCHHH Pa3HbIX YUEHBIX M TPEOOBaHMS HOPMATUBHBIX JJOKYMEHTOB.

K nokimamy mo yKpymHEHHOW TeMe€ MOTYT IMPUBJIEKATHCS HECKOJIBKO 00Y-
YaIOMIUXCS, MEXKTY KOTOPBIMHU PACIPEACIISIOTCS BONPOCHI BHICTYTUICHUS.

OOBIYHO B KauecTBE TEM JJisl JOKJIAJO0B IMPENoJiaBaTeieM Mpeasiaraercs TOT
Marepuall y4eOHOro Kypca, KOTOpbIM HE OCBEIIAeTCS B JIEKIUAX, & BHIHOCUTCS Ha
camocTosiTelibHOe u3yueHue. [loaToMy MOKIanbl, CAENaHHbIE HA TMPAKTHUYECKUX
(CeMMHAPCKUX) 3aHSTUSIX, C OJHONW CTOPOHBI, MO3BOJISIOT JOIMOJHUTE JICKITMOHHBIN
MaTepual, a ¢ IPyrou, — Aar0T MPErnoaaBaTeto BO3SMOKHOCTh OLIEHUTh YMEHHUSI, 00Y-
YAKOIIUXCS CAMOCTOSITEIIbHO paboTaTh C Y4EOHBIM M HAyYHBIM MaTepHUAJIOM.

[TocTpoenue noknana, Kak U JIFOOOU APyroi MUCEMEHHOM pabOThI, TPaUIIH -
OHHO BKJIFOYAET TPU YACTU: BCTYIUICHUE, OCHOBHYIO YacCTh U 3aKJIIOUCHHE.

Bo Bcrymienun o0o3HayaeTcsi aKTyalbHOCTh HCCIEAYyeMOW B JOKJIaJze
TEMBbI, YCTAaHABIUBAETCS JIOTUYECKAs CBS3b €€ C APYTUMHU TeMaMHu.

B 0ocHOBHOI1 4acTH pacKphIBa€TCs COJEPKAHUE PACCMATPUBAEMOI'O BOIIPOCA.

B 3axmouennn hopMyIUpYIOTCST BBIBOJBI, JCIAOTCS MPEIIOKCHUS U MO/ -
YEPKUBAETCSl 3HAUCHUE PACCMOTPEHHOM TPOOIEMBI.

Jloknag MOXET CONpOBOXKAAThCA TMpe3eHTauuen. [llpesenmayus — 3TO
JOKYMEHT WJIM KOMIUIEKT JOKYMEHTOB, MpEIHAa3HAYEHHBIN [JIs1 MPECTaBICHUS
4ero-au0o (opraHuszaiuu, MpoeKTa, MpoaykTa u T.11.). Llenb npeseHTanuu — J1oHe-
CTH JIO IIEJICBOM ayJIUTOPUHU TOJHOLECHHYI0 MHpOpMaIUio 00 00beKTe Mpe3eHTa-
IIUU B yI00HOU Qopme.
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[Tpu mpoBeneHNN MPAKTUYECKUX (CEMHUHAPCKUX) 3aHITHI METOJIOM pa3Bep-
HYTOH OeceIbl M0 OTAEIBHBIM BOIIPOCAM MOKET BBICTYIHUThH 3apaHee MOArOTOBIICH-
HOE€ COOOIIeHNE.

Coobwenus OTIMYAIOTCS OT JOKJIAI0B TE€M, YTO TOMOJIHIIOT BOMPOC (PaKTH-
YECKUM WM CTATUCTUYECKIM MaTEpPHAIIOM.

Heo0xoammMo BbIpa3uTh CBOE MHEHHWE 10 TIOBOJY OCTaBIECHHBIX BOIIPOCOB H
MOCTPOUTH CBOM OTBET B JIOTHUECKON B3aMMOCBSI3U C YK€ BBICKA3aHHBIMH CYKJIe-
HUSMU.

BoinmonHenus onpeesieHHbIX TpeOOBaHUH K BBICTYIICHUAM OOYYaroIIUXCsl Ha
NPaKTUYECKUX (CEMHHAPCKHUX) 3aHATHSX SIBISIOTCS OIHUM M3 YCIOBWIA, obecrie-
YUBAIOIIUX YCIEX BBICTYAIOIIUX.

Cpenu HUX MOXKHO BBIJICIUTD CIEIYIOIIHE:

1) B3aUMOCBSI3b BBICTYIICHUS C MPEALIECTBYIOIIEH TEMOU UIH BOIIPOCOM;

2) pacKpbITHE CYIIHOCTHU MPOOJIEMBI;

3) MeToIOJIOTUYECKOE 3HAYeHHE HCCIEAyeMOro Bompoca ais mnpodeccuo-
HAaJIbHOU Y ITPAKTUYECKOMN JAEATEIBHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3amanue, KOTOpOE BBIMONHIETCSA CTYJIEHTAMH B BHUJIEC
HCCIIeIOBATENbCKOM paboThl. KypcoBbie paOoThI BBITTOIHSIOT MO MPEAMETaM, KOTO-
pBbIe SBISIOTCS. OCHOBHBIMH T10 CTICIIMATBLHOCTH.

Cooepoicanue KypcoBoit pabotel. KypcoBas padora, Kak MpaBUIIO, BKIIO-
YaeT meopemuyeckyro 4acTb — U3JI0KEHHUE MO3UIUN U MOAXO00B, CIOKUBIIUXCS
B HayKe IO JJAaHHOMY BOIIPOCY, M araiumuieckyto (MPakKTUYECKYI0 4acTh) — CO-
JIEpIKaIlyI0 aHaJIu3 MPoOJIeMbl HAa MPUMEpPe KOHKPETHOW CUTyaluu (Ha MpuMepe
MPEANPUATHUS, COIUATBLHON TPYIITIHI).

KypcoBas pabota B 00s3aTeIbHOM MOPSJIKE COJIEPIKUT OrJiaBieHue (couep -
aHWe), BBeJeHUEe, TeopeTuueckuii(ue) pasaen(sl), npaktuyeckuii(ue) pasaen(s),
MHOTJa POCKTHYIO YacCTh, B KOTOPOH OOYYAIOLIUICS OTpakaeT MPOEKT PelIeHus
paccMaTpuBaeMoi IPOOIIEMBI, 3aKII0YEHUE, CTUCOK JINTEPATYPhl, U MPHIOKCHHS
o HeooxoaumocTu. O0BEM KypcoBOi pabOTHl MOKET BapbUPOBATHCSI.

Beedenue nonxHO ObITh BEICTPOEHO IO OMPEACIEHHON CTPYKTYPE U JOJAKHO
COJIEpKaTh aKTyalIbHOCTh (JOJDKHA PACKphIBaTh BAKHOCTh W3YUYCHHSI paccMar-
puBaeMoi MpOOJEMAaTUKH) UCCIENOBaHUSA, 1eJib (OKUIAEMBbI KOHEYHBIN
pe3yabTaT UCCASOBAHUS), 3a/1a4u (dTaIlbl JTOCTHKECHHS MeNIH) PpadoThl (3TO OObIYU-
HO jenaetrcsi B ¢GopMe MEePEUUCICHUS: U3VUUMb, NPOAHATUZUPOBAMb, ONUCAMD,
8bIABUMb, UCCIE008aMb, Npednodxcums U T.. KomudecTBO M coaepikaHue peria-
eMbIX 3aJlad JODKHO COOTBETCTBOBAaTh HAa3BaHUIO M COJCP)KAHUIO IJaB, Ma-
parpadoB), o0beKT (COOBITHE, SIBJICHHUE, MPEAMET Ha KOTOPBIM HAMPABICHHO HC-
CJIEIOBaHNA) U MpeaMeT (OnpeeseHHasl 4acTh, CBOMCTBO, XapaKTEPUCTHKA OOBEK-
Ta) HCCJIENOBaHUs, CTENEHb Pa3paOOTaHHOCTH MPOOJieMbl (aHATU3 HAYYHOU JIH-
TEpaTyphl IO TEME MCCIEA0BaHuUs. 3/1€Ch BBISBISIOTCS Hanbosee BaxHbIS, JUCKYC-
CHOHHBIE BOIIPOCHI HM3y4yaeMOW TEeMbl M HaWMEHee HW3yYEHHBIC AacleKTHl Ipo-
0JIeMbl), METOJIOJIOTUIO HCCIIeIOBaHUsl (TeopeTudYecKkrue pa3pabOTKU U MpaKTHye-
CKHE€ METO/IbI, C TIOMOIIBIO KOTOPBIX PEIIAIMCh TOCTABICHHBIC 3a/1a4M), CBEICHUS
0 CTpYKType uccienoanus. OCHOBHOE NMpeAHa3HAY€HNE BBEJICHUS — 3TO MOJATOTOB-
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Ka yuTaTesNs K IOHUMaHMIO MTPOOJIEMaTHKH TEMBI KypCOBOW paOOTHI.

OObeM BBEACHUS HE JIOJKEH MPEBBIIATH 2 CTPAHUIIBIL.

B ocnognou yactu packpbIBaeTCsl CyIIHOCTHBIE OCHOBBI, CTPYKTYPHBIE U U~
HaMUYECKHUE aCIEKThl UCCIENYEMOTO SIBJEHUS WIH MPOoLecca, AAeTCsl UX TEOPETH -
YecKkoe O00OOCHOBAHME C MIMPOKHUM HKCIIOJIb30BAHUEM CIELUUATBHOM JUTEPATYPhI U
CTaTUCTUYECKUX MATEPUAJIOB.

PaccmoTpenue kaxaoro Bompoca 3aBepIlIaeTcsi 8616000M, B KOTOPOM JaeTcs
yhpaBieHYeCcKasi OLIEHKa UCCIIETyeMOIro BOMPOCA, OCYIIECTBISIETCS JIOTMUECKUN Te-
peXo/ K MOCHEnyIoNIeMy U3JI0KeHUI0. MaTepuan OCHOBHOWM 4acTd JOJDKEH OBITh
CBSI3aH C COBPEMEHHBIMHM TIpOOJIeMaMU TOCYAAPCTBEHHOTO (MYHHUIIMIIAIBHOIO)
ynpasinenusi B Poccun. O6beM 0cHOBHOM yacTu — 710 20 CTpaHuIl.

OcHOBHas 4acTh KypcOBO#l paboThl, Kak MPaBUIO, COCTOUT U3 ABYX (Tpex)
IJIaB.

B nepBoii rimaBe paccMaTpUBAETCSl CYIIHOCTh M TEOPETHUECKUE OCHOBBI HC-
CJIElyEMOr0 SBJICHHUs WJIHM Ipouecca (B YaCTHOCTH, MOAXOAbl U3YUYEHHIO U TOUYKU
3peHUs MPEACTABUTENEH pa3IMYHbIX IIKOJ U T€YEHUH). BBIABISAIOTCA UX Npearno-
CBUIKH, YCIIOBUSI Pa3BUTHS, XapaKTEepU3yeTcs CTPyKTypa (WM Kiaccudukaius),
aHANM3UPYIOTCS MOKAa3aTeIn U UX 3HAUUMOCTb.

Bo BTOpoOil r71aBe XapaKTepus3yrTCsl COCTOSIHME, AMHAMHUKA, MpOOJIEeMBbl, a
TaK)Xe TEHACHIIMU Pa3BUTHs UCCIEAYEMOr0O SIBICHUS WK Mpolecca (Kak MpaBuio,
3a MOCJIETHUE HECKOJIBKO JIET). BBISBISIOTCS M OLIEHMBAIOTCA OTKJIOHEHHUS IpakK-
TUKH OT TEOPUH, YCTAHABIMUBAIOTCS TMOJIOKUTEIbHBIE U HETaTUBHBIE TEHICHIIUH,
OIMKCBIBAIOTCS CIIOCOOBI YCTPAHEHUS WIIM OCIa0JIEeHUs UX JIeUCTBHSL.

CopeprxaHue T71aB OCHOBHOW YaCTH JOJDKHO TOYHO COOTBETCTBOBATH TEME
KypCOBOI1 pabOThI U OJHOCTHIO PACKPHIBATH €€.

B 3axnouenuu moaBoasTcs UTOTH UCCIEAOBAHUSA, (POPMYIUPYIOTCS Kpat-
KM€, CaMOCTOSATEIbHBbIE BBIBOJBI MO cojepkaHuio padotel. Kak mpaBuio, co-
JepKaTeIbHbIN ACHEKT 3aKI0YEHUS ONPEAEISIETCS OCTABICHHON B paboTe LIEIIbIO
1 c(hOpMYJTUPOBAHHBIMU 33/1a4aMU. 3/I€Ch K€ OTMEYAETCs MpaKTHYeCKasi Harpas-
JIEHHOCTh U IIEHHOCTh PadOThl, 00JACTh €€ HACTOSALIEr0 WJIM BO3MOXHOTO Oymdy-
1Iero NPUMEHEHUSI.

BaxxHo nokaszaTh, 4TO MOCTaBJIEHHBIE 33Jla4d PEIICHBl U 1I€JIb JOCTUTHYTA.
Ecnu npoBeneHHOE HcClieJOBaHUE HE JOCTUTIIO 1€, HEOOXOAMMO OTMETHUTh, Ha-
CKOJIBKO aBTOPY yJaJiOCh MPUOIMU3UTHCS K PEUICHUIO JaHHBIX 3a7a4 U UMEETCS JIH
BO3MOXHOCTb PELIUTh UX ITOJIHOCTHIO WJIM YACTUYHO.

BbiBox B 3aKiIIOYEHMM HE JIOJDKEH MPEACTABIATH COOOM MEXaHHYECKOTO
CYMMHPOBAHHUSI PE3IOME, COJIEPKAILNUXCS B KOHILIE IVIaB. B 3aKIIFOUEHUH TOJIKEH CO-
JepKaThCsl OOIIMN UTOT BCETrO MCCIEA0BaHNUs, €r0 KOHEUHBIN Pe3yJIbTarT.

PexoMeHngyeMblit 00beM 3aKiI0OueHust — 2-3 CTpaHUIIBL.

7. IlepevyeHb y4eOHO-METOAMYECKOI0 O0ecreYeHUs IJIsl CAMOCTOATEIbHOMI
padoThI 00Yy4AKIIMXCS M0 JUCHUILTIMHE (MO1YJII0)

CamocTosTenbHas pa60Ta o6yqa10mnxc51 BKJIIOYaCT CIICAYIOIIHEC (I)OpMHl
- AyAUTOPpHAA CaMOCTOATCIIbHAA pa60Ta;
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- BHEAyIUTOPHAsl CaMOCTOsITeNIbHAsA paboTa;

- TBOpYECKasi, B TOM YHCJIe HAyYHO-UCCIe0BaTeNbCKas paboTa.

AyautopHasi camocTosiTenbHas pabora oOydaronMxcs MO JaHHOW JucC-
LHUIUITMHE NPeyCMaTpUBAET:

- BBIIIOJIHEHUE CAMOCTOSITENBHBIX PadoOT;

- BBIIIOJIHEHHE KOHTPOJIbHBIX U MPAKTHYECKUX PadoT;

- pelleHue 3a1a4 TEOPETUYECKON U IPAKTUYECKOW HAIIPABIEHHOCTH;

- paboTy CO CIIPAaBOYHON, METOAMUECKON U HAYYHOU JIUTEPATyPOH;

- pellIeHne KeNUCOoB, IETOBbIE UTPHI.

OCHOBHBIMHM BUJAMH CAMOCTOATEIBHONW pabOThl 00yYarOIIUXCS IpU U3yye-
HUY JTAHHOW JUCLUIUIMHBI SBIISIOTCS:

- HOJArOTOBKAa K ayJWUTOPHBIM 3aHATUSAM M BBIINOJHEHHE 3aJaHUl Pa3HOTO
YPOBHSI CJIOXHOCTH: K NIPOOJIEMHBIM JIEKIMSM, CEMHUHApaM, JUCKYCCHUSM, KOJI-
JIOKBUYMaM U T.I1.;

- U3yYEHHE OTHENBbHBIX TEM WJIM BOMPOCOB y4EOHON AUCIUIUIMHBI, COCTAB-
JIEHUE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHHIA;

- BBIIIOJIHEHHUE KOHTPOJIBHBIX padOT, KOHTPOJIBHBIX JOMAIIHUX PadbOT, TBOP-
YECKUX 3aJIaHUM;

- MOATOTOBKA JJOKJIa/10B, COOOUIEHUH, pedepaToB, 3cce, MPe3eHTALNM, U T.1.;

- BBINOJHEHUE TECTOBBIX 3aJJaHUN C HCIIOJIb30BAHUEM HHTEPHET-TPEHAMXE-
POB;

- MOATOTOBKA K YYAaCTHIO B HAYYHBIX U HAyYHO-NIPAKTUYECKUX KOH(pepeHIH-
X U CEMUHapax.

Meponpusatrs, co3Jarolue NPEeaNIOChUIKM W YCIOBHSA JUIsl peanu3alnuu
CaMOCTOSITENILHOM paboThl, JOJDKHBI MpeaycMaTpuBaTh OOECHEYEeHHE KaKJIO0To
00y4aromiero:

- METOJMKAaMHU BBITIOJHEHUS TEOPETHYECKHX M TMpaKkTUdecKkux (ydeOHo-
MCCIIEIOBATENbCKUX U JIp.) paboT;

- UH()OPMAIMOHHBIMU pPecypcaMu (CIPaBOYHUKHU, Y4eOHbIe TOCOOusI, OaHKU
MHJMBUYAJIbHBIX 3aJaHUI, 00yJaromye NporpaMmsl U T.1.);

- METOJMYECKUMH MaTepuaiamMu (yKazaHus, pyKOBOJACTBA, MPAKTUKYMBI U
T.IL.);

- KOHTPOJIMPYIOIIMMHU MaTepHuagaMu (TECTbl, KOMIBIOTEPU3UPOBAHHOE Te-
CTUPOBAHUC);

- KOHCYJIbTallUSIMU;

- BO3MOKHOCTBIO TTyOJUYHOTO OOCYXKJICHUS TCOPETUUECCKUX W/WIIU TIPAKTH-
YECKUX pe3yJbTaTOB, IMOJYYEHHBIX OOYYaIOIIMMUCS CaMOCTOATENbHO (KOH(e-
PEHLIUH, KOHKYPCBI).

8. ®oH/1 OLIEHOYHBIX CPEACTB /ISl MPOBEAEHNsI IPOMEKYTOYHOM aTTeCTAIIUN
00y4arIuxcs Mo JUCUMUILIMHE (MOYJII0)

®onpa oneHouHbx cpeAcTB (manee — DOC) — KOMIUIEKT METOIUYECKHUX
MaTepragoB, HOPMUPYIOIIUX MPOIIEAYPhI OLICHUBAHUS PE3YIbTATOB O0yUEHHUS, T.€.

YCTAHOBJICHUA COOTBCTCTBUA y‘{€6HLIX ,ZIOCTI/I}KCHI/Iﬁ 3alllTaHUPOBAHHBIM PC3YyJibTa-
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taM oOydenust u tpeboBanusm OIl BO, pabounx mporpamMm AUCHUIUIMH (MOJY-
neit). @OC npenHazHayeH Ui MPOBEACHUS TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U
MIPOMEKYTOUYHOM aTTECTALMH.

POC Kak cucTeMa OLEHUBAHUS COCTOUT U3 CIEAYIOIINX OCHOBHBIX YaCTEH:

1. ®oHJ OIIEHOYHBIX CPEACTB: 00IIas XapaKTEPUCTHKA,;

2. [lepeyenb KOMIETEHIMI C YKa3aHUEM 3TAIlOB UX (POPMUPOBAHUSL:

2.1. KoMmmereHuuu ¢ yKa3zaHMEM dTanoB UX (OpMHpPOBaHUA B IpoLecce
OCBOCHMSI IUCLUUILIIMHBI U UHJIUKATOPBI UX JOCTUKEHUS.

2.2. [Inanupyemsble pe3ysbTaTbl 0Oy4YEeHHs IO TUCHUILTMHE, COOTHECEHHBIE C
UHJIUKATOPaMH JTOCTUKEHUSI KOMIIETEHIUN.

3. ITacnopT QoHJa OLIEHOUYHBIX CPEJACTB TEKYIIErO0 KOHTPOJISI, COOTHECEHHBIX
C UHJMKATOPAaMHU JOCTHKEHHSI KOMIIETCHIIH.

4. Buapl TEKyILLEro KOHTPOJIA, & TAK)KE [TOKA3aTENIN U KPUTEPUU UX OLICHHUBa-
HUs (110 BUJIaM).

5. ConepkaHue OILIEHOYHBIX CPEACTB TEKYILIEro KOHTPOJIS, COOTHECEHHBIX C
WHIUKATOPAMH TOCTHKEHHUSI KOMIIETEHIIUH.

6. ConeprkaHue OLIEHOYHBIX CPEJICTB MMPOMEKYTOUHOM aTTeCTalluH, COOTHE-
CEHHBIX C UHANKATOPAMHU TOCTHXKEHHS] KOMIETEHIUH.

7. Kputepuu oneHMBaHUs pe3yJIbTaTOB 00yUYEHUsI MPOMEXYTOYHOM aTTecTa-
[IUU TI0 TUCUUILIIUHE.

8. O1ieHOYHBIE MaTepHalbl 11 POPMUPOBAHUS TUATHOCTUYECKON pabOThI B
X0/JIe CaMO0OCIIeI0BAHMS.

®OC sBasieTcs HEOTHEMIIEMON YacThIO paboyeil MporpaMmbl AUCIUTLIMHBI
u opopmieH kak [Ipunoxkenue k paboueli mporpamme AUCITUTUIUHBI.

Bonpocwt 01a noozomoeku k 3auemy:

1. Tlonste npoxkymenta. Buapl u kimaccudukanus yHopaBlIeHYECKHX
JOKYMEHTOB.

2. 3anauu u GyHKIUU CIyK0 IET0NpOU3BOCTBA.

3. Uctopus pa3BUTHS CUCTEMBI AEJIONPOU3BOJICTBA.

4. OCHOBHBIE 3aKOHOJIaTEIbHbIE, HOPMATUBHO-METOJUYECKUE JOKYMEHTHI B
cdepe T0KyMeHTalMOHHOTO o0ecrieueHus ynpasinenus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHubuIupoBaHHbIE CUCTEMbI JOKYMEHTAIIMU. Y HUDUIIMPOBAHHAS CH-
cTeMa OpraHU3alMOHHO-PACHIOPAIUTENBLHOM JOKyMEeHTaluu. TpeboBaHHs K
0(OPMIICHUIO TOKYMEHTOBY ).

5. Yuudukanus u cTaHaapTU3aus JOKYMEHTAIIUH.

6. OcHOBHbIE TpeOOBaHHSA K COCTABIEHUIO U O(OPMIIEHUIO JOKYMEHTOB.
(I'OCT P 6.30-2003). KpaTkas xapakTepucCTHKa.

7. Tlonarue pekBu3uTa JOKyMeHTa. TpeboBaHus, MpeabsBIsiIeMbIe K 0hopM-
JIEHUIO PEKBU3UTOB.

8. TpeboBaHuEK OJJTaHKaM TOKYMEHTOB.

9. TpeboBaHUE K CTHIIIO JIEJIOBBIX JOKYMEHTOB.

10. OcobennocT 0(opMIIeHHSI PEKBU3UTOB: OTMETKA O HAJIMYUU HPUIIOKE-
HUW, HAUMEHOBAaHWE OpPraHU3AlMM — aBTOpa JOKYMEHTa, Ipu( coriacoBaHus
JOKYyMEHTa.

11. OcobenHoctu odopmiIeHHsI PEKBU3UTOB: HMOJIEMa OpraHU3aluy,
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MOANUCH, OTTUCK MEYATH.

12. Ocobennoct 0hOpMIICHHUS PEKBU3UTOB: HA3BaHWE BHIA JIOKYMEHTA,
JaTa, perucTpallOHHBIN HOMEp JOKYMEHTa

13. OcobGennoctrt 0opMIIEHUSI PEKBU3UTOB: CChLJIKA HA PErUCTPAIllMOHHBIN
HOMED U J1aTy JOKYMEHTa, 3aroJIOBOK K TEKCTY, TEKCT, MECTO COCTABJICHHS U U3/1a-
HUS IOKYMEHTA.

14. Ocobennocty ohopMIICHUSI PEKBU3UTOB: apecart, pe30JItoIus, OTMETKA
O HAJIMYUU NPUIIOKEHUI, CTIPAaBOYHbIE JaHHbIE 00 OpraHu3aluu.

15. HazHaueHue u cocTaB OpraHu3almOHHO-TIPABOBOM TOKYMEHTAIIUH.

16. UHCTpYKIIMK: BUIBI, COCTaB COJIEPKATEIbHON YacTH, 0(hOpPMIICHUE PEK-
BU3HUTOB.

17. YcraB, nonoxeHue: cOCTaB COAEPKATEIbHOW 4acTH, 0(hOpMIIEHUE PEK-
BHU3UTOB.

18. OcobeHHOCTH MOATOTOBKH M HAMMCAHUS PACIIOPSIAUTEIBHBIX JTOKYMEH-
TOB (oopmieHue 1I0O0T0 JOKyMEHTA 0 BRIOOPY 00yUYarOIIerocs).

19. Ilpuka3, BeIKUCKA U3 MPHUKA3a: OCOOEHHOCTH MOATOTOBKU, OPOPMIIEHUS
PEKBU3UTOB (pUMEp 0POpPMIIECHUS).

20. Cneuundurixa oopmieHus: pacnopsKeHU, peieHuit (mpumep odopmiie-
HHUS).

21. XapakrepucTtrka HH(HOPMAIMOHHO-CIIPABOYHBIX JTOKyMEHTOB. TpeboBa-
HUA K odopmiieHHIo (odopmieHHEe JTI000r0 TIOKYMEHTa M0 BhIOOPY 00ydYaromiero-
cs).

22. IIpoToKOa: BUABI, COCTAB COJAEPKATEIbHON YaCTH, PEKBU3UTHI (IIpUMED
o opMIIEHUS TPOTOKOIIA).

23. AKT: cocTaB COJep)KaTelIbHON YacTH, PEeKBU3UTOB (mpumep odopmiie-
HUS).

24. CnpaBka: 0COOCHHOCTH COCTaBJICHUSA, OPOPMIICHHUST PEKBU3UTOB.

25. OObscHUTENbHAS, IOKJIagHAs 3alHCKA. OCOOCHHOCTH COCTAaBIICHHS,
oOopMIIEHUS] PEKBU3UTOB (MpUMEPbl 0HOPMIICHUS).

26. CocTaB u Ha3zHaueHue ciyxeOHou (aenoBoi) nepenucku. Kiaccuduka-
1Sl JOKYMEHTOB, COCTaBJISIOLINX MEPETIHCKY.

27 IlpaBunautpeOoBaHuskaeI0BOMynucbMy. Buasinucem. Cnenudu-
KaHaMMCAHUSIBCTYUTEILHONN 3aKIIIOUUTENBHON yacTu (rmpumep ohopMIIeHHUS IO
BBIOOpY 00ydYaromerocs).

28. [ucbmo (MHMIIMATHBHOE, WH(GOPMAIIMOHHOE): OCOOEHHOCTH COCTaBJIe-
HUsA, 0OPMIICHUSI PEKBU3UTOB (TIpUMep OPOPMIICHUS).

29. Oco6eHHOCTH TTOATOTOBKHU JOKYMEHTOB I10 JJMYHOMY COCTaBY MPEANPHUs-
THSA.

30.TpynoBoii IOroBop: COCTaB COJIepkKaTEIbHON YacTh, 0hOPMIICHUE PEKBU -
3UTOB.

31. ITpukassl 10 JIMYHOMY COCTaBY: OCOOEHHOCTH MOATOTOBKH, O(pOpMIIEHUE
PEKBU3UTOB.

32. JIuunble nokyMeHTbl. OCOOEHHOCTH HaMCAHUS 3asBIICHHUS.

33. UcxonHble MOHATHS AEIONPOU3BOICTBA.

34. Jlenonpou3BOJICTBO U €r0 CTAHOBJICHHE.
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33. JIokyMeHT 1 ero (yHKIIIH.

36. Knaccudukanus nenoBoit Oymaru.

37. OO011re HOPMBI U TIpaBUiIa 0POPMIIEHHE JOKYMEHTOB.

38. Knaccudukamuss u CTpyKTypa OpraHuU3aIlMOHHO-PACTIOPSAIUTEIbHBIX
nokymentoB (OPJI).

39. CocraB pexBuzutoB OP/I.

40. bnaHku TOKYMEHTOB.

41. TpeboBanue k opopmienuto pekBusuTos OPJI.

42. TpeboBaHusg K O(OPMIECHUIO PEKBU3UTOB pa3MEIIAEMbIX Ha IOJIE
YIJI0BOTO U MPOJIOJIBHOTO IITAMIIOB.

43. TpeGoBanusi kK OQOPMIICHUIO PEKBU3UTOB pa3MEIIaEMbIX Ha paboueM
10JIE JOKYMEHTBHI.

44. TpeboBanue kK 0POpPMIICHHIO PEKBU3UTOB HA CITy>KEOHOM TI0JI€ JOKYMEHTA.

45. OdopmiieHre OpraHn3aluOHHBIX JOKYMEHTOB O(OpMIIEHHE PacIIOpsiin-
TEJbHBIX JJOKYMEHTOB.

46. OdopmiieHue nHOOPMAIIMOHHO-CIIPABOYHOMN JOKYMEHTAIIUS.

47. JloxyMeHTanus 1o Tpy10BbIM OTHOIIEHUSIM.

48. Knaccudukanus JOKyMEHTOB MO JUYHOMY COCTaBY.

49. Oopmienne TOKyMEHTOB IIPHU MOCTYIUIEHUH HA padoTy.

50. OdopmiieHHE U 3aMOTHEHUE TPYAOBOU KHIKKH.

51. CocraB JOKyMEHTauu o opopmiIseMoi Ipu YBOJIbHEHUH paOOTHHKA.

52. OCcHOBBI OpraHu3aluy €0 MPOU3BOJICTBO.

53. Opranu3aiioHHasi CTPYKTypa CIy>KObI J1€JI0 POU3BOICTBO.

54. Opranu3zaius JOKyMEHTO000poTa.

55. IIpoxoxkaeHre U NOPSIOK UCTIOJTHEHUS BXOSAIINX JOKYMEHTOB.

56. IIpoxoxaeHue uCXoIaIuX TOKyMEHTOB.

57. IIpoxoxaeHrne BHyTPEHHUX TOKYMEHTOB.

58. Pabota ¢ KOH(pHIEeHIINATBHBIMU JOKYMEHTAMH.

58. Perucrpannu 10KyMEHTOB.

60. KoHTposb 32 UCITOJTHEHUE JOKYMEHTOB.

9. IlepeyeHb OCHOBHOI M IOMOJHUTEILHON YUeOHOI JIMTEpPaTypBhI,
He00X0UMOI1 J1JI1 OCBOCHUS TUCHMILIMHBI (MOIYJIA)

@) OCHOGHaA TIumepamypa:

1. I'po3oBa, O. C. Jlenonpou3BoicTBO : yueOHOe mocodue mis By3os / O. C.
I'po3zoBa. — M. : UzmarenbctBo FOpaiit, 2020. — 124 ¢. — (Bricmiee oOpa3oBanue). —
ISBN 978-5-534-06787-3. — Tekct : anekrponnslii // ObC Opaiit [caiit]. — URL:
https://urait.ru/bcode/453969.

2. IlysamoBa, H. H. OcHoBbI nenonpous3BOACTBA. SI3BIK CIyKeOHOTO
JIOKyMEHTa : y4eOHMK U npakTukym ais By3oB / H. H. IllyBanosa, A. FO. MBaHno-
Ba ; mox o6mi. pexa. H. H. llysanosoit. — M. : U3marensctBo FOpaiit, 2020 — 428 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekct : 2neKTpOHHBIN //
OBC IOpaiir [catit]. — URL: https://urait.ru/bcode/450549.

0) OoononnumenvHaa 1umepamypa:
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1. KysumemoB, N. H. JlokymeHTarmoHHoe oOeclieueHue YIpaBIeHUS.
JIOKyMEHTOOOOPOT | JIEJOMPON3BOJICTBO : YUCOHUK M MPAKTUKYM i By30B / .
H. Ky3nenoB. — 3-e uzn., nepepab. u non. — MockBa : U3parensctBo IOpaiiT,
2020. — 461 c. — (Beiciiee obpazoBanue). — ISBN 978-5-534-04275-7. — Tekcr :
anexktpoHHbIl // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/449769.

10. IIpogeccuonanbubie 6a3bl JAHHBIX U HH(POPMALIHOHHbIE CIIPABOYHbIEC
CHCTEMbI

1. www.biblio-online.ru — snekTponnast 6ubnauoreunas cucrema «kHOpaiT»,
J0CTyn B on-line pexuM K OOJBIIIOMY YMCITYy HAaMMEHOBaHUN MoHOTpaduii, yueo-
HUKOB, CIIPAaBOYHUKOB, HAYYHBIX JKYPHAJIOB, TUCCEPTAIMN M HAYYHBIX CTaTel B
paznuyHbix obnacTsax 3HaHuM. ®onng OBC MOCTOSHHO MOMONHSAETCS SIEKTPOH-
HBIMH BEPCHUSAMU U3JIAHUN POCCUMCKUX M3ATEIIbCTB, a TAK)KE MPOU3BEICHUSIMH OT-
JeNbHBIX aBTOPOB. POHT ANIeKTPOHHOM OuOIMoTeKH cocTaBisieT 6onee 6000 yued-
HUKOB U y4€OHBIX MOCOOUH.

2. www.e-xecutive.ru — oOyyaronieecss CooOmectBo MeHemxkepoB. K
YYacTUIO B TIPOEKTE MPUBIICUYCHBI JTyUIINe OTEUECTBEHHBIC U 3apyOeKHbIE KOMIIa-
HUU W OpTraHW3alliy, MpHU3HAHHBIE BO BCEM MHpPE OKCIEPTHl, AHATUTHKU |
KOHCYJIbTaHTHl. MHpOpMaIlmoHHbIE pecypchl caiiTa TPEACTABISIIOT CTpaTernye-
CKYI0 HH(OpMaIUIO JIJIs1 MEHEIKEPOB-TIPO(eCcCHOHATIOB.

3. http://www.aup.ru — busnec-nopran npenHa3HaueH il PyKOBOAMUTEIEH,
MEHEPKEPOB, MApPKETOJOroB, (PUHAHCHUCTOB W OSKOHOMHUCTOB MPEINPHUSITHH.
OcHOBOIl mopTasia SBISETCS AJIEKTPOHHAs OMONMOTEKA JENOBOW JIMTEPATyphl H
JIOKYMEHTOB, a Takke Ou3Hec-(hopyM IO pa3IUYHBIM ACTIEKTaM TEOPUU U TIPAK-
TUKHW OpPTaHU3AIH, TUTAHUPOBAHUS U YIIPABIICHUS JIEATCILHOCTHIO TTPEATPUITHL.

4. http://ecsocman.hse.ru — ®@exaepanbHblii  00pa30BaTENbHBI MOPTAN
«xoHomuka. Cormoniorusi. MeHeKMEHT» — 3TO CUCTEMA TeMaTUYECKUX Mpodec-
CHOHAJIBHBIX CAWTOB, BHIIMIOJIHEHHBIX MO CXOHOMY 3aMBICITy ¥ paOOTAIONINX B €U~
HBIX CTaHAapTax oOMeHa uH(popMaIuen.

5. http://window.edu.ru — Mudopmanronnas cucrema «EnuHoe OKHO [10-
CTyma K o0pa3oBaTeNbHBIM pecypcam» OOBEAMHSET B €AMHOE MH(POPMAIMOHHOE
IPOCTPAHCTBO 3JIEKTPOHHBIE PECYPChl CBOOOJHOrO JIOCTYMAa JUIsl BCEX YPOBHEM
obpazoBanus B Poccuu. B pazgene «bubmmoreka» mpeacraieHo 6omee 28 000
y4eOHO-METOIMYECKUX MATEPHAIIOB.

6. http://www.mevriz.ru/ — >KypHaJ COIEPKUT MaTepHaIbl 10 TEOPUH, Opra-
HU3AINU ¥ SKOHOMUKE MEHEPKMEHTA, YIIPABICHUIO MEPCOHATIOM, (PMHAHCOBOMY H
OTpaciieBOMY MEHEDKMEHTY, YIPaBICHUIO MEXIyHapOJHBIM OHM3HECOM, YIIpaB-
JICHYECKOMY KOHCAJITHHTY, HOBBIM TEXHOJIOTUSM MEHEPKMEHTA.

7. http://www.reputationinstitute.com/ — MHCTUTYT u3y4yeHUs penyTanuu
(Reputationlnstitute), CIIA.

8. http://www.ryjm.ru/ — Hay4HbIi XypHan1 B oOnactu ympasieHus «Poc-
CUNCKHM )KYPHAJI MEHEKMEHTA).

9. http://www.garant.ru/ — CpaBouHas rpaBoBas cuctema «['apanT».

10. Matepuansl 0 COIMAIbHO-I)KOHOMUYECKOMY TMOJIOKEHUIO U PA3BUTHIO B
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Poccunm — http://www.finansy.ru.

11. Odurnmanpueni caiit banka Poccum (aHamutuyeckue maTepuaibl) —
http://www.cbr.ru.

12. Odunmanbusiii caiit @enepaabHON CIyKObl TOCYyIapCTBEHHOM CTaTH-
ctuku Poccuiickoit @eneparuu. [DnekTpoHHbIN pecypc]. — Pexxum nocryna: http://
www.gks.ru.

11. Ilepeyenb HHPOPMAUOHHBIX TEXHOJIOTUIl, HCIIOJIb3yeMBbIX MIPH
OCYIIECTBJIEHMH 00PAa30BaTEJIbHOI0 MPOLECCA MO JUCHUIINHE (MOTYJIIO),
BKJIKOYAS NepevYeHb IPOrPaMMHOro odecrnedeHusi 1 HHGOPMAMOHHBIX
CIMPABOYHBIX CHCTeM (MPH HEOOXOTUMOCTH)

NudopmarimoHHbie TEXHOJIOTHH OXBATHIBAIOT BCE PECYypPChl, HEOOXOAUMbIC
JUTSL yripaBieHus: nHGOpMaIueil, 0cOOCHHO KOMITBIOTEPHI, MPOrpaMMHOE obecreue-
HUE U CETU, HEOOXOJMMBIC JJI CO3JaHHUs, XPAaHCHUS, yIpaBJCHUS, Mepeaadud u
noucka nHpopmauuu. MHPOpMALIMOHHBIE TEXHOJIOTUH, UCIIOIb3YEMBIE B yU€OHOM
MpoIecCe: KOMIbIOTEPHBIE CETH, TEPMUHAIIBI (KOMIIBIOTEP, COTOBBIE TeIe(OHBI,
TEJIEBU30D), YCIAYTHU (PIEKTPOHHAS [MOYTA, TOMCKOBBIE CUCTEMBI).

Peanuzanus ydeOHONW JUCHUIUIMHBI TpeOyeT HaJIMYUsl KOMIBIOTEPHOTO
KJ1acca Co CIEAYIOIHUM 00eCIICHeHUEM:

- u3 pacuéra 1 momemenue Ha 1 (ogHy) rpynmy oOy4daeMbix u 1 (oauH)
IpernojiaBaTesb MPEJOCTaBIACTCS MOMEIICHHE ¢ pabOuYMMHU MECTaMH, C KOMIIbIO-
tepamu (ABTOmMaTuzupoBaHHble PabGoune Mecra, APM), oO0beaMHEHHBIMU B
nokanbeHyo ceThb (JIBC);

- IPENOAABATENIO IPEAOCTABIISIETCS YUETHAS 3aIIUCh C TPAaBAMM JIOKAJIbHOIO
Y CETEeBOro aMUHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ne mmwke Windows XP SP3, IE 6.0; anmapat-
Hoe oOecreucHne: He Hroke IntelPentium III 1000 MI't, 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mout FastEthernet, nanuune noctyna B MH-
TEpHET;

- IPOEKTOP C BO3MOKHOCTBIO TIOAKIIOUECHHE K pazbeMy D-Sub u, xenarens-
Ho, DVI unn Bo3mosxkHOCTE nToakirouenus Flash-nakonurens;

- TIPOEKIIMOHHBIN JKpaH ¢ OeNbIM MPOEKIIMOHHBIM MOJOTHOM 0€3 KPYMHBIX
¢busnueckux nedeKToB;

- JIBC noixkHA UMETh BBICOKOCKOPOCTHOE MOAKIIIOYEHHE K ceTH Internet.

12. Onucanue MaTepuaJbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 1151
oCylIecTBJIeHHs 00pPa30BaTEJIbHOI0 MPOLEeCcca Mo JUCHUIINHE (MOLYJII0)

JlekunoHHBIE ayIUTOPUH, AYAUTOPUH [JIs1 IPOBEICHUS ITPAKTUUECKUX 3aHS-
TUHW, OCHAINICHHBIE CPEACTBAMU JUIsI MYJIbTUMEIUUHBIX Tpe3eHTaIni, udpoBoOi
ayio- W BUACO- (DUKCAIMU, ¥ BOCTPOU3BEACHHS WH(POPMAINK, KOMIIBIOTEPHOM
TEXHUKOHW C JIMIIEH3UPOBAHHBIM MPOTPAMMHBIM O0CCTICUCHHEM, TTaKeTaMU TPaBO-
BBIX U IPYTUX NPUKIAJHBIX IPOTPAMM IO TEMATUKE JUCHUILINHBI.
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Peanuzanust mporpamMmbl yd4eOHON TUCHUTIIMHBI TpeOyeT HaIMInue y4eOHOTO
kabunera (ayautopun). O6opynoBanne yueOHOro kKabnHeTa (ayAUTOPUH) TIPEIIO-
JaraeT KOMIUICKT CIICIIHAIM3UPOBAHHON MeOeH IS

- OpraHu3auy padoyero MecTa MpernoaaBaTes;

- OpraHu3anuy paboynux MecT 00yUYarOIINXCS;

- paIoOHATBHOTO Pa3MENICHUS U XpaHEHHsI CPEACTB OOyUCHHS,

- OpraHU3aIH UCIIOIH30BAHMS allapaTyphl.

[Tpy wM3ydeHWH AMCIMIUIMHBI WCTOJB3YIOTCS ayAUTOPUHU, 00OpYJTOBAHHBIC
MYJIbTUMEIUAHBIMU CpPEJCTBAMU OOYYEHHsI: IMPOEKTOPOM, HOYTOYKOM, HHTEpP-
aKTUBHOU JTOCKOH. Mcronb3oBaHWE MHTEPHET-PECYPCOB IpPEINoiaraeT MmpoBese-
HUE 3aHATUNA B KOMIIBIOTEPHBIX KJIaccax ¢ BbIXOAOM B MHTepHeT. B xomnbroTep-
HBIX KJlaccax oOydaromuecs UMEIT J0CTyln K HMHGOPMAIMOHHBIM pecypcam, K
0a3e maHHBIX OWOMHMOTekH. J[7s 00ywaromuxcsi ¢ OrpaHUYEHHBIMH BO3MOXHO-
CTSIMU 37I0POBBSI HEOOXOIMMBI CIICIUANILHBIC YCIOBUS IS TIOJTy4eHHsI 00pa3oBa-
HUs. B 1ensx 1ocTymHOCTH MOJTy4YeHHs BBICIIETO 0Opa3oBaHus MO 00pa3oBaTellb-
HBIM TpOTpaMMaM WHBAJIUJIAMU M JUIAMHA C OTPAHHMYECHHBIMH BO3MOYXHOCTSIMH
310poBbsl UTHCTHTYTOM OOecrieunBaeTcs:

1. Hanuuue anbTepHaTUBHOM BepcuM oduuuaibHOro caiwta MHcTUTyTa B
cetn «HTEpHET» T CTA00BUIAIINX.

2. TlpucytcTBHE acCHCTEHTa, OKa3bIBAIOMIETO OOydaromemMycss Heo0Xo-
JUMYIO TIOMOIIb.

3.171s1 MHBAJUJOB U JIMI[ C OTPAaHUYECHHBIMU BO3MOKHOCTSIMH 3JI0POBbSI T10
CIIyXy — TyOnupoBaHUE BCIIyX CIIPAaBOYHOW MH(OOPMAIIMU O pACTIMCAHUH YYEOHBIX
3aHATHI; oOecrieYeHre HaJ[JIeKAIUMU 3BYKOBBIMH CPEACTBAMHU BOCIIPOU3BEACHUS
uHbopMaIuu.

4. Jlns WHBaJIHWIIOB W JIMI[ C OTPAaHUYEHHBIMA BO3MOXHOCTSIMH 37IOPOBBSI,
MMEIOIIUX HapyUICHUs! OMOPHO-IBUTaTEeIbHOTO ammapara, CO3/1aHbl MaTepUabHO-
TEXHUYECKHE YCIOBHUS, OOECIIEUMBAIOIINE BO3MOXKHOCTh OECIPEMSATCTBEHHOTO J0-
cTyna oOydJaromuxcs B y4eOHbIC TIOMEIICHUS, OOBEKTy IWTAHHS, TYaJICTHBIC H
napyrue momenieHus: MHCTUTyTa, a Takke MpeObIBaHUS B yKa3aHHBIX MOMEIICHHSIX
(HanMuue paclIMPEeHHBIX ABEPHBIX MPOEMOB, TOPYUYHEH U IPYTHX MPUCTOCOOTICHUN).

[Tpu mpoBeACHUN MPAKTUYECKUX W JICKIIMOHHBIX 3aHSATHH, a TaK)Ke MPHU BbI-
NOJIHEHUM CaMOCTOSITEIbHOW pabOThl HMCHOJB3YIOTCS Takue MpOorpaMMHBIE
npoayktsl, kak Word, Excel, Power Point, Internet Explorer.

Jist 6osee yriyOGiIeHHOro U3y4eHHsl IUCIUIUIMHBI U PACCMOTPEHUS €€ Mpak-
TUYECKUX AaCMEeKTOB MpenycMoTpeHo wucmnoib3oBanue cucreM CIIC «lapant» u
CIIC «KoncynbranT [lntoc», 4To 1aeT BO3MOKHOCTh CBOEBPEMEHHO OTCIIEKUBATh
W3MEHEHUS B HOPMATHBHO-TIPABOBOM 0a3e, perIaMeHTUPYIONMEH KOMMEPUYECKYIO
AESITENbHOCTD OpraHU3aIil.

13. IlporpamMHoOe obecnieyeHre (KOMILICKT JUIEH3MOHHOT0 IPOrPAMMHOI0
odecrieyeHus)

I[.TISI IMOBBIMICHHA Ka4Y€CTBa IMOATOTOBKH MW OLCHKH II0JIYUYCHHBIX 3HAHUM
YaCTb MMPAKTUHICCKUX 3aHSATUMN IUIAHUPYCTCA IPOBOJIUTHE B KOMIIBFOTCPHOM KJIACCEC C
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ncrojb3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: Ilpeanpusitue.
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